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SECTION 1

INTRODUCTION

*GENERAL DESCRIPTION

The Housing Operation Management System, called HOMES, electroni-
cally processes all the information needed to maintain the instal-
lation's housing operations. These operations, which encompass
government housing, community housing, engineering functions,
leasing, furnishings, budgeting, and the family housing survey,

} will be managed by nine HOMES modules.

Housing information is typed in at a terminal and stored as elect-
tronic data in a central file known as the HOMES data base. This
data may be accessed and updated instantly with online processing,
or at a later time with batch processing that generates a number
of printed reports. All the housing data in HOMES is protected
by security codes and passwords assigned to each user.

Assignments and Terminations (A&T), the first of the nine HOMES
modules to be delivered, enables the housing staff to perform
these functions:

o Application and personnel processing

o Waiting list updating

o Assignment to family housing

o Termination from family housing

o Inspection scheduling

o Facility management

o Waiting list maintenance

o Batch maintenance and reports

o Managerial procedures

o System maintenance and reports

The A&T module documented by the HOMES User Manual includes a
general explanation of the system, a flowchart for each assignment
and termination procedure, a step-by-step procedure with all the
codes and data needed for each function in the system, error
messages, system level functions, conversion considerations, and
a glossary.

i1-
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HARDWARE

HOMES operates using a large-scale computer housed and maintained
by Boeing Computer Services in Vienna, Virginia. Communication
between the central computer and the family housing office is
through telephone lines. IBM 3278 terminals are used to enter
and receive data to and from the HOMES data base. An IBM 3287
printer is used to receive printed information from HOMES.

PERFORMANCE

The design of the A&T HOMES module provides for quick and ac-
curate processing of housing services for the military family.
The specifications of this module that contribute to a smoother,
more effective system are:

o Input: The primary source of input to the HOMES A&T
module is data entered at cathode ray tube (CRT) screens.

o Output: Output is primarily the system and program
generated information displayed on the CRT. The re-
mainder of the output consists of printed documents
generated during online processing and batch reports
which are generated separately.

o Response Time: Since many users will be processing
large volumes of data online, timing is of the utmost
importance. The.performance standards provided by the
HOMES computer system are:

Query Response: 5 seconds

Routine Update: 5 seconds

Mass Update: 10 or more seconds

Batch Report: Overnight

Batch Update: Overnight

o Limitations: Input formats are limited to the field
sizes defined in the screen displays. Data file access
is limited only to those files which are necessary to
support a function.

o Error Rate: HOMES will detect errors in data entered,
such as out-of-range values, and will display appropri-
ate error messages at the bottom of the CRT screen where
the data was entered. In addition, the system will
check for logical errors, such as performing operations
out of sequence or attempting to assign a person to
an already occupied facility. Appropriate error messages
are generated for these types of errors as well.

1-2
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INTRODUCTION

o Flexibility: The HOMES functions are processed generally
by entering data via CRT screen input in predefined se-
quences; however, any sequence can be stopped and re-
started. Menu screens in the system provide the logical
direction for processing a function. In addition to re-
trieving information in a predefined format, there is a
free-formatted, operator-defined retrieval capability
known as Online Query.

o Reliability: The computer system which supports HOMES
will always be available except during an equipment mal-
function. Computer system availability can be expected
98 to 99 percent most of the time. In those cases
where the computer fails due to power outage or other
similar interruption, information is saved up to the
point where data was being entered at the time of the
malfunction. Backup equipment, including emergency
power generators, are available at the central computer
site so that the system can be back up and operating
with a minimum of delay.

DATA BASE

The information to support the A&T module is maintained in files
that are stored in a central location called a data base. Each
time information is added, changed, or deleted, the data base
is altered. The HOMES data base consists of the following
records or areas.

Record Function

POST The POST record is the primary
path to all other records for
a particular installation or
subinstallation. The information
in the POST record may be accessed
only by users assigned to that
installation or subinstallation.

PERS The personnel (PERS) record
contains demographic, military,
and certain housing information
for a service member. It is
used extensively throughout
HOMES.

DEPN The family members (DEPN) record
contains separate information
for the spouse and each family
member that is claimed by
the service member. A limited

1-3



INTRODUCTION

Record Function

amount of demographic data
regarding each dependent is
stored.

FACG The facility (FACG) record
contains information regarding
the characteristics of a par-
ticular housing unit.

REJT The housing offers rejected
(REJT) record contains in-
formation regarding the housing
offers that have been made to
a service member, as well as
the reason for rejection.

Rejections are flagged as valid
or invalid to aid the Housing L
Manager in determining if a
particular unit that is offered
and continually rejected is
defective or if the service
members are being too selective
in their choice of housing. Ad- L
ditionally, it will prevent the
Housing Manager from offering a
unit which the individual pre-
viously rejected.

If it was offered and rejected,
the next person on the list
can be advised of the availability,
thus eliminating wasted time and
effort in finding an occupant.

WLST The waiting list (WLST) record
contains information about each
master list and sublist main-
tained by an installation. This
allows an installation to specify
up to 99 different lists.

SLST The service member/waiting list
(SLST) record is used as a
junction record bqtween the
waiting list (WLST) and personnel
(PERS) record. It indicates the
category/subcategory of housing
a person is waiting for and his
position on the list.

1-4
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INTRODUCTION

Record Function

ADCG The housing area (ADCG) record
contains information about a
particular housing area. Geo-
graphic areas have been drawn by
each installation and the housing
units within that area identified.
This record indicates what areas
exist and which building/units
comprise that area.

AVLG The available government housing
(AVLG) record is used to in-
dicate which of the units on
a particular installation are
available for assignment to
new personnel. This record
increases the efficiency of
the system in making assign-
ments by eliminating the need
to scan all the facility (FACG)
records to locate available
units, which are usually only
a small percentage of the over-
all housing inventory. It
will indicate availability
of both permanent party and
eventually transient quarters.

FHIS The facility history (FHIS)
record contains information
regarding the status changes
that are made to facilities.

FACA The facility history audit (FACA) record
contains information regarding corrections
which are made to facility history records.
FACA records are used in producing the
Audit Report for Facility History Correc-
tions.

ADDR The address (ADDR) record pro-
vides an additional way to re-
trieve facility records by
street address. Retrieval
of a facility record can also
be accomplished by facility
number.

1-5
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* SUPPORT ORGANIZATIONS

Support organizations are responsible for three areas of HOMES
care and maintenance.

Area Support Organization

Central Computer and Boeing Computer Services
Data Communications 7980-90 Gallows Court

Vienna, VA 22180

In Virginia: (800) 572-2080
(703) 821-6050

Outside Virginia: (800) 336-3336

Alaska & Hawaii: (800) 368-3300

CRT Terminals and Onsite Local IBM Service Organization -

Printer Maintenance

HOMES Assignments and Construction Engineering Research
Terminations Functions Laboratory (CERL)

Champaign, IL 61820
r ,(217) 352-6511

REFERENCE MATERIALS

The following materials must be available at all installations

using the HOMES A&T module.

Publication No. Title

GA27-2890-3 IBM 3270 Information Display System -
3278 Display Station Operator's Guide

GA27-3151-1 IBM 3287 Printer Models 1 and 2

Problem Determination Guide

GA18-2002-0 IBM 3287 Printer Operator's Guide

GA27-3150-1 IBM 3287 Printer Models 1 and 2
Operator's Guide

GA18-2042-2 IBM 3270 Information Display Station -
System Problem Determination for 3276
Control Unit Display Stations

1-6

. .* *. . . . . .



*, . . .. *.

INTRODUCTION

SECURITY AND PRIVACY

The restrictions imposed on HOMES are for information that is
"Personal in Nature" (PIN) as defined in Section 515 of Public
Law 84-161, as amended (10 U.S.C. 2764 Note) and similar auth-
ority in AR-600-5. Security is maintained by limiting access
at the following primary levels.

Security Level Restrictions

- Computer System This will be controlled by a signon
userid and a corresponding password.
Unless a person has been assigned a
current password and userid, as logged
by BCS, they will be denied entry
access to the system.

System Module This will be controlled within the
IDMS-DC user tables. A userid that
corresponds to particular functions
within the system will permit person-
nel to execute only modules necessary
to perform their duties. Access to
modules is, therefore, limited at
logon to those previously approved by
the housing manager or by direction of
the base commander.

Data Base Because all data is in a single data
base, it is necessary to safeguard
the integrity of each installation's
records from intentional or inadvertent
access by a user at another installation.
This has been accomplished within the
data base design, as presented in the
Data Base Specification Document (DS),
by creating a primary path to all data
through the appropriate POST record.
The user is linked automatically only
to one installation at signon by a linked-
list between userid and installation
codes and, therfore, is allowed to
access only that installation's data.

Printed Information Various computer outputs from the
Assignments and Terminations process-
ing contain sensitive data such as the
application and the office copy of the
waiting list reports. Care should be
exercised to prevent access to these and
similar sensitive items by unauthorized
personnel.

1-7
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Security Level Restrictions

Codes Computer codes, userids, and passwords
should be kept confidential and tightly
controlled to prevent unauthorized
access to the data base.

BATCH PROCESSING

Some A&T functions that access all the information in the data
base, require lengthy processing, or do not require an immediate,
online response are handled by batch processing. The desired
function, or job as it is called, is requested online but is
processed by the central computer at a later time on a priority
basis.

Batch processing is performed at the system and installation
levels. At the installation level, processing is requested by
supervisory personnel; at the system level, processing is
requested by personnel at the central computer site. The
installation level processing includes:

o Waiting list reports

o Personnel occupying family housing (2576)

o Inventory and occupancy (DD-1410)

o Statement of facility assignment (DD-1411)

o Sponsor/dependent by grade

o Vacancy roster

o Manual insertion of average waiting time

o Purge of advance applications

o Facility/personnel retrieval
o Facility History Audit report

The system level processing includes:

o Addition of an installation

o Change information about an installation

o Deletion of an installation

o HOMES/SIDPERS interface

o Calculate on-post waiting time

o HOMES/JUMPS interface

o Purge facility history records

o Convert HIMS WLMF

o Convert HIMS HIOF

1-8



INTRODUCTION

* ONLINE PROCESSING

All of the tasks the housing staff performs daily -- application
processing, assignments, terminations, waiting list additions
and updates -- are done by entering the required information at
the terminal, using a HOMES screen for the desired function.
As soon as information is entered, it is stored in the data
base files. With proper identification, this information is
online and may be accessed immediately for display, update, or
deletion. If any changes are made, they are reflected auto-
matically in the files that store that type of information. The
data created from online processing is used in generating the
batch reports required by the FHO management.

Screens

HOMES, a menu based system, consists of a number of screens
that are used to perform the daily housing functions. The
system provides menus, individual data entry, and HELP screens
along with error messages that aid in processing data.

* Menus

The major functions are selected from a Master Menu that displays
immediately after signing on to the system. When one of these
functions is selected - at present, Family Housing and Facility
Management - a secondary menu displays from which the specific
function may be selected for entering the required data. In
some cases, a third menu displays and another selection must be
made before data may be entered.

Help Screens

An explanation of each function screen is provided on a HELP
screen that may be accessed at any point without interrupting
or altering processing. The HELP screen may be viewed by press-
ing PF11 at the function screen; and then the function 6creen
originally selected may be redisplayed by pressing PF12 at the
HELP screen.

Error Messages

Error messages are displayed when an error has been made in
data entry or an incorrect action key has been pressed. These
messaqes are displayed at the bottom of the terminal screen
along with the associated error fields that are highlighted
(made brighter). All the error messages are provided for each
screen in the system.

1-9



INTRODUCTION

Action Keys

The following action keys are basic in HOMES online processing.
For more information about the special purpose keys, refer to the
Glossary in this manual and the IBM 3278 Operator's Guide.

Key Operation

PF There are 12 program function (PF)
keys across the top of the key-
board that are correlated with a
HOMES function shown on the screen.
To select a desired function, the

I PF key is pressed at the same
time as the ALT key, which is
located at the right side of the
space bar.

ENTER The ENTER key, located at the far
right of the space bar, is pressed
to execute the function indicated
on the screen and to enter the
information just entered in the
HOMES data base.

PRINT The print key, identified by
the symbol oe on the lower
left side of the keyboard, is
pressed to print at the IBM 3287
printer the information displayed
on the terminal screen.

It should be pressed only after
verifying that the printer is
available and is not printing
an assignment, termination, or
application order; otherwise, the
order will be interrupted by
the present request for a print-
out of the screen display. . -

1-10
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• Sign On

To begin processing data, perform this procedure to initiate
communication with the central computer or sign on.

1. At the Boeing Computer Menu, enter the system identification
number and press the ENTER key.

VIDMS008

2. When the message "TERN NEXTSK CXCE" displays, enter the word
"signan" and your userid; press the EER key. For example, enter:

SIGNON CER010

3. When the message "IDMS 258002 V8 ENTER PASSWORD" displays,
enter your password (for security reasons, this does not
display) and press the ENTER key. For example, enter:

FRIDAY

4. When the message "ENTER NEXT TASK CODE" displays, enter the
task and press the ENTER key.

HOMES

The Master Menu displays and you are signed on to HOMES.

Sign Off

To end processing data, perform this procedure to terminate
communication with the central computer or sign off.

1. Press the PF12 key to return to the Master Menu (HOMES001).

2. At the Master Menu, press the PF12 key.

3. When the message "ENTER NEXT TASK CODE" displays, enter the

following and press the ENTER key to sign off HOMES tem-
porarily during the day. (To sign on again, perform stept.
2 through 4 of the sign on procedure.)

SIGNOFF

4. When the message "ENTER NEXT TASK CODE" displays, enter -.
the following and press the ENTER key to sign off the central
computer system at the end of the day. (To sign on again,
perform the entire signon procedure.)

BYE

The BCS Menu displays and you are signed off completely from the
central computer.

L 1-11 .
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INTRODUCT ION

Master Menu (HOMES001)

INSTL SUSINSTL

PFI) FAMILY HOUSING XXX) UNACCOMPANIED HOUSING

PFZ) FACILITY MANAGEMENT , XXX) TRANSIENT HOUSING

XXX) FAMILY HOUSING SURVEY - XXX) LEASING

XXX) COMMUNITY HOUSING PFII) ON-LINE QUERY INFORMATION

XXX) FURNISHINGS. PFI2) SIGNOFF

XXX) PROGRAMS C BUDGET

PRESS THE PF KEY Of THE DESIRED SELECTION

PRESS PFII FOR FURTHER INFORMATION ABOUT THIS SCREEN

. PURPOSE

. The Master Menu, the first screen displayed after sign on, lists
the major functions that are used in the Housing Operations
Management System (HOMES). At this time, the HOMES functions
that may be selected are Family Housing, Facility Management,
Online Query Information, and Signoff.

The available functions are selected by pressing the program
function (PF) key, shown at the left of the name, and the ALT
key at the same time. The functions that will be available in
the future are indicated by X's for the PF key.

1-12
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INTRODUCTION

. PROCEDURE

1. For INSTL, enter the 5-digit number of the installation.

2. For SUBINSTL, enter the 5-digit nmzber of the subinstallatin.

3. Select a HOMES function by pressing the appropriate PF key.
If there are no errors, the selected function displays and
processing may begin.

Key Function

PFl Pressing PF1 displays the Family

Housing Menu (HOMES200) screen. This
screen indicates the data entry re-
quired to process a housing applica-
tion, update a waiting list, assign
housing, perform inspection for ter-
minating or assigning housing, ter-
minate housing, update a facility's
status, maintain the waiting lists,
or make supervisory-level changes.

PF2 Pressing PF2 displays the Facility
Management Menu (HOMES100) screen. -.

This screen lists the functions that
are used to maintain the information
for the facilities at an installation.
They include adding, changing, dis-
playing, deleting a facility, and
entering facility history.

PF10 Pressing PF10 displays the On-Line
Query Information (HOMESOLQ) screen
which lists special functions that .

may be requested outside the HOMES
Master Menu.

PF11 Pressing PF1 displays a HELP screen
which provides more information about
the Master Menu (HOMES001) screen.
Pressing PF12 at the HELP screenredisplays the Master Menu.

PF12 Pressing PF12 terminates processing
on the HOMES data base.

1-13



INTRODUCTION

4. The following are error messages for the Master Menu
screen. Check the values and the format required for
each field under the number of the procedural step
listed.

Error Messages Step

THIS INSTALLATION NOT AVAILABLE TO USER -
PLEASE ENTER CORRECT INSTALLATION. I

INSTALLATION AND/OR SUBINSTALLATION NOT ON
FILE - REENTER. 1,2

INVALID KEY DEPRESSED - DEPRESS PF1, PF2, PF10,
PFII, AND PF12 ONLY. 3

1-14
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INTRODUCTION

MASTER MENU (HELP001)

HELP001 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

iMASTER MENU 10: 30: 07

HELP

1) FAMILY HOUSING - SUPPORTS THE APPLICATION. WAITING LIST,
MAINTENANCE. HOUSING ASSIGNMENT. HOUSING TERMINATION,
AND OCCUPANCY/UTILIZATION FUNCTIONS OF FAMILY
HOUSING

2) FACILITY MANAGEMENT - THIS FUNCTION INCLUDES ENGINEERING
SUPPORT AS IT RELATES TO ASSIGNMENTS AND TERMINATIONS
FOR ADDING. DELETING, AND CHANGING QUARTERS, AND CERTAIN
INFORMATION ABOUT QUARTERS INCLUDING LAST DATE
PAINTED. SANDED, AND COMPONENT REPLACED.
ADDITIONAL ENGINEERING FUNCTIONS WILL BE AVAILABLE
IN THE HEAR FUTURE WHEN THE HOMES ENGINEERING
SUBSYSTEM IS IMPLEMENTED.

14) ONLINE QUERY INFORMATION - THIS WILL PROVIDE A MENU
OF COMMONLY USED ONLINE QUERY PROCEDURES.

THE FOLLONING FUNCTIONS ARE NOT AVAILABLE AT THIS TIME:

3) FAMILY HOUSING SURVEY 6) FURNISHINGS

4) COMMUNITY HOUSING 7) UNACCOMPANIED HOUSING

5) PROGRAMS C BUDGET 83 TRANSIENT HOUSING

7) LEASING

PRESS PFIZ TO RETURN TO FAMILY HOUSING MASTER MENU

1-15



SECTION 2

ASSIGNMENTS AND TERMINATIONS PROCEDURAL GUIDE

The flow for each of the online procedures available to the
Family Housing Office (FHO) clerk in performing the Assignments
and Terminations (A&T) functions is shown here.

o Advance Application -

" Application Process

o Waiting List Maintenance

o Add a Person to Waiting List

o Change a Person's Waiting List Position 0

o To Delete an Existing Waiting List

o To Add a New Waiting List

o To Change List Parameters

o Assignment

o Termination

o To Add a Facility to the Inventory

o To Display or Change Facility Description

o To Delete a Facility

o SIDPERS/JUMPS Comparisons
o Periodic Reports

o OLQ Q-Files

o Delete an Installation

o Add an Installation/Change Data About an
Installation

o Conversion

o Communications

o MACOM A & T

2-1
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ADVANCE APPLICAT ION

COMPUTER OPERATOR OFF-LINE PROCESS
ADVANlCE APPLICATION

* RECEIVED THROUGH HOMES

APPLICATIONS
ARE ADDED
TO PERSONNEL
FILE

TO DETERMINE IF ADV.APPL.
ARE PRESENT -USE OLOHOMES OLO- -FUNCTION-ADV. APPL.

AOV. APPL.

PRINT
AOV. APPL.
OUT PUT

TO PROCESS EACH APPLICATION ADV. APPL
HOMES 001 - LIST

INSERT EACH SSN FROM IDA FORM 7
HOMES 200 LIST IN TURN REEVDF

REVIEW DATA AND 1HOMES 210 DETERMINE ELIGIBILITY

ESTIMATED WAITING PERIODCOPES
FOR HOUSING IF ELIGIBLE DOMPL7T7

HOMES215 IRESPONSE
RECORD 001747 DATA ON CARD
HOMES 215

INSERT ANOT1HER SSW FROM
HOME 200LIST AND CONTINUE

2-2



ADVANCE APPLICATION

COMPUTER OPERATOR OFF-LINE PROCESS

TO PURGE ADVANCE APPLICATIONS
FOR NO SHOWS, ENTER TSO
ROUTINE, INPUT 927, S LOGOFF

HOMES TSO

RETURN TO HOMES FOR NEXT
TASK-STATUS MAY BE CHECKED

HOMESO001AT ANY TIME THROUGH HOMES
TSO SCREEN

LIST OF
PURGED ADV.
APPL.
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APPLICATION PROCESS

COMPUTER OPERATOR OFF- LINE PROCESS

ENTERS HOMES AND OBTAINSHOMES 001 SSN FROM APPLICANT

ENTER SSN
HOMES200ENTER PF I

PROMPTS APPLICANT FOR
INFORMATION - REVIEWS

HOMES 210 mINFORMATION FURNISHED IN
ADV. APPLICATION

YES"-

CONTINUE APPLICATION

REFER :
REQUEST APPLICANT TO CERTIFY APPLICANT

PRINT APPLICATION BY SIGNING FILE To CHO
COM83INED COPY-GIVE APPLICANT A COPY-

- HOMES 2108 ENTER INFORMATION ON DATA
215 /BASE

YES .... Y

IF APPLICANT REJECTS LIST-
RETURN TO HOMES 215 TO

HOMES 220 ADJUST BEDROOM COUNT OR
START PROCESS TO ADO
APPLICANT TO WAITING LIST

"- NO

ADO NO
TO VMITIN ACCEPTS

YES YES

*A A
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COMPUTER OPERATOR OFF-LINE PROCESS

A

ENTER PFI TO ADO A PERSON
TO AWAITING LIST

APPLICANT SELECTS AWAITING
LIST-ENTER NUMBER OF LIST AND COMPLETE
COMPLETE DO 1747 CARD. IF D1747

HOMES 231 APPLICANT ELECTS TO REVIEW RESPONSE
LIST FOR AN ADJUSTED BEDROOM CR
COUNT, RETURN TO 230,200,210
AND 215 ADJUST INPUT AND
RECYCLE

HOMES 230

, ~AVAI LABLE

1 START ASSIGNMENT PROCESS,
NO FIGURE 3-23

END
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WAITING LIST MAINTENANCE

COMPUTER OPERATOR OFF-LINE PROCESS

TO CHANGE A PERSON FROM
ONE LIST TO ANOTHER

HOMESZ jTENTER APPLICANT'S SSN

HOME 200ENTER PF I

HOMES 230 ENTER PF2

SCREEN DISPLAYS ALL
APPLICABLE LISTS-APPLICANT

HOMES 232 INDICATES WHICH LISTS TO ADD
AND DROP. PRESS ENTER TO
RETURN TO 230 FOR NEXT TASK --

TO REMOVE A PERSON FROM
A WAITING LIST

ENTER APPLICANT'S SSN
HO0MES 200 ENTER PF2

HOMES 230 ENTER PF3

SCREEN DISPLAYS ALL
APPLICABLE LISTS -APPLICANT

HOMES 236 INDICATES WHICH LISTS TO DROP
PRESS ENTER TO RETURN TO
230 FOR NEXT TASK
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ADD A PERSON TO WAITING LIST

COMPUTER OPERATOR OFF- LINE PROCESS

ENTER PF I -HOMES 200 IS
AUTOMATICALLY DISPLAYED FROM

HOMES 200 HOMES 215 OR RETRIEVED
THROUGH HOMES 220 IN
APPLICATION PROCESS

ENTER WAITING LIST NUMBER APPLICANT SELECTS LIST,
HOMES 231 SELECTED, CLERK COMPLETES D01747

ENTER D01747 INFORMATION CARD FOR APPLICANT

ADOS
APPLICANT
TO WAITING
LIST

HOMES 230
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CHANGE A PERSON'S WAITING LIST POSITION

COMPUTER OPERATOR OFF-LINE PROCESS

ENTER PERSON'S SSN
NOMES 200 ENTER PF2

HOMES 230 ENTER PF4

HOMES 235 ENTER INFORMATION AND
REMARKS

HOMES 230 READY FOR NEXT TASK

HOMES 910

RECOMPUTES CHECK PLACEMENT OF APPLICANT
WAI TINS
LIST
POSITION

PRINT
WAITING LIST
REPORTS
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TO DELETE AN EXISTING WAITING LIST

COMPUTER OPERATOR OFF- LINE PROCESS

ENTER WAITING LIST, PRESS
HOMES 200

HOME 262PRESS ENTER TO DELETE

EMPTY RROR MOVE APPLICANTS TO ANOTHER
EMPTY ERO LIST AND/OR REMOVE SUBLISTMESSAGE FIRST

*Y

HOME 200READY FOR NEXT TASK
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TO ADD A NEW WAITING LIST

COMPUTER OPERATOR OFF-LINE PROCESS

ENTER WAITING LIST NUMBER
HOMES 200 AND ENTER PF7

ENTER LIST NAME, STATUS,
HOMES 280 (M, S,OR 0), 1EDROOM COUNT,

LOWEST RANK AND HIGHEST RANK

ESTABLISHES
LIST IN
DATA BASE

HOMES 200 READY FOR NEXT TASK
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TO CHANGE LIST PARAMETERS

COMPUTER OPERATOR OFF-LINE PROCESS

ENTER WAITING LIST NUMBER,
HOMES 200 PRESS PFS

OVERLAY REVISED INFORMATION
HOMES 281 ON EXISTING

INCORPORATES
CHANGED
DATA

HOMES 200 READY FOR NEXT TASK

0
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ASSIGNMENT

COMPUTER OPERATOR OFF- LINE PROCESS

HOMES OLD RETRIEVE OLD-AVAIL HSG NOTIFY APPLICANTS THAT

HOMES HSO FACILITIES ARE AVAILABLE
AVAIL HSG

LOGOFF OLD-SIGNON HOMES
ENTER PF2

HOMES 001

ENTER FACILITY IDENTIFICATION/
ADDRESS FROM AVAILABLE HSG,HOMES I00 ENTER PF2

RECYCLE THROUGH HOMES 100 USE SCREEN TO DESCRIBE
IF MORE THAN ONE FACILITY IS VACANT FACILITY-

HOMES 131 AVAILABLE IF APPLICANT IS INTERESTED,
MAKE OFFER

UPDATE RECORD OFFERFACILITY FILE"";
INCL ..
HOMES 220

NO APPLICANTS MAY ACCEPT
A PTHE FACILITY WITHOUT

ON-SITE VISIT

YE ENTER FACILITY IDENTIFICATION/ APPLICANTS ACCEPT

ADDRESS, ENTER PF2 THE OFFER

RECORD OFFER ACCEPTED
HOMES 131 ENTER PFI12

UPDATE.-"
FACILITY FILE-""
INCL "
140MES 220

ENTER PFI2 TO RETURN TO
HOMES IO0 HOMES 001 TO START ASSIGNMENT

PROCESS

-2
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COMPUTER OPERATOR OFF-LINE PROCESS

C

HOMES 001 ENTER PFI

ENTER FACILITY IDENTIFICATION/
HOMES 200 ADDRESS, ENTER PF4

SCHEDULE ASSIGNMENT INSPECTORS AND APPLICANTS*HOMES 283 INSPECTION - RECORD ACTION CONDUCT INSPECTION-
IF M&R WORK IS NEEDED,
INSPECTOR PREPARES
WORK ORDER & NOTIFIES
AS T CLERK

HOMES 200 READY FOR NEXT TASK
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COMPUTER OPERATOR

ENTER PFI

HOMES 00

ENTER SSN, AND FACILITY
IDENTIFICATION OR ADDRESS,
ENTER PF3

HOMES 20

ENTER EFFECTIVE DATE THE
HOME 240FACILITY WAS ACCEPTED AND

WAITING LIST NUMBER

. -

ADUPDATE

YESL

APPLCILITY
WISTORY LIT

DRILE

UPDATE

STATEIA

RECORDS

2-14
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COMPUTER OPERATOR OFF- LINE PROCESS

ENTER 00 I IF APPLICANT REFUSES
THE FACILITY

ENTER SSN AND FACILITY
IDENTIFICATION OR ADDRESS

HOMESENTER PF3

RECORD THAT THE FACILITY WAS
HOME 240REJECTED, VALIDITY OF REASON

FOR REJECTION, AND ACTION TO
BE TAKEN

USER SPDETE

FACILITY2FI5TO MAE TH



TERM INAT ION

COMPUTER OPERATOR OFF- LINE PROCESS

rTERMINATION
HOMES 001 ENTER PFI B ATE PROVIDED-

BY OCCUPANT

SCHDUL
HOMES 200 ENTER PFIO PRETERM. 1

INSPECTION

PREPARE AOV. APPLICATION
-SET ADV. APPL ICAT IONf

HOMES 210 -ENTER INFORMATION FOR ISCHEDULE
GAINING INSTALLATION ITERMINATION

CLEAR 01746 DATA IINSPECTION-

L

ENTER PF5

RECORD INSPECTION DATES
SET FLAG ON FACILITY

HOME 283RELEASED FOR REASSIGNMENT
PRESS ENTER AND PF12

READY FOR NEXT TASK
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TERMINATION

COMPUTER OPERATOR OFF-LINE PROCESS
S

INSPECTOR
OBTAINS
HAND RECEIPT I
8CHECK LIST

INSPECTOR 1
OBTAINS LISTOF OUTSTANDING
M&R REQMTS .

INSPECTOR
CONDUCTS
PRETERM
INSPECT ION

DETERMINE NEED FOR INSPECTOR
M O -SHOP WORK, IF YES-SUBMIT SENDS REPORT

WORK ORDER TI AaT

INSPECTOR
HOMES 200 ENTER PFIO PROVIDES

OCCUPANTS LIST
Of DEFICIENCIES

CHANGE FLAG ON PRETERM
INSPECT ION

MES 28 SET PROJECTED ENGINEER ASSISTS IN p
RELEASE OR AVAILABILITY SOLVING
DATE AS APPLICABLE PROBLEMS

SET "RELEASED FOR REASSIGNMENT" "_",_
AS APPLICABLE
INPUT CONTRACT CLEANING
DATE IF APPLICABLE

VACANCYL
ROSTER

ES 20READY FOR NEXT TASK L

2-1a-
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TERMINAT ION

COMPUTER OPERATOR OFF-LINE PROCESS -

INSPECTOR
OBTAINS
HAND RECEIPT
a CHECKLIST

INSPECTOR
OBTAINS LIST
OF OUTSTANDING -

M aR REQMTS

INSPECTOR

CONDUCTS
TERMINATION-

ENTR PIOPRE.PARE a

HOMES 2UPDTE DATA0

2-UBMI



TERMINATION

COMPUTER OPERATOR OFF- LINE PROCESS

A

SET EFFECTIVE TERMINATION
DATE AND NEW FACILITY STATUS-

HOMES 26 USE CONTRACT CLEANING
INSPECTION DATE FOR
TERMINATION IF APPLICABLE

UPDATES
FACILITY
HISTORY AND
VACANCY
ROSTER

UPDATES
REPORTS

MARK
PERSONNEL
RECORD FOR
DELET ION IF
NECESSARY

PRINT READY FOR NEXT TASK
HOMES 200 TERMINATION

ORDERS

RECORD FAILURE
RESCHEDULE INSPECTION

HOMES 283 REVISE AVAILABILITY DATE

READY FOR NEXT TASK
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TO ADD A FACILITY TO THE INVENTORY

COMPUTER OPERATOR OFF-LINE PROCESS

HOMES 001 ENTER PF2

ENTER FACILITY IDENTIFICATION
HOMES 100 NUMBER, ENTER PFI

ENTER FACILITY DESCRIPTIVE
HOMES 130 DATA

HOMES 100

2-20



TO DISPLAY OR CHANGE FACILITY DESCRIPTION

COMPUTER OPERATOR OFF- LINE PROCESS

HOMES 001 ENTER PF2

ENTER FACILITY IDENTIFICATIONHOMES100 NUMB3ER OR ADDRESS; ENTER
PF2

NOMES 131 DISPLAY FACILITY DATA

CHANGE DESCRIPTION AS NEEDED
CHANGES y RECORD OFFER/ACCEPTANCE IFAPPROPRIATE

* -.1

MES 100'

2-21
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TO DELETE A FACILITY

COMPUTER OPERATOR OFF- LINE PROCESS

HOMES 001 ENTER PF2

ENTER FACILITY IDENTIFICATION
HOMES iooNUMBER OR ADDRESS; ENTER

PF3

INDICATE REASON FOR LOSS
HOMES 132 AND PROVIDE REMARKS

*OR DIVERTED ERO
STATUS MESG

RESPOND TO WARNING NOTICE
HOMES 132 AND CONFIRM ACTION

HOMESI2

: SETS DELETEI
,- FLAG -OELETES
ID FACILITY FROM
" ALL RECORDS
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SIDPERS/JUMPS COMPARISONS

COMPUTER OPERATOR OF F -LINE PROCESS

LOGON TO TSO WITH
UNIQUE USER-Ia

ENTER 916 FOR SIOPERS COMPARISON
HOME TSOORHOME TSO919 FOR JUMPS COMPARISON

AND
INSTALLATION/
SUBINSTALLAT ION NUMBERS

ENTER STATUS TO CHECK ON JOB
ENTER PRINT TO GENERATE

HOMES TSO OUTPUT

REPORTS

A-
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PERIODIC REPORTS

COMPUTER OPERATOR OFF-LINE PROCESS

LOGON TO TSO WITH
UNIQUE USER ID.

ENTER 3-DIGIT NUMBER TO
HOMES TSO IDENTIFY SELECTED PROGRAM

RESPOND TO SYSTEM PROMPTS
TO DEFINE REQUIREMENT

PROCESSES

REPORTS

ENTER STATUS TO CHECK ON JOB 1.
HOMES TSO WHEN HOLDING; ENTER PRINT

PRINT2-
REPORTS
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OLO 0-FILES

COMPUTER OPERATOR OFF- LINE PROCESS

ENTER PF12
LOGON TO OLO

HOMES 001

ENTER PROCEDURE NAME AND
INFORMATION REQUIRED FOR

HOMES OLO SELECTED Q-FILE

PRINTED DISPLAY
OUTPUT OUTPUT

iF.L

A HOMES OLO ENTER NEXT TASK-
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COMPUTER OPERATOR OFF- LINE PROCESS

ENTER PFIO NEED FORHMES 200 1 CORRECTION . '

ENTIFIED

HOMES 25

ENTER PFIO TO INITIATE AC CIO SUPERVISOR CHANGE

HMES 29

ENTER OLD AND NEW KEY FIELDS L

PEREVISER E T VI PERS/FACG
FILE . .

IDENTIFY FILE FOR RESETTING :

I REET JDELETE FLAG & DIRECTION OF

DELETE FL.AG ! FL
ON PEIS OR IPRESS ENTER TO ACTIVATE
FAC FILE ,,CHANGES-MAY RECYCLE THROUGH

HOMES 290 TO INCORPORATE ALL
CHANGES

READY FOR NEXT TASKMES 20.0.

2-26
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COMPUTER OPERATOR OFF- LINE PROCESSjA
TO CORRECT A WRONG STATUS
ENTERED IN HOMES 270

ENTER STATUS CHANGE

CLERK MUST WITHDRAW OFFER
AND OFFERED Y ERROR AND CHANGE HOMES 131 BEFORE

MESSAGES CORRECTION WILL BE ACCEPTED

N.

CURRENT Y CURRENT
RECORD STATUS

IN"
1410 REPORT Y

2-2A - -~
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COMPUTER OPERATOR OFF- LINE PROCESS

TO ADO A FACILITY HISTORY
F ILE -YE

HMS21ENTER PF3 CORRECTION

HOME 252ENTER MISSING FHIS RECORD

Cli TO ERROR
OCCUPIED MESSAGE

AFTER Y ERROR
CURRENT MESSAGE

E---
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COMPUTER OPERATOR OFF - LINE PROCESS

TO CHANGE A STATUS
EFFECTIVE DATE:E2 N

HOMES 251 ENTER REVISED EFFECTIVE DATE ETO

REPORT PREVIOUS

CHANGE I OE 5

LST2 HOES2Y

RERDAI OODR

LAT2HOMES 251

EC2-29



COMPUTER OPERATOR OFF- LINE PROCESS
"

TO CORRECT AN ERRONEOUS
STATUS CHANGE OR TYPE 4

ERRONEOUS ASSIGNMENT CORRECTION

ENTER 0 SYMBOL TO LEFT
OF STATUS

OCCUPIED MESSAGE

FIELD

NS

--.

DAYS -
PREVIOUS --.- :
RECORD,-.-

CHANGE I
FACILITY -,
HISTORY

RECORD
CHANGE IN
FACA
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COMPUTER OPERATOR OFF-LINE PROCESS

Ej

AS T HORES5

INITIAT ACIO TOVOATIO

ERRRRN To WAEVONGTLIS
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DELETE AN INSTALLATION

COMPUTER OPERATOR OFF- LINE PROCESS

LOGON TO TSO WITH
UNIQUE USER ID

ENTER 3-DIGIT NUMBER TOHOMES TSO IDENTIFY SELECTED PROGRAM

PROVIDE REQUIRED DATA SET

I,

EMPTY MESSAE._"-

I

ENTER STATUS TO CHECK ON
HOMES TSO JOB-WHEN HOLDING, ENTER -

PRINT

* HOMES 902
REPORT
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ADD AN INSTALLATION/CHANGE DATA ABOUT AN INSTALLATION

COMPUTER OPERATOR OFF-LINE PROCESS

LOGON TO TSO WITH
UNIQUE USER ID.

ENTER 3-DIGIT NUMBER
HOMES TSO TO IDENTIFY SELECTED

PROGRAM

PROVIDE REQUIRED DATA SET

I9

ENTER STATUS TO CHECK
HOMES TSO ON JOB -WHEN HOLDING,

ENTER PRINT

HOMES 901/902
REPORT
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CON VERSION

COMPUTER OPERATOR OFF-LINE PROCESS

-~TO FESA WITH DATE
LOGON TSO TO ADD OF LAST 1410 ROLL-UP
AN INSTALLATION

PROVIDE DATA SET

HOMES 90 VALIDATE REPORT

CONVERT
HIMS-HIOF - ______________-WHEN VALIDATION IS
FILE TO COMPLETE
HOMES

HOMES ______ LGFTS VALIDATE REPORT
REPORT

LOGON HOMS1 WHEN VALIDATION IS
ENTER PFI COMPLETE

ENTER WAITING LIST
HHOME 200NUMBER, ENTER PF7

CREATE ALL WAITING LISTS
HOME 290FOR NEW INSTALLATION-

RECYCLE THROUGH HOMES 200

KI
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COMPUTER OPERATOR OFF-LINE PROCESS

x

HOMES 200 ENTER PF12

HOMES 001 ENTER PF12 AND LOGOFF

HOMES TSO LOGON TSO

CONVERT
HIMS-WLMF
TO HOMES

HOMESLOGOFF rso . VALIDATE REPORT DATA

HOMESOOILOGON HOMES
ENTER PFI

HOMES 200 ENTER PFIO

HOMES254ENTER PFI AND FACILITY 10
HOME 254OR ADDRESS

HOMES 251 ENTER PF3

L
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I

COMPUTER OPERATOR OFF-LINE PROCESS

L

ADO HISTORY RECORDS FOR
HOMES 255 CURRENT 1410 REPORT

ENTER PFI2

CHECK HISTORY ENTRIES
HOMES 251 ENTER PFI2

HOMES 254 ENTER PFI2

HOMES 200 ENTER PFI2

HOMES 001 ENTER PF2

HOMES 00 ENTER PF2 AND FACILITY I0
OR ADDRESS

ENTER WAITING LIST NUMBERS
HOMES 131 FOR ALL FACILITIES-RECYCLE

THROUGH HOMES I00-PF12

HOMES 100 ENTER PFI2

HOMES 001 READY FOR NEXT TASK
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COMMUNICAT IONS

COMPUTER OPERATOR OFF -LINE PROCESS

ENTER PF9

HOMES 001

HOMES 006

YES-ENTER RECEIVER
Y SEND NIDENTIFICATION AND MESSAGE

SEND ENTER PFI

RECORD INPUT
&SENDTO

RECEVERREAD ENTER PF3 TO READ PREVIOUS
RECORDED MESSAGE, PF4 FOR LATER
MESSAGES

HOMES00

HOMS00 PRINT NEEDED
MESSAGES
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MACOM Aa T

COMPUTER OPERATOR OFF-LINE PROCESS

HONE 001CALL MASTER MENU TO
MASTER MEMJ START OPERATIONS C TR

HOME 254SELECT PF KEY FOR REPORTS
F UOR ANALYSIS-

REPORT MENU SELECT PF KEY FOR NEEDED
REPORT AND APPROPIATE

S PEEC PF2 INORVE SAU E

[ ~ ~ O CUR L R ENT REPORTING

HOMES 256 PERIOD -NO DATA REUIRED YESO N1410
STATUS

EXAMINATION -INPUT LOCATION SELECT NO I

CAN BE PRINTED FROM DISPLAY-
HOMES 914 PRESS PF2 N RN

PRESS PF3

PRINT
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COMPUTER OPERATOR OFF-LINE PROCESS

A

00 1411 YES

REPORT

NO 04
SELECT PF2-NO DATE-
REPORTS STATUS OF REPORTS

HOMES 259 ON HANDYE
O001411NE
STATUS

INPUT REPORTING N
PERIOD

ALAT

CAN BE PRINTED FROM N

DISPLAY-PRESS P72

PRN PRESS PF3

UH

IL

L 2-39



3COMPUTER OPERATOR OFF-LINE PROCESS

SUMMARIZEa
CONSOLIDATE ________________ NO PERIOD
DD1410 IN SPECIFIED
CURRENT FILE

YES

PRESS ENTER KEY TO ENTER
INFORMATION ON DATA BASE ERROR

HO E 914MESSAGE

PRINTPRESS PRINT FOR COPY

REURN TO HOMES 254

SUMMARIZE &
CONSOLIDATE _______________ NO PRO
DO 1411 IN SPECIOID
CURRENT FILESPCFE

YES

ERROR
HOME 915MESSAGE

2-40
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COMPUTER OPERATOR OFF-LINE PROCESS

DA2576-R

REPORT

V

R0E57 SELECT PF2-NOT E E
DA 257-W
STATUS

NO

INPUT REPORTING
PERIOD OE N

INPUT LOCATION
DATAYE

SUMMARRZET

HETURN TOHOE524

FM MENU

.JYES



COMPUTER OPERATOR OFF-LINE PROCESS

UTILIZATION N
REPORT

YES GT

RETRIEVE PRINT TO OBTAIN COPYYES
UAFQFILEHISTORICAL

LAST CUMULATIVE RECORD

PF... TO RETURN TO HOMES 254 N
PF... TO RETURN TO HOMES 255

RETRNIEVE INPUT REPOR.! ING PERIOD
CURRENT 1410 ______________

EA. INSTALL. T AC 040PRO
CALC. REPORT T AC 040PRO

SEARCH FlIP
CALC. NO. UNITS
VACANT 2,10
DAYS

ENTER PP.. TO PRINT a RETURN
TO HOMES 254

HOMES 274 ENTER PP...TO PRINT & RETURN
TO HOMES 255
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COMPUTER OPERATOR OFF-LINE PROCESS

F

INPUT REPORTING PERIOD

REQUEST
STATUS W01410
FROM EA.
INSTALLAT ION

STORE DATA
IN CURRENT
1410 FILE

SEARCH FHF
EA. INSTL.
CALC. NWO UNITS
VACANTz-O DAYSJ

ENTER PF.. TO PRINT AND
HOMS 74 RETURN TO HOMES 254 OR 255

AS APPROPRIATE
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COMPUTER OPERATOR OFF-LINE PROCESS

QTRS NO
CMPARISON

YES

RETRIEVE
OTRS YES___HI___-__TOR__I__CA YECOISTORICAL
COMARSO ENTER PF_. TO RETURN TO

FILE HOMES 254 OR 255

NO

HOMES 276

RETRIEVE
CURRENT 1410 YES BASED NO_________

EA. INSTALL.OCURN
CALC. REPORT

ENTER PF.. TO ENTER INFORMATION
ON DATA BASE; PRINT AND RETURN

HOMES 276 TO HOMES 254 OR 255

HOMES 254
OR 255
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COMPUTER OPERATOR OFF-LINE PROCESS

EQUSSTATUS
0 40FROM

INSAL.

STORE DATA1
IN CURRENT
1410 FILE j

* ~CALC. REPOT]

PF TO ENT.ER INFORMATION
HOMES 276 ON DATA BASE; PRINT AND

RETURN TO HOMES 254 OR 255

HOMES 254
OR 255
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COMPUTER OPERATOR OFF-LINE PROCESS

p- "I

FH ASSETS
UTILIZED
DIFFERENTLY
THAN
DESIGNATED

RETRIEVE PRINT TO OBTAIN COPY OF YES
FILE LAST CUMULATIVE RECORD HISTORIAL

NO

r. (' HOMES278'

RETRIEVE INPUT REPORTING PERIOD
DATA FROM NUROI PI
INSTALLATION
FILE

REPORT
ALGORITHM

HOMES 278

HOMES 005

ACKNOWLEDGE

HOMES 250
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SECTION 3

FAMILY HOUSING FUNCTIONS

FAMILY HOUSING MENU (HOMES200)

HOMES2O0 HOUSING OPERATION MANAGEMENT SYSTEM _.-APR-.33-
FAMILY HOUSING MENU i 4 57 32

ENTER SERVICE )IFM"FR'S .,N FOR EN"TER FACILITY ID Or A!)I F -

SELECTIONS i , 2, 5. AND '3. FOR OPTIONS 4, 6 *"
F ) AFFI.L.T[ON JFERPONNEL FROCESSING PF.4) [N,P"FECTIOO Fmj'

fSSIGNMENT. ,AN
TERMINATI ONS

PF2) WAITING LIST UFDATE PF5 HOUSING TERMNATION -
PF3) HOUSING ASSIGNMENT FF6) UPDATE FACI;LITY 7TA"US
SSN FACILITY ID

FAC ,UF
ADDRESS

NUMBER STREET NAME
WAITING LIST MAINTENANCE ENTER WAITING LIST NUMBER

FOR OPTIONS 7,8, AND 9
WAITING LIST NUMBER IS:

FF7) CREATE A NEW WAITING LIST * * * * * * * * * * * * *
PF8) CHANGE AN EXISTING WAITING LIST PFIO) CORRECTIONS
FF9) DELETE AN EXISTING WAITING LIOT

FRESS THE PF KEY OF THE DESIRED SELECTION
PRESS FF1i FOR FURTHER INFORMATION ABOUT THIS ,7CREEN
PRESS PF12 TO RETURN TO THE MASTER MENU HOMESI0i

'." FT BRAGG ';

PURPOSE

The Family Housing Menu screen lists the screens used in
. performing five basic functions.

o Housing Application

o Waiting List Update

o Assignments and Terminations

o Waiting List Maintenance
o Corrections

Each Function is selected by first entering the required infor-
mation and then simultaneously pressing the ALT key and the
program function (PF) key that corresponds to the desired function.
The function selected by each PF key is described here.
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Data Entry ey Sre Function

SSN PF1 HOM4ES210 To create or update per-
sonnel information for aP
housing application.

SSN PF2 HOMES230 To add, change position
or remarks, or delete
waiting list information. k

SSN and PF3 HOMES240 To assign available
Facility-id housing to an applicant.
or Address

Facility-id PF4 HOMES283 To schedule an inspec-
or Address tion of a facility for

assignment or termination.

SSN PF5 HOMES260 To terminate a service
member from a facility
after entering the appro---"
priate data on the HOMES283
screen.

Facility-id PF6 HOMES270 To change a facility's
or Address status.

Waiting List PF7 HOMES280 2o create a waiting list
No. for a new category of

housing.

Waiting List PF8 HOMES281 To change waiting list
No. parameters.

Waiting List PF9 HOMES282 To delete an existing
No. waiting list for a

category of housing.

None PF10 HOMES250 To branch to either HOMES290
for supervisory changes or
HOMFES 251 to change facility
history records.

None PF11 HELP200 To obtain an explana-
tion of the functions
shown on the HOMES Family
Housing Menu.

3-2
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Data Entry Key Screen Function

None PF12 HOMES001 To return to the Master
Menu in order to sign off
HOMES or to select another
module.

PROCEDURE

1. Enter the information required for one of the follow-
ing housing functions.

a. Enter the service member's SSN to process an
application, update a waiting list, assign
housing, or terminate housing.

A service member can be assigned to only one
facility at a time. For an interpost move,
first terminate the service member from a
facility and then assign that person to the
new facility.

b. Enter the FACILITY ID (5-character facility number
and 3-character facility suffix) or ADDRESS (37 charac -

ters maximum) to assign housing, inspect housing, or
update a facility's status.

c. Enter the number of the waiting list to be
created, changed, or deleted.

If you want to select another function, press the
appropriate PF key.

Key Function

PFIO Pressing PF10 displays the
HOMES250 screen. 0

PF1l Pressing PF11 displays a HELP
screen which provides more in-
formation about the Family
Housing Menu (HOMES200) screen.

You may select the HELP screen
at any time during data entry
and return to the previous
screen without losing the data
that has been entered. (Refer
to the HELP screen at the end
of the procedure for HOMES200.)

3-3
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Key Function

PF12 Pressing PF12 displays the Master
Menu (HOMES001) screen. No
processing has occurred.

You may press PF12 at any time
during data entry.

2. When you have finished entering the required infor-
mation, press one of the PF keys (PFI through PF9)
that corresponds to the function you want to select.

The program checks the screen data for input errors.
If there were any errors, the fields with errors are
highlighted on the screen and up to three error
messages are displayed at a time.

After you have corrected the errors indicated, press
the appropriate PF key. If there are no more errors,
the system displays a screen for the selected family
housing function.

3. The following are error messages for the Family
Housing Menu screen. Check the values and the format
required for each field under the number of the pro-
cedural step listed.

Error Message Step

MENU SELECTION INVALID. VALID SELECTIONS
ARE PF1 THROUGH PF12. 1,2

SERVICE MEMBER NOT ON FILE - REENTER. la

SOCIAL SECURITY NUMBER NOT ENTERED -

PLEASE ENTER. la

SOCIAL SECURITY NUMBER NOT NUMERIC -

REENTER. la

SERVICE MEMBER IN FILE BUT MARKED DELETE -

PLEASE REENTER. la

SERVICE MEMBER HAS ADVANCE APPLICATION
ONLY - CANNOT BE ASSIGNED. la

3-4



Error Message Step

SERVICE MEMBER HAS ADVANCE APPLICATION
ONLY - CANNOT BE ADDED TO WAIT LIST. la

SERVICE MEMBER ELIGIBILITY STATUS
INVALID - CANNOT BE ASSIGNED. la

e
SERVICE MEMBER SELECTED IS NOT ASSIGNED
TO ANY FACILITY - REENTER. lb " . -

SERVICE MEMBER ALREADY ASSIGNED -

CANNOT BE ASSIGNED - REENTER. lb

FACILITY ID NOT ON FILE - REENTER. lb

FACILITY SUFFIX OF FACILITY ID MISSING -

PLEASE ENTER. lb

FACILITY NUMBER OF FACILITY ID MISSING-
PLEASE ENTER. lb

EITHER FACILITY ID OR STREET ADDRESS MUST
BE SUPPLIED - REENTER. lb

INVALID FACILITY ADDRESS ENTERED -

PLEASE REENTER. lb

STREET NUMBER REQUIRED - PLEASE ENTER. lb

STREET NAME REQUIRED - PLEASE ENTER. lb

FACILITY ON FILE BUT MARKED DELETE -

PLEASE REENTER. lb

FACILITY REQUESTED FOR ASSIGNMENT IS
ACTIVE-OCCUPIED - REENTER. lb

FACILITY REQUESTED FOR STATUS CHANGE
IS ACTIVE-OCCUPIED - REENTER. lb

INSTALLATION DATA LOST BECAUSE PAl, PA2,
OR CLEAR KEY DEPRESSED. (Displays on
Master Menu.) N/A

INSTALLATION RECORD NOT FOUND - SYSTEMS
ERROR TRY AGAIN. N/A
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Error Message Step

WAITING LIST NUMBER NOT ENTERED
PLEASE ENTER. ic

WAITING LIST NUMBER NOT NUMERIC. ic

WAITING LIST NUMBER REQUESTED NOW ON
FILE - PLEASE REENTER. lc

WAITING LIST NUMBER REQUESTED NOT ON
FILE - PLEASE REENTER. lc

WAITING LIST SELECTED IS A SUB-LIST ic

3-6
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IIELI'200 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FAMILY HOUSING MENU 10: 30:14 i -i

HELP""

ASSIGNMENTS O

I) APPLICArION PROCESSING - CREATE OR UPDATE THE PERSONNEL INFORMATION
PERTAINING TO A HOUSING APPLICATION.

2) WAITING LIST UPDATE - ADD. CHANGE POSITION. OR DELETE A PERSON FROM
A PARTICULAR WATTING LIST. "+

3) HOUSING ASSIGNMENT - ASSIGN A PERSON TO A FACILITY.

4) INSPECTION - RECORD INFORMATION ABOUT TIlE INSPECTION OF A FACILITY
FOR ASSIGNMENT AND/OR TERMINATION PURPOSES. 0

5) HOUSING TERMINATION - TERMINATE A PERSON FROM A FACILITY.

6) UPDATE FACILITY STATUS - USED TO CHANGE A FACILITY'S OCCUPANCY AND/OR
MAINTENANCE STATUS.

WAITING LIST MAINTENANCE

7) CREATE A NEW LIST - CREATE A WAITING LIST FOR A NEW CATEGORY OF HOUSING. 'JAN.
8) CHANGE AN EXISTING LIST - CHANGE INFORMATION SUCH AS LIST NAME FOR

A1N EXISTING WAITING LIST.

9) DELETE AN EXISTING LIST - DELETE AN EXISTING WAfTING LIST FOR A CATEGORY
OF HOUSING.

I) SUPERVISORY CHANGES - CORRECT CERTAIN KEY FIELDS. ACTIVATE A PREVIOUSLY
DELETED RECORD, OR REMOVE A SERVICE MEMBER RECORD. j p

PRESS PF12 TO RETURN TO FAMILY HOUSING MENU

JS

A
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APPLICATION/PERSONNEL PROCESSING (HOMES210)

DAT OFAPPICAIONFORFA FLMUILYHG SN

TIME OF APPLICATION

AOVANCED APPLICATION CY OR BLANK) IF Y. ENTER THE FOLLOMINGs
(GAINING INSTL C SU INSTL. ANTICIPATED DATE DEPARTURE, DATE ARRIVAL SPONSOR.
FAMILY WILL ARRIVE AREAS. LOSING INSTL C SUBINSIL)

GAINING INSTL SUBIHSTL ANTICIPATED DATE DEPARTURE
LOSING INSTL SUBINSTL DATE ARRIVAL SPONSOR
FAMILY WILL ARRIVE OR HEN GOVT HOUSING BECOMES AVAILABLE (Y OR N)

RESTRICTED TOUR (Y OR N) IF YES. ENTER REMARKS BELOW
DESIRE GOVT HOUSING (Y OR H)
BRANCH OF SERVICE PROMOTION SEQ. NO. ASSIGNMENT PRIORITY
DATE OF RANK DATE DEPART LAST PERM DUTY STATION
PBED ELIGIBILITY DATE SERVICE EXP DATE
SEX (M OR F) MEDICAL REQUIRENENT (Y OR N)
ORGANIZATION DUTY PHONE

SPOUSE (Y OR N) IILITARY (Y OR H)
IF MILITARY COMPLETE THE FOLLOWING:

SS NAME RANK 1.
LAST FIRST "I

SPOUSE ORGANIZATION
HOUSING STATUS ELIGIBILITY STATUS
ADDRESS FOR REPLY OTHER ADDRESS

LAST ATTENDED SELF HELP SCHEDULED FOR SELF HELP
REMARKS:

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PFI TO PROCESS DEPENDENT ZNFORMATION L

PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO FAMILY HOUSING MENU NIOMES244

PURPOSE

The Application/Personnel Processing screen is used to add or
display information for a service member who is applying for
family housing; to change information for a service member who
is already on file; or to make an advance application for a new
duty station. The information entered on this screen and the
Family Members (HOMES215) screen are printed at the current in-
stallation as the regular or advance application form; however,
if this is an advance application, this information is stored
in the new installation's data base.

If this screen is used to change information, such as rank, date
of application, time of application, or date of rank, it may be
necessary to remove the applicant from the waiting list(s) and ..:..
then reenter the person on the same list(s) at the HOMES231 screen
in order to reflect these changes.

3-8
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The HOMES210 screen is displayed with the applicant's social
security number (SSN) that was entered at the Family Housing
Menu. If the applicant is on file, the information already on
the HOMES data base is displayed. The sequence for family
housing might be as follows:

o Enter housing application information for a service
member (HOMES210).

o Enter the family members (HOMES215) and complete the
housing application.

o Print the application form. (HOMES215).

O Select available facilities (HOMES220) for inspection
or display the Waiting List Update Menu (HOMES230) if
there are no facilities available.

o Display facility information (HOMES131).

o Offer a facility.

o Inspect the selected facilities (HOMES283)

o Use the Housing Assignment (HOMES240) screen to assign
the facility if it was accepted or to indicate it was
rejected.

PROCEDURE

1. For LAST (20 characters), enter the applicant's last name; or
if no entry or update of data is required, select a function
by pressing the appropriate PF key.

Key Function

PF1 Pressing PF1 displays the Family
Members and Other Household Members
(HOMES215) screen so that the depen-
dents may be entered if the appli-
cant is not on file or displayed for
update if this applicant is on file.
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Key Function

PF11 Pressing PF11 displays a HELP screen
which provides more information about
the Application/Personnel Processing
(HOMES210) screen.

You may select the HELP screen at any
time during data entry and return to
the previous screen without losing
the data that has been entered. (Refer
to the HELP screen at the end of the
procedure for HOMES210.) -

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen which
allows you to select the next function.
No processing has occurred.

You may press PF12 at any time during
data entry.

* 2. For FIRST (10 characters) dnd MI (1 character), enter the ap-
plicant's first name and middle-initial.

3. Enter the RANK. (Enter one of the ranks listed in the
table on the following page.)

4. For DATE OF APPLICATION FOR FAMILY HOUSING, enter the date
in DD MMM YY format (DD = two-digit number of day [01-31],
MMM = first three letters of month, and YY = last two digits
of year).

5. For TIME OF APPLICATION, enter the time as a four-digit number
between 0001 and 2400.

6. For ADVANCED APPLICATION, enter "Y" if the applicant is
applying for housing before being transferred; otherwise
leave it blank.

If this is an advance application, the following fields
must be entered:

a. Enter the GAINING INSTL (5 characters) and SUBINSTL (5 characters).

b. For ANTICIPATED DATE DEPARTURE, enter the date in DD MMM
YY format (DD = two-digit number of day [01-31], MMM -

first three letters of month, and YY = last two digits
of year). L

3-10
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c. Enter the LOSING INSTL (5 characters) and SUBINSTL

(5 characters).

d. Enter the DATE ARRIVAL SPONSOR in DD MMM YY format.

e. Either enter the date, in DD MMM YY format for FAMILY
WILL ARRIVE; or enter "Y" or "N" for OR WHEN GOVT HOUSING
BECOMES AVAILABLE.

If this is an advance application entered from a DA 4787
at a gaining installation, leave the ADVANCED APPLICATION
field blank but enter all the data required for an advance
application and enter "A" in the HOUSING STATUS field.
(This will be processed as a regular application - the
applicant's data will remain at the gaining installation.)

7. For RESTRICTED TOUR, enter "Y" or "N".

If you entered "Y", enter a brief explanation in the REMARKS
(32 characters) field at the bottom of the screen.

8. For DESIRE GOVT HOUSING, enter "Y" if the service member
wants to apply for government housing or "N" if the member
does not.

9. For BRANCH OF SERVICE, enter one of these codes:

Code Branch

A Army

C Coast Guard

F Air Force

M Marine

N Navy

S Foreign Service

X Other (Public Service, etc..)

10. For PROMOTION SEQ. NO. (4 characters), enter a number or
leave it blank.

11. For ASSIGNMENT PRIORITY, enter one of these codes. (Refer
to Table 3-3 in AR 210-50.)

3-1E
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Code Personnel

1 Key personnel (military and civilian)

2 Eligible Army personnel (military and
civilian) assigned or attached to
installation and also other eligible
service personnel assigned or attached
with logistics support agreements

3 Eligible military personnel of all
services without logistics support
agreements

4 Unaccompanied families of eligible
military personnel whose last
assignment was in area and current-
ly occupy family housing

5 Ineligible military personnel of all S..
services assigned to installation

6 Ineligible military personnel of all
services assigned in area of instal-
lation

7 Unaccompanied families of eligible
military personnel not currently in
family housing

8 Unaccompanied families of ineligible
military personnel not currently in
family housing

9 Ineligible civilian employees,
ineligible employees of non-
appropriated fund activities (NAF),
and government contractor personnel.

12. For DATE OF RANK, enter the effective date, in DD MMM YY
format, of the present rank.

13. For DATE DEPART LAST PERM DUTY STATION, enter the date, in
DD MMM YY format, that the applicant left the last station.

14. For PBED, enter the date in DD MMM YY format, on which the
applTcant entered the service.

15. For ELIGIBILITY DATE and SERVICE EXP DATE, enter the dates
in DD MMM YY format.
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* 16. For SEX, enter:

M- Male
F - Female

Blank - Valid for advance applications only

17. For MEDICAL REQUIREMENT, enter "Y" or "N".

18. For ORGANIZATION (32 characters), enter the name of the unit.

19. For DUTY PHONE, enter the area code and the daty telephone rnmer.

20. For SPOUSE, enter "Y" or "N". "SYSTEM WILL ENTER "N" if
spouse is not military but this has no impact on HOMES 215 or
remainder of system."

21. For MILITARY, enter "Y" if the spouse is or "N" if the
spouse is not in the service.

If you entered "Y", the following fields that pertain to
a military spouse must be entered. (Information for a
military spouse only needs to be entered on this screen -
it does not have to be entered on the Family Member screen.)

a. For SSN, enter the spouse's social security number.

b. For spouse's NAME, enter the LAST (20 characters),
FIRST (10 characters) ,-'and MI (1 character).

c. For spouse's RANK, enter a valid rank. (Refer to
the table of ranks provided for step 3.)

d. For SPOUSE ORGANIZATION (32 characters), enter the
name of the unit.

22. For HOUSING STATUS, enter the code that corresponds to
the type of application.

Code Status

A Advance Application

F Family Housing

0 Off-Post Housing

U Unaccompanied

T Transient

X Other
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23. For ELIGIBILITY STATUS, enter one of these codes. (Only
eligibility codes C, E, I, N, U are reflected on the
1411 report.)

Code Status

C Civilian

D Deferred Family -Eligible Sponsor

E Eligible Military

I Ineligible Military

K Deferred Family - Ineligible Sponsor

N Unaccompanied Family - Ineligible
Sponsor

S Short-Term Delayed Family -
Eligible Sponsor

T Short-Term Delayed Family-
Ineligible Sponsor

U Unaccompanied Family - Eligible
Sponsor

24. Enter ADDRESS FOR REPLY or OTHER ADDRESS (5 characters for
street number and 32 characters for street name on the first
line; 21 characters for state code, and 9 characters for zip
code in the second line.

25. For LAST ATTENDED SELF HELP or SCHEDULED FOR SELF HELP,
enter the date in DD MMM YY format.

26. For REMARKS (32 characters), enter a reason if the appli-
cant's tour is retricted or other appropriate remarks.

27. Select one of the following functions by pressing the

appropriate key.

Key Function

PF12 If you do not want to add this
applicant to the data base or change
any information, press PF12 to return
to the Family Housing Menu. A
personnel record has not been added
and no processing has occurred. . -

ENTER When you have finished entering the
required information for an update or
do not need to access the Family
Members screen (HOMES215), press the
ENTER key.
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Key Function

The program checks the screen data
for input errors. If there were any
errors, the fields with errors are
highlighted on the screen and up to
three error messages are displayed
at a time.

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays one of the following acknow-
ledgment messages on the Application/
Personnel screen:

SERVICE MEMBER INFORMATION SUCCESS-
FULLY ADDED - APPLICATION FOR
SPONSOR ADDED AT INSTL XXXXX SUB
xxxxx

SERVICE MEMBER INFORMATION SUCCESS-
FULLY UPDATED - APPLICATION FOR
SPONSOR UPDATED AT INSTL XXXXX SUB
xxxxx

SERVICE MEMBER INFORMATION SUCCESS-
FULLY ADDED - ADVANCE APPLICATION
FOR SPONSOR ADDED FOR INSTL XXXXX
SUB XXXXX

SERVICE MEMBER INFORMATION SUCCESS-
FULLY UPDATED - ADVANCE APPLICATION
SPONSOR UPDATED AT INSTL XXXXX
SUB XXXXX

PFl When processing has been completed
on this screen, pressing PFl enters
the information in the data base and
displays the Family Members and Other
Household Members (HOMES215) screen
with one of the acknowledgment messages
listed under the ENTER key.
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28. The following are error messages for the Application/
Personnel Processing screen. Check the values and the
format required for each field under the number of the .0
procedural step listed.

Error Message Step

INVALID SELECTION. PRESS PF1, PF11, -

PF12, OR ENTER ONLY. 1,27 .0

INSTALLATION DATA LOST BECAUSE PAl, PA2,
OR CLEAR KEY PRESSED. (Displays on
Master Menu.) N/A

SPONSOR HAS NO PERSONNEL RECORD AT LOSING

INSTALLATION - POSSIBLE ERROR IN ENTRY.

LAST NAME MUST NOT BE BLANK - ENTER. 1

FIRST NAME MUST NOT BE BLANK - ENTER. 2

RANK MUST NOT BE BLANK - ENTER. 3

RANK INVALID - REENTER. 3

DATE OF APPLICATION MUST NOT BE BLANK - ENTER. 4

DATE OF APPLICATION INVALID - REENTER. 4

TIME OF APPLICATION MUST NOT BE BLANK - ENTER. 5

TIME OF APPLICATION INVALID - REENTER. 5

ADVANCE APPLICATION INVALID - ENTER Y OR BLANK. 6

ADVANCE APPLICATION REQUIRES ENTRY OF GAINING
INSTALLATION. 6a

GAINING INSTALLATION/SUB-INSTALLATION DOES

NOT EXIST. REENTER. 6a

ADVANCE APPLICATION REQUIRES ENTRY OF GAINING
SUB- INSTALLATION. 6a

GAINING AND LOSING INSTALLATIONS MUST NOT BE
EQUAL. 6a, 6c

ADVANCE APPLICATION REQUIRES ENTRY OF DATE OF
DEPARTURE. 6b
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Error Message Step

DATE OF DEPARTURE INVALID - REENTER. 6b

ADVANCE APPLICATION REQUIRES ENTRY OF LOSING

INSTALLATION. 6c

LOSING INSTALLATION/SUB-INSTALLATION DOES NOT
EXIST. REENTER. 6c

ADVANCE APPLICATION REQUIRES ENTRY OF LOSING
SUBINSTALLATION. 6c

ADVANCE APPLICATION REQUIRES ENTRY OF DATE OF

SPONSOR'S ARRIVAL. 6d

DATE OF ARRIVAL OF SPONSOR INVALID - REENTER. 6d

DATE FAMILY ARRIVAL INVALID - REENTER. 6e

ADVANCE APPLICATION REQUIRES ENTRY OF DATE OF
ARRIVAL OF FAMILY. 6e

GOVT HOUSING AVAILABLE INVALID - REENTER Y OR
- N. 6e

RESTRICTED TOUR INVALID - ENTER Y OR N. 7

DESIRE GOVT HOUSING INVALID - ENTER Y OR N. 8

BRANCH OF SERVICE INVALID - ENTEr A, C, F, M,
N, S, OR X ONLY. 9 "

PROMOTION SEQ. NO. MUST BE NUMERIC - REENTER. 10

PROMOTION SEQ. NO. INVALID - REENTER. 10

ASSIGNMENT PRIORITY NOT NUMERIC - REENTER. 11

ASSIGNMENT PRIORITY MUST BE IN RANGE FROM
1- 9. 11

DATE OF RANK MUST NOT BE BLANK. ENTER. 12

DATE OF RANK INVALID - REENTER. 12
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Error Message Step

DATE OF LAST PERMANENT DUTY STATION

MUST NOT BE BLANK - ENTER. 13

DATE OF LAST PERMANENT DUTY STATION INVALID -

REENTER. 13

PAY BASIC ENTRY DATE INVALID - REENTER. 14

PAY BASIC ENTRY DATE MUST NOT BE BLANK - ENTER. 14

ELIGIBILITY DATE INVALID. REENTER. 15

ELIGIBILITY DATE MUST NOT BE BLANK. ENTER. 15

SERVICE EXPIRATION DATE INVALID. REENTER. 15

SERVICE EXPIRATION DATE MUST NOT BE BLANK.
ENTER. 15

INVALID ENTRY FOR SEX - ENTER M, F, OR BLANK
ONLY. 16

MEDICAL REQUIREMENT ENTRY INVALID - ENTER
Y OR N. 17

ORGANIZATION MUST NOT BE-BLANK - ENTER. 18

DUTY PHONE MUST BE NUMERIC - REENTER. 19

SPOUSE ENTRY INVALID - ENTER Y OR N. 20

SPOUSE MILITARY ENTRY INVALID. ENTER Y OR N. 21

MILITARY SPOUSE'S SSN MUST NOT BE BLANK.
ENTER. 2 la 0
MILITARY SPOUSE'S SSN MUST BE NUMERIC.
REENTER. 21a

MILITARY SPOUSE'S LAST NAME MUST NOT BE BLANK-
ENTER. 21b

MILITARY SPOUSE'S FIRST NAME MUST NOT BE BLANK.
REENTER. 21b
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Error Message Step

MILITARY SPOUSE'S RANK MUST NOT BE BLANK.
ENTER. 21c

MILITARY SPOUSE'S RANK INVALID. REENTER. 21c

MILITARY SPOUSE'S ORGANIZATION MUST BE NON- A
BLANK. REENTER. 21d

HOUSING STATUS MUST NOT BE BLANK - ENTER. 22

HOUSING STATUS INVALID - ENTER X, F, 0,
U, T, OR A ONLY. 22

ELIGIBILITY STATUS MUST NOT BE BLANK - ENTER. 23

ELIGIBILITY STATUS INVALID - ENTER I, E, U,
N, C, D, K, S, OR T ONLY. 23

MAILING ADDRESS MUST NOT BE BLANK - ENTER. 24

DATE LAST ATTENDED SELF HELP INVALID - REENTER. 25

DATE SCHEDULED FOR SELF HELP INVALID - REENTER. 25

REMARKS MUST BE NON-BLANK. REENTER. 26
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FAMILY HOUSING 1:3:1
APPLICATION/PERSONNEL PROCESSING

HELP

THE HOMES218 SCREEN IS USED TO ADD OR UPDATE PERSONNEL INFORMATION FOR
AN APPLICANT FOR FAMILY HOUSING. THIS SCREEN ALSO ALLOWS THE TERMINAL
OPERATOR TO DISPLAY OR CHANGE THE APPLICANTS INFORMATION
IN THE HOMES SYSTEM. THIS SCREEN IS ALSO USED FDR ADVANCE
APPLICATION PROCESSING.

REFER TO THE USER MANUAL FOR INFORMATION ABOUT ENTERING DATA IN
SPECIFIC FIELDS OF THE HOMES210 SCREEN.

PRESS PF12 TO RETURN TO SCREEN NOMES210

3-27



/S
FAMILY MEMBERS AND OTHER HOUSEHOLD MEMBERS (HOMES215)

HOMES215 HIOUSING OPERATION MANAGEMENT SYSTEM 02 FED 83 .

FAHILY HOUSINGAPPLICATIOH/PPERSOfHMEL PROCESSING 10: 30 3 1
FAMILY MEMBERS ANO OTHER HOUSEHOLD MEMBERS

LAST FIRST "I-". .
FAM. IEDflH•

CHILD*S MEMDA LOC. COUNT

HAME SEX DO (YiH) RELAT. CODE (Y/H)
FIRST Mi LAST DD MIM YY

AUTHORIZED BEDROOM COUNT ADJUSTED BEDROOM COUNT
DD1747 REPLY CODE
FROM TO (OAblK/MO)

PRESS THE ENTER KEY TO ENTER DATA OH THE HOMES DATA BASE "

PRESS PFI TO PRINT SCREENS 210 AND 215

PRESS PF2 TO DISPLAY FACILITIES AVAILABLE NOMES226 OR WAITING LIST MENU
HOMES230 IF NO FACILITIES ARE AVAILABLE

PRESS PFII FOR FURTHER INFORMATION ABOUT THIS SCREEN

PRESS PFI2 TO RETURN TO FAMILY HOUSING MENU HOMES2ii

i

PURPOSE

The Family Members and Other Household Members screen is
used to enter, change, or display information about the S
applicant's dependents. This screen is displayed with
the applicant's SSN and name that were entered at the
Family Housing Menu along with any current dependent
information on file.

The information entered here and at the Application/ _
Personnel Processing screen is printed on the application
which must be signed before the applicant is put on a wait-
ing list or offered housing.
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PROCEDURE

1. For FIRST (10 characters) enter the first name of the family
member_.(A military spouse does not have to be entered again
on this screen if the person was entered on the Application/ -:

Personnel Processing screen.)

If no entry or update of data is required, select a
function by pressing the appropriate key.

To delete a dependent record from the data base, use the
space bar to blank out the entire line for this family
member.

Key Function

PF1 Pressing PF1 prints the inform-
ation that is displayed on this
screen and the Application/
Personnel Processing (HOMES210)
screen. This form is the
application for Family Housing
which.±he applicant must sign.

PF2 Pressing PF2 displays the Facil-
ities Available screen (HOMES220)
or if no facilities are available,
it displays the Waiting List
Update Menu (HOMES230) screen.

PF11 Pressing PF11 displays a HELP
screen which provides more in-
formation about the Family
Members (HOMES215) screen.
(Refer to the HELP screen at the .
end of the procedure for HOMES215.)

You may select the HELP screen at
any time during data entry and
return to the previous screen
without losing the data that has
been entered.

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen.
No processing of dependent inform-
ation has occurred.

You may press PF12 at any time
during data entry.

3-29

-' / . • . - - . - . . ..



2. For MI (1 character), enter the middle name of the family
member.

3. For LAST (20 characters), enter the last name of the family
member only if it is different from the applicant's name.

4. For SEX, enter "M" or "F". If this is an advance appli-
cation, this field may be left blank.

5. For DOB, enter the dependent's date of birth in DD
MMM YY format (DD - two-digit number of day [01-31],
1MM - first three letters of month, YY = last two
digits of year) if the dependent will be used in
bedroom count; otherwise, you may leave this field
blank.

6. For FAM. MEMBR, enter "Y" if this is a dependent;
otherwise enter "N".

7. For RELAT. (7 characters), enter the person's relation-
ship to the applicant.

8. For LOC. CODE, enter one of the following codes:

Code Location L

1 Off-Post

2 On-Post

3 In-Transit

4 Elsewhere

9. For BEDRM COUNT, enter "Y" if the family member should
be included in the authorized bedroom count; otherwise,
enter "N".

10. For ADJUSTED BEDROOM COUNT, enter a number in the range
1 to 9.

11. For DD1747 REPLY CODE, enter one of these codes:

Code Availability of Family Housing

AG Immediately on arrival on a volun-
tary basis.

AH Immediately on arrival on a manda-
tory basis.
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Code Availability of Family Housing

BG Within approximately 30 days of
arrival on a voluntary basis;
in the interim, temporary housing
should be arranged.

BH Within approximately 30 days of
arrival on a mandatory basis; in
the interim, temporary housing
should be arranged.

CG Within approximately 90 days of
arrival on a voluntary basis; in
the interim, temporary housing
should be arranged.

CH Within approximately 90 days of
arrival on a mandatory basis; in
the interim, temporary housing
should be arranged.

DG Within the first 12 months of
arrival on a voluntary basis; in
the interim, temporary or semi-
permanent housing should be
arranged.

DH Within the first 12 months of
arrival on a mandatory basis; in
the interim, temporary or semi-
permanent housing should be arranged.

E Not for a year at least or not at
all during your tour; permanent
housing should be arranged.

F Military housing will not be as-
signed on a mandatory basis; per-
manent private housing is authorized.

12. For FROM TO, enter a two-digit number for the minimum
and maximum number of days, weeks, or months that the
applicant will have to wait for housing.

13. For (DA/WK/MO), enter DA if the waiting period is days,
WK if weeks, or MO if months.
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14. Select one of the following functions by pressing the

appropriate key.

Key Function

PF12 If you do not want to change any
information on the data base,
press PF12 to return to the Family
Housing Menu. A dependent record
has not been added or changed and
no other processing has occurred.

ENTER When you have finished entering
the required information, press
the ENTER key.

The program checks the screen data
for input errors. If there were
any errors, the fields with errors
are highlighted on the screen and
up to three error messages are
displayed at a time.

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays one of the following acknow-
ledgment messages on the Family
Members screen:

FAMILY MEMBER INFORMATION ADDED
FOR INSTL XXXXX SUBINSTL XXXXX

FAMILY MEMBER INFORMATION UPDATED
FOR INSTL XXXXX SUBINSTL XXXXX

ADVANCE APPLICANT - NO FURTHER
PROCESSING POSSIBLE

PFI Pressing PF1 prints the information
that was entered on this screen and
the Application/Personnel Processing
(HOMES210) screen. This form is the
application for Family Housing which
the applicant signs. (Refer to the
sample application at the end of
this section.)
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Key Function

PF2 Pressing PF2 displays the Facil-
ities Available screen (HOMES220)
or if no facilities are available,
it displays the Waiting List Up-
date Menu (HOMES230) screen.

The system displays one of the
acknowledgment messages listed
for the ENTER key (step 14 ) either
on the HOMES220 or HOMES230 screen.

If there is no housing available,
it displays:

NO AVAILABLE HOUSING FACILITIES

If this is an advance application,
the system displays the following
message:

ADVANCE APPLICANT - YOU HAVE
PRESSED PF2 - NO FURTHER

PROCESSING POSSIBLE

15. The following are error messages for the Family Members
and Other Household Members screen. Check the values
and the format required for each field under the number
of the procedural step listed.

Error Message Step

INSTALLATION DATA LOST BECAUSE PAl,
PA2, OR CLEAR KEY DEPRESSED. (Displays
on Master Menu.) N/A

INVALID SELECTION. PRESS PF1, PF2,
PF11, PF12, OR ENTER ONLY. 1,4

NAME FOR THIS FAMILY MEMBER MUST
BE SUPPLIED. 1,2,3

FOR OTHER THAN ADVANCE APPLICATION,
SEX CODE MUST BE M OR F. 4
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Error Message Ste.

INCLUSION IN BEDROOM COUNT REQUIRES
ENTRY OF FAMILY MEMBER'S DATE OF
BIRTH. 5

INVALID ENTRY FOR FAMILY MEMBER DATE
OF BIRTH. REENTER. 5

FAMILY MEMBER ENTRY INVALID. ENTER
Y OR N ONLY. 6

RELATIONSHIP OF FAMILY MEMBER MUST BE
SUPPLIED. 7

INVALID ENTRY FOR LOCATION CODE.
ENTER 1,2,3 OR 4 ONLY. 8

INVALID ENTRY FOR BEDROOM COUNT.
ENTER Y OR N. 9

ADJUSTED BEDROOM COUNT MUST BE NUMERIC. 10

INVALID ENTRY FOR DD 1747 REPLY.
ENTER AG, AH, BG, BH, CG, CH,
DG, DH, E, OR F. 11

MINIMUM WAITING TIME FOR HOUSING MUST BE
NUMERIC. 12

MAXIMUM WAITING TIME FOR HOUSING MUST
BE NUMERIC. 12 -

MAXIMUM WAITING TIME FOR HOUSING
INVALID. REENTER. 12

MINIMUM WAITING TIME FOR HOUSING
MUST NOT BE BLANK. 12

MAXIMUM WAITING TIME FOR HOUSING
MUST NOT BE BLANK. 12

INVALID ENTRY FROM WAITING TIME
FRRME. ENTER DA, WK, OR MO ONLY. 13

SPONSOR DATA LOST. RETURN FROM HOMES21S
TO REENTER SPONSOR SOCIAL SECURITY
NUMBER. (Caused by system error.)
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FAMILY HOUSING 10: 30: 18

THE HOMES215 SCREEN IS USED TO RECORD DEPENDENT INFORMATION FOR A
PARTICULAR SERVICE MEMBER AS PART OF THE APPLICATION FOR FAMILY HOUSING.

LOCATION CODES
I=OFF-POST

2 ON-POST
3 I N-TANSIT

BEDROOM4 COUNT (Y',N) IS USED TO INDICATE IF THE FAMILY OR OTHER
HOUSEHOLD MEMBER 1 O BE INCLUDED IN DETERMINATION OF AUTHORIZED
BEDROOM COUNT.

REFER TO THE USER MANUAL FOR FURTHER INFORMATION ABOUT THE OTHER
FIELDS IN SCREEN OOMES21S.

PRESS PF2I TO RETURN TO SCREEN HAOES215

"NOTE: The HELP screen will be revised to indicate a fourth
location as '4-Elsewhere'."1
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HOUSING APPLICATION

HOUSING OPERATIONS MANAGEMENT SYSTEM 19 JAN 83
APPLICATION FOR FAMILY HOUSING

SSN 143 66 9999 NAME LItTLE LARRY V RANK E06

DATE OF APPL[CArION 22 NOV 82 TIME OF APPLICATION 1640
ADVANCE APPLICArION

GAINING INSTL SUBINSTL ANTICIPATED DEPARTURE
LOSING INSTL SIJBINSTL ARRIVAL OF SPONSOR
FAMILY ARRIVAL OR WHEN GOVT HOUSING BECOMES AVAILABLE

RESTRICTED TOUR N

DESIRE GOVT HOUSING Y

BRANCH OF SERVICE A PROMOTION SEQ. NO. ASSIGNMENT PRIORITY 2

DATE OF RANK 14 JUL 49 DEPART LAST PERM DUTY STATION iS NOV 82

PIED 07 MAY 38 ELIGIBILITY DATE 18 NOV 82 SERVICE EXP DATE 16 DEC 99

SEX N MEDICAL REQUIREMENT N

OIRGANIZATTON L5rH ENGR DDE DUTY PHONE (333) 999-6666

SPOUSE Y MILITARY L..
SSN NAME RANK
SPOUSE ORGANIZATION

HOUSING STATUS F ELIGIBILITY STATUS E

ADDRESS FOR REPLY OTHER ADDRESS
1234 MERRY
FT BRAGG NC

LAST ATTENDED SELF HELP SCHEDULED FOR SELF HELP -
REMARKS

FAMILY AND OTHER HOUSEHOLD MEMBERS
NAME SEX DOD FAM MBR. RELAT. LOCN BEDRM CNT
MARY F 16 MAR 45 Y SPOUSE 1 N " -

JOHN M 24 APR 75 Y SON I Y

JULLIE F 23 OCT 76 Y DAUGHT 1 Y

AUTHORIZED BEDROOM COUNT 3 ADJUSTED BEDROOM COUNT

DDI747 REPLY CODE AG

FROM 02 TO 03 (DA/UK/MO) MO

SIGNATURE ------------------------------------
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FACILITIES AVAILABLE 'HOMES220)

IIOMES220 HOUSING OPERATION MANAGEMIENT SYSTEM 02 FEB 83

PROJECTED
AVAILABLITY 0/A APPLICANT #OF

FACILITY 1D. STATUS DATE CODE SSN REJECTS

PRESS TilE ENTER KEY TO CONTINUE DISPLAY OF AVAILABLE FACILITIES

OR TO RETURN TO SCREEN HONES21S

PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN

PRESS PF12 TO RETURN TO FAMILY HOUSING MENU NOMES288

PURPOSE

The Facilities Available screen displays after completing
an application for housing if there are any available
facilities; it displays up to ten projected available
facilities for which the applicant is eligible. This screen
displays the facility-id, current status, availability date,
a code of 0 (offered) or A (accepted), the applicant's SSN,
and the number of times the facility has been rejected.
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PROCEDURE

1. To print a list of the facilities displayed on the screen,
press the print key after verifying the printer is avail-
able. If the print key is pressed while an application,
termination, or assignment order is being printed, this
will interrupt the order and begin printing your request.

2. Select one of the following functions by pressing the
appropriate key.

Key Function

ENTER Press the ENTER key to continue dis-
playing a list of available facili-
ties. The system displays this
message: MORE FACILITIES ARE
AVAILABLE.

The Family Members (HOMES215) screen t
displays after all the available
facilities have been displayed.

PF11 Pressing PF1l displays a HELP screen
which provides more information -

about the Facilities Available -
(HOMES220) screen. (Refer to the
HELP screen at the end of the
procedure for HOMES220.)

You may select the HELP screen and
return to the previous screen.

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen
which allows you to select the next
function.

You may press PF12 at any time
during data entry.
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3. The following are error messages for the Facilities

Available screen.

Error Messages Step

INSTALLATION DATA LOST BECAUSE PAl, PA2,
OR CLEAR KEY DEPRESSED. (Displays on
Master Menu.) N/A

INVALID KEY SELECTION - DEPRESS PFII, PFl2,
OR ENTER KEY ONLY. 2,3
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HELP

THE HOMES220 SCREEN DISPLAYS CURRENTLY AVAILABLE AND PROJECTED
AVAILABLE HOUSING FOR WHICH THE APPLICANT IS ELIGIBLE. ALSO DISPLAYED
IS THE CURRENT STATUS OF EACH FACII.IfY AND WHETHER THE FACILITY HAS
BEEN OFFERED ON ACCEPTED. AND TO WIHOM AS WELL AS THE NUMBER OF TIMES THE
FACILITY HAS BEEN REJECTED.

PRESS PF12 TO RETURN TO SCREEN HOMES226
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WAITING LIST UPDATE MENU (HOMES230)

PFI) ADD A PERSON TO A WAITING LIST

PFZ) CHANGE FROM ONE WAITING LIST TO ANOTHER

PF31 REMOVE A PERSON FROM A WAITING LIST

PF4) CHANGE WAITING LIST POSITIONREMARKS "

WAITING LIST NO. 5

SSH

NAME
LAST FIRST MI

PRESS THE PF KEY OF THE DESIRED SELECTION

PRESS PFiI FOR FURTHER INFORMATION ABOUT THIS SCREEN

PRESS PFI2 TO RETURN TO FAMILY HOUSING MENU HOMES20.

.-S

PURPOSE

The Waiting List Update Menu screen is used to maintain a .

waiting list record for a service member who has applied
for housing, but is waiting for available housing. This
screen is displayed automatically by the system after
entering dependent information at the HOMES215 screen if
no facilities are available or by selecting it at the
Family Housing Menu (HOMES200) screen.

If this is a new applicant, it is necessary to enter the
number of each waiting list on which that person should
be included (HOMES231). Once an applicant is on a waiting
list, that person may be put on other waiting lists .
(HOMES231), changedfrar one list to another (HOMES232),
removed from a list (HOMES236), or repositioned on a list
and/or the remarks updated (HOMES235).
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PROCEDURE

1. Select the desired waiting list function by pressing
the appropriate program function (PF) key.

Key Function

PF1 Pressing PF1 displays the Add a
Person to a Waiting List screen
in order to put an applicant on
a waiting list.

PF2 Pressing PF2 displays the Change
From One Waiting List to Another
screen in order to replace a
waiting list number with another
one.

PF3 Pressing PF3 displays the Remove
a Person From a Waiting List in
order to delete an applicant's
name from a waiting list.

PF4 Pressing PF4 displays the Change
Waiting List Position/Remark
screen with the information in the
data base for the specified waiting list.

PF11 Pressing PF11 displays a HELP
screen which provides more infor-
mation about the Waiting List
Update Menu (HOMES230) screen.
(Refer to the HELP screen at the
end of the procedure for HOMES230.)

You may select the HELP screen at
any time during data entry and re-
turn to the previous screen without
losing the data that has been
entered.

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen.
No processing has occurred.

You may press PF12 at any time
during data entry.
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2. The following are error messages for the Waiting
List Update Menu (HOMES230) screen. Check the values
and the format required for each field under the
number of the procedural step listed.

Error Messages Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu). N/A

INVALID SELECTION. ENTER PF1, PF2, PF3, PF4,
PF1l, or PF12. 1

SERVICE MEMBER MARKED DELETE. CANNOT PROCESS -

REENTER. 1 b.

SERVICE MEMBER NOT ON FILE - REENTER. 1

NO WAITING LISTS FOUND FOR PERSON'S RANK AND
BEDROOM COUNT. 1

WAITING LIST RECORD NOT FOUND. 1

POST RECORD NOT FOUND. 1

PERSON IS NOT ON ANY WAITING LIST. 1
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HELP230 HIOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83..%

WAITING LIST UPDATE 10: 31:02
MENU SCREEN

HELP

THE NOMES234 SCREEN IS USED TO SELECT VARIOUS ACTIVITIES WHICH
AFFECT WAITING LIST ACTIVITIES.

THE TERMINAL OPERATOR MUST FIRST ENTER THE SOCIAL SECURITY
HUMBER OF THE SERVICE MEMBER, THEN SELECT ONE OF THE OPTIONS
AS FOLLOWS:

PFI - ADD A SERVICE MENBER TO A WAITING LIST. THIS WILL
CAUSE SCREEN HOMES231 TO BE DISPLAYED.

PF2 - CHANGE A SERVICE MEMBER FROM ONE WAITING LIST TO ANOTHER.
SCREEN HOMES232 WILL BE DISPLAYED.

PF3 - REMOVE A SERVICE MEMBER FRO" A WAITING LIST. SCREEN
IHOMES236 WILL BE DISPLAYED.

PF4 - CHANGE WAITING LIST POSITIONi'REMARKS. SCREEN HOMES 235
WILL BE DISPLAYED ENABLING A SERVICE MEMBERS POSITION I.
TO BE CHANGED AND ALSO ALLOWS ENTRY OF REMARKS WHICH
WILL APPEAR ON OFFICE AND POSTED COPIES OF WAITING
LIST REPORTS.

PRESS PFI2 TO RETURN TO SCREEN HOMES238
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ADD A PERSON TO A WAITING LIST (HOMES231)

H0O4ES231 HOUSING OPERATION MANAGEET SYSTEM 02 FES 83 .Iq
WAITING LIST UPDATE

-ADD A PERSON TO A WAITING LIST 10: 31: 03

SSH NAME _

AUTHORIZED BEDROOM COUNT
ADJUSTED BEDROOMI COUNT

THESE ARE THE MAI T I N

LISTS FOR WNHICH THE

A F P L I C A N T I S E L I G6I L E

ENTER DESIRED WAITING LIST HUMBER

ODi747 REPLY CODES

FROM TO (DA/WK/HO)

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE

PRESS PFII FOR FURTHER INFORMIATION ABOUT THIS SCREEN

PRESS PF12 TO RETURN TO WAITING LIST UPDATE HENU NOMES236

PURPOSE

The Add a Person to a Waiting List screen is used to put an
applicant on a waiting list. This screen is displayed
with the applicant's SSN and name, authorized/adjusted bedroom
count, waiting list number(s), the average waiting time, and
the DD 1747 Reply Code.

PROCEDURE

1. For DESIRED WAITING LIST NUMBER, enter the number of
one of the waiting lists displayed on the screen; or
or if no entry or update is required, select a func-
tion by pressing the appropriate PF key.
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Key Function

PF11 Pressing PF11 displays a HELP
screen which provides more infor-
mation about the Add a Person to
a Waiting List (HOMES231) screen.
(Refer to the HELP screen at the
end of the procedure for HOMES231.)

You may select the HELP screen at
any time during data entry and re-
turn to the previous screen with-
out losing the data that has been
entered.

PF12 Pressing PF12 displays the Update
Waiting List Menu (HOMES230) screen.
The applicant has not been added
to a waiting list.

You may press PF12 at any time
during data entry.

2. Select one of the following functions by pressing the

appropriate key.

P .Key Function

PF12 If you do not want to add this ap-
plicant to the waiting list selected,
press PF12 to return to the Waiting
List Update Menu. The applicanthas not been added to a waiting list
and no processing has occurred. .,

ENTER When you have finished entering the
required information, press the
ENTER key.

The program checks the screen data
for input errors. If there were
any errors, the fields with errors
are highlighted on the screen and
up to three error messages are
displayed at a time.
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Key Function

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays an acknowledgment message
on the Waiting List Update Menu:

SERVICE MEMBER ADDED TO WAIT LIST XX
.

3. The following are error messages for the Add a Person
to a Waiting List screen. Check the values and the
format required for each field under the number of the
procedural step listed.

Error Messages Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu.) N/A

INVALID KEY SELECTION - DEPRESS PF11, PF12,
OR ENTER ONLY. 1,2

DESIRED WAITING LIST NUMBER INVALID. 1

APPLICANT ON LIST SELECTED. 1
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MA ITINGT LIST UPDATE 1:3;0
ADD A PERSON TO Al ATING LIST

HELP

THE HOEZISCREEN WILL OISPLAY THE APPLICANTS NAME AND
THE WAITING LISTS FOR WHICH HE/~SHE IS ELIGIBLE AS WELL AS
TH 1AVERAGE MA17ING TIME FOR HOUSING FOR EACH WAITING LIST
0ISPLAYED.

TO ADD THE APPLICANT TO A WAITING LIST, ENTER THE DESIRED
WAI TI NG LIST NUMBER AND PRESS THE ENTER KEY.

PRESS PF12 TO RETURN TO SCREEN NOMES211

AL
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CHANGE FROM ONE WAITING LIST TO ANOTHER (HOMES232)

SSN

NAME
LAST FIRST MI

OLD WAITING LIST NO

NEW WAITING LIST NO

REMARKSi
OFFICE COPY

POSTED COPY

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE

PRESS PFII FOR FURTHER INFORMATION ABOUT THIS SCREEN

PRESS PFI2 TO RETURN TO WAITING LIST UPDATE MENU NOMES238

PURPOSE

The Change From One Waiting List to Another screen is used
to remove an applicant's name from one waiting list and add
it to a different list for which that person is eligible.
It is also used to override eligibility requirements for
a waiting list if there are special circumstances that
qualify an applicant for the new list. This screen is
displayed with the applicant's name, SSN, and the number
of the waiting lists on which the applicant is listed
currently.

PROCEDURE

1. For NEW WAITING LIST NO, position the cursor under
the number of the old waiting list and enter the
number that should replace the applicant's current
list; or if no entry or update of data is required,
select a function by pressing the appropriate PF key.
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Key Function

PF11 Pressing PF11 displays a HELP screen
which provides more information
about the Change From One Waiting
List to Another (HOMES232) screen.
(Refer to the HELP screen at the
end of the procedure for HOMES232.) -

You may select the HELP screen at
any time durinq data entry and
return to the previous screen with-
out losing the data that has been
entered.

PF12 Pressing PF12 displays the Update
Waiting List Menu (HOMES230) screen
which allows you to select the next
function.

You may press PFI2 at any time during
data entry.

2. For REMARKS, you must enter an explanation for the"OFFICE
COPY (32-position field) and POSTED COPY (32-position field);
these remarks may be different.

3. Select one of the following functions by pressing the

appropriate key.

Key Function

PF12 If you do not want to change the
waiting list number for this
applicant on the data base, press
PF12 to return to the Waiting List
Menu (HOMES230). The Waiting List
record has not been changed and no
processing has occurred.

ENTER When you have finished entering the
required information, press the
ENTER key.

The program checks the screen data
for input errors. If there were any
errors, the fields with errors are
highlighted on the screen and up to
three error messages are displayed
at a time.
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Key Function

After you have corrected the
errors indicated, press the
ENTER key. If there are no
more errors, the system dis-
plays an acknowledgment message
on the Family Housing Menu:

APPLICANT HAS BEEN CHANGED

TO A NEW WAITING LIST

4. The following are error messages for the Change

From One Waiting List to Another screen. Check
the values and the format required for each field
under the number of the procedural step listed.

Error Message Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR
KEY DEPRESSED. (Displays on Master
Menu.) N/A

INVALID SELECTION. DEPRESS PF11, PF12, OR
ENTER KEY ONLY. 1,3

THE WAITING LIST NUMBER ENTERED DOES
NOT EXIST. APPLICANT CANNOT BE MOVED
TO A NEW LIST.

REASON BLANK. PLEASE ENTER. 2

CAN ONLY CHANGE ONE WAITING LIST AT A
TIME. 1

CANNOT FIND OLD WAITING LIST. 1

CHANGE INVALID - APPLICANT IS ALREADY
ON THAT WAITING LIST. 1

OFFICE COPY CANNOT BE BLANK. 2

POSTED COPY CANNOT BE BLANK. 2

NO CHANGE MADE. 3
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CHANGE FROM ONE WAITING LIST TO ANOTHER

HELP

THE HOMES232 SCREEN MILL DISPLAY AN APPLICANTS NAME AND THE
WAITING LISTS ON WHICH HE/SHE IS CURRENTLY LISTED.

ENTER THE HEW WAITING LIST NUMBER(S) TO WHICH THE APPLICANT IS TO SE 6
ADDED. THEN ENTER REMARKS AND PRESS THE ENTER KEY TO EFFECT THE CHANGE.

THE REMARKS WILL APPEAR IN THE WAITING LIST REPORTS.

PRESS PFIZ TO RETURN TO SCREEN HOMES232.
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REMOVE A PERSON FROM A WAITING LIST (HOMES236)

i WAITING LIST UPDATE

REMOVE A PERSON FRON A WAITING LIST 10:31:09

SSN,

NAME LAST FIRST "I

WAITING LIST NO.

DELETE

PRESS THE ENTER KEY TO ENTER DATA ON THE HONES DATA BASE

PRESS PF1I FOR FURTHER INFORMATION ABOUT THIS SCREEN

PRESS PFIZ TO RETURN TO WAITING LIST UPDATE MENU HOMES236 -

PURPOSE

The Remove a Person From a Waiting List screen is used to delete
an application from one or more selected waiting lists at a time.
This screen is displayed with the applicant's SSN, name, and a
maximum of 10 waiting list numbers on which the service member
is listed.

PROCEDURE

1. For DELETE, advance to the number of the waiting list from
which the applicant's record should be removed and enter an .
"X" under it or select another function by pressing the
appropriate PF key.
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Key Function

PF11 Pressing PF11 displays a HELP screen
which provides more information about
the Remove a Person From a.Waiting
List (HOMES236) screen. (Refer to
the HELP screen at the end of the
procedure for HOMES236.)

You may select the HELP screen at
any time during data entry and re-
turn to the previous screen with-
out losing the data that has been
entered.

PF12 Pressing PF12 displays the Update
Waiting List Menu (HOMES230) screen
which allows you to select the next
function.

You may press PF12 at any time

during data entry.

2. Select one of the following functions by pressing the
appropriate key.

Key Function

PF12 If you do not want to delete the
applicant from the selected waiting
list, press PF12 to return to the
Update Waiting List Menu. The ap-
plicant has not been removed and no
processing has occurred.

ENTER When you have finished entering the
required information, press the
ENTER key.

The program checks the screen data
for input errors. If there were
any errors, the fields with errors
are highlighted on the screen
and up to three error messages are
displayed at a time.
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Key Function

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays one of the following ac-
knowledgment messages on the Update
Waiting List Menu (HOMES230):

THE FOLLOWING ACTION(S) HAVE TAKEN
PLACE FOR SSN:

DELETED FROM THE FOLLOWING
WAITING LIST(S):

NOT FOUND ON THE FOLLOWING
WAITING LIST(S).

3. The following are error messages for the Remove a
Person From a Waiting List screen. Check the values
and the format required for each field under the
number of the procedural step listed.

Error Messages Step

INSTALLATION DATA LOST BECAUSE PAl, PA2, -( OR CLEAR KEY DEPRESSED. (Displays on
Master Menu.) N/A

KEY SELECTION INVALID. DEPRESS PF11, PF12,
OR ENTER ONLY. 1,2

SERVICE MEMBER NOT ON FILE.

NOT FOUND ON THE FOLLOWING WAITING LIST(S).
NO LIST SELECTED. PLEASE INDICATE WHICH
LIST(S) TO BE DELETED FROM. 1
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HZP3 HOSN OPRTO.AAEETSSE 2FB8

WAITING LIST UPDATE 1:3:1
REMOVE A PERSON FROM A WAITING LIST

HELP

THE NOMES236 SCREEN DISPLAYS THE APPLICANTS NME AND ALL WAITING
LISTS ON WHICH HI/SHE IS LISTED.

TO DELETE AN APPLICANT FROM A WAITING LIST. PLACE AN "X* UNDER THE
APPROPRIATE WAITING LIST NUMBER.

AN APPLICANT CAN ONLY 59 REMOVED FROM ONE WAITING1 LIST AT A TIME.

PRESS PF12 TO RETURN TO SCREEN HOSES236

"NOTE: An applicant can be removed from one or more waiting
lists at a time."
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CHANGE WAITING LIST POSITION/REMARKS (HOMES235)

SSM

WIAITING LIST NO

FREEZE ZONE

WAITING LIST ASSIGNMENT PRIORITY

LAST 
FIRST MI

ELIGIBILITY DATE DO "'l YY
ADJUSTED ELIGIBILITY DATE

REMARKS:
OFFICE COPY

POSTED COPY
0

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE

PRESS PFII FOR FURTHER INFORMATION ABOUT THIS SCREEN

C. PRESS PFI2 TO RETURN TO WAIINO LIST UPDATE MENU HO"ES230

PURPOSE

The Change Waiting List Position/Remarks screen is used to change
the applicant's position on a waiting list; to add, change, or
remove the freeze zone for an applicant (this may change the wait-
ing list position); and to add or change remarks. It also may be
used to add additional applicants to the freeze zone if it is
necessary to expand the zone. For example, if an installation
does not count bypassed applicants in the freeze zone calculation,
it is necessary to add applicants to oaqpensate for the bypassed applicants.
This screen is displayed with all the information that is in the
HOMES data base for the applicant along with the SSN and waiting
list number entered at the Update Waiting List Menu (HOMES230).
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There are three methods to put a service member in the freeze zone.

o Run JOB 910 (Refer to Section 6) with or without waiting
list reports in order to include service members in the
top 10 percent.

o Manually put service members in the top 10 percent by
adjusting one of the criteria on the Change Waiting List
screen (HOMES235).

o First, assign priority 1 to the service member on the
Application/Personnel Processing screen (HOMES210); and
then add the person to eligible waiting lists on the
Add a Person to a Waiting List (HOMES231) screen. This
automatically puts the person in the freeze zone on the
new lists and any subsequent lists; it does not do this
on any lists to which the person was added previously.

PROCEDURE

1. For the FREEZE ZONE, enter a 3-digit number between 001 and
999 to add the applicant to the freeze zone or to change that
person's position in the freeze zone. Leave this field blank
to remove the applicant from the freeze zone if this data
is not required.

If no entry or update is required, select a function byC., pressing the appropriate PF key.

Key Function

PF1l Pressing PF11 displays a HELP
screen which provides more in-
formation about the Change
Waiting List Position/Remarks
(HOMES235) screen. (Refer to
the HELP screen at the end of
the procedure for HOMES235.)

You may select the HELP screen
at any time during data entry
and return to the previous
screen without losing the data
that has been entered.

PF12 Pressing PF12 displays the Up-
date Waiting List Menu (HOMES230)
screen.

You may press PF12 at any time
during data entry.
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2. For WAITING LIST ASSIGNMENT PRIORITY, enter a number
between 1 and 9 if a change is desired. (Refer to step 11
for the Application/Personnel Processing screen [HOMES210]
on page 3-13.)

3. For ADJUSTED ELIGIBILITY DATE, enter a date in DD MMM YY
format (DD = two-digit number of day [01-311, MMM = first
three letters of month, and YY = last two digits of year)
if it needs to be adjusted.

4. If any data has been changed on this screen, the REMARKS
for OFFICE COPY (32 characters) must be entered to complete
processing on this screen. The REMARKS for POSTED COPY
(32 characters) is optional.

5. Select one of the following functions by pressing the
appropriate key.

Key Function

PF12 If you do not want to change the
applicant's position on the data
base for this waiting list or
update remarks, press PF12 to
return to the Update Waiting
List Menu. The applicant's .
position on the waiting list has
not been changed and no process-
ing has occurred.

ENTER When you have finished entering
the required information, press
the ENTER key.

The program checks the screen
data for input errors. If there
were any errors, the fields with
errors are highlighted on the -
screen and up to three error
messages are displayed at a time.

After you have corrected the
errors indicated, press the
ENTER key. If there are no more
errors, the system displays an
acknowledgment message on the
Update Waiting List Menu:

WAITING LIST NUMBER XX FOR
XXXXXXXXXXXX WAS UPDATED. -
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6. The following are error messages for the Change Waiting
List Position/Remarks screen. Check the values and the
format required for each field under the number of the
procedural step listed.

Error Messages Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR
KEY DEPRESSED. (Displays on Master Menu.) N/A

INVALID KEY SELECTION - PRESS PF11, PF12,
OR ENTER KEY ONLY. 1,5

FREEZE ZONE MUST BE SPACES OR ALL NUMERIC
FROM 001 TO 999. 1

ASSIGNMENT PRIORITY MUST BE A NUMBER FROM
1TO 9. 2

ADJUSTED ELIGIBILITY DATE INVALID. REENTER. 3 1...

OFFICE COPY REMARKS MUST BE ENTERED. 4

kL

L
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S HELP

THE MONeS235 SCREEN ALLOWS FOR CHANGING AN APPLICANTS
POSITION ON A WAITING LIST BY CHANGING THE INFORMATION
WHICH IS USED 3Y THE NOMES SYSTEM TO SORT WAITING LIST MEMBERS.

THE CURRENT INFORMATION IN THESE SORT FIELDS IS DISPLAYED WHIM
THE SCREEN 1S SELECTED. THE TERMINAL OPERATOR CAN CHANGE THE
DISPLAYED SORT FIELD INFORMATION TO EFFECT A CHANGE IN
WAITING LIST POSITION.

REMARKS ENTERED ON THIS SCREEN WILL APPEAR OH WAITING
LIST REPORTS.

PRESS PFIZ TO RETURN TO SCREEN NOMES2IS

mq-1
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INSPECTION FOR ASSIGNMENTS AND TERMINATIONS (HOMES283)

10 S23 MUIGOEAINMANAGEMENTG SYSTEM 02 FEB 83 .i

ISETOFOASIN ENT TERMINATIONS 10:32:03.--"

FACILITY ID. FAC SUF ADC

STREET ADDRESS

SCHEDULED TERMINATION INSPECTION DATE

DD MMl YY

NUMBER OF INSPECTION FAILURES

CONTRACT CLEANING INSPECTION DATE
DD MMM YY

PRE-TERMIHATION INSPECTION CONDUCTED CY OR H)

PROJECTED ENGINEER RELEASE DATE
DO MMM YY

PROJECTED AVAILABILITY DATE
DO MMM YY

FACILITY RELEASED FOR REASSIGNMENT (BLANK OR N)
IF N. REMARKS

FACILITY SCHEDULED FOR ASSIGNMENT INSPECTION (Y OR H)

SCHEDULED ASSIGNMENT INSPECTION DATE
DO NMN YY

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PFI TO DISPLAY HOMES260 TO CONTINUE TERMINATION _7
PRESS PFII FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO FAMILY HOUSING MEHU HCMES200

PURPOSE

The Inspection for Assignments and Terminations screen is used
to update information concerning inspection schedules. In-
spections are scheduled when:

0.__A facility is ready for assignment.

0 An occupant has given a pretermination notice.

o The facility has passed the pretermination inspection, ..
has been released for reassignment, and there is an actual
termination date.

o Scheduled repair and maintenance have been completed.
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To ensure a projected availability date has been entered,
the Inspection screen displays if the Housing Termination
screen (HOMES260) was selected at the Family Housing Menu.
Then, if the required data has been entered, the Termination -
screen may be accessed from the Inspection screen.. - .

If the required data has been entered but the Termination
screen was not selected initially at the Family Housing
Menu, the Termination screen cannot be accessed from the
Inspection screen. It is necessary to return to the Family
Housing Menu and select the Termination screen.

PROCEDURE

1. For SCHEDULED TERMINATION INSPECTION DATE, enter the termi-
nation date in DD MMM YY format (DD = two-digit number of
day [01-311, MMM = first three letters of month, and YY =
last two digits of year); or if no entry or update of data
is required, select a function by pressing the appropriate
PF key.

Key Function

PF11 Pressing PF11 displays a HELP screen
which provides more information about
the Inspection for Assignments and
Terminations (HOMES283) screen.
(Refer to the HELP screen at the end
of the procedure for HOMES283.)

You may select the HELP screen at any
time during data entry and return to
the previous screen without losing
the data that has been entered.

PF12 Pressing PF12 displays a Family
Housing Menu (HOMES200) screen which
allows you to select the next function.

You may press PF12 at any time during
data entry.

2. For NUMBER OF INSPECTION FAILURES, enter a number between
0 and 9.

3. For CONTRACT CLEANING INSPECTION DATE, enter the date in
DD MMM YY format.

If cleaning will be done after termination, the date enter-
ed here will be used for the termination date on the Housing
Termination screen (HOMES260).
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* /4. For PRE-TERMINATION INSPECTION CONDUCTED, enter "Y" for yes
or "N" for no.

5. For PROJECTED ENGINEER RELEASE DATE, enter the date in
DD MMM YY format.

6. For PROJECTED AVAILABILITY DATE, enter the date in DD MMM YY
format. This date is required to complete the housing
termination process at the Housing Termination (HOMES260)
screen and also if the facility's status is not active
occupied.

7. For FACILITY RELEASED FOR REASSIGNMENT, leave this field
blank if it has been released or enter "N" if it has not
been released and after REMARKS (32-position field), the
reason.

8. For FACILITY SCHEDULED FOR ASSIGNMENT INSPECTION, enter "Y"
for yes or "N" for no.

9. For SCHEDULED ASSIGNMENT INSPECTION DATE, if the facility
is scheduled for assignment, enter the date in DD MMM YY
format.

1 10. Select one of the following functions by pressing theC appropriate key.

Key Function

PF12 If you do not want to add any inspec-
tion data to the facility, press PF12
to return to the Family Housing Menu.
Inspection data has not been added and •
no processing has occurred.

ENTER When you have finished entering the
required information, press the ENTER
key to return to the Family Housing
Menu or press PFl to display the
Housing Termination (HOMES260) screen.

The program checks the screen data
for input errors. If there were any
errors, the fields with errors are
highlighted on the screen and up to
three error messages are displayed
at a time.
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Key Function

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays an acknowledgment message on
the Family Housing Menu:

INSPECTION INFORMATION UPDATED

PF1 Pressing the PF1 key displays the
Housing Termination screen (HOMES-
260) if the required data is correct
and PF5 was pressed initially to
select the HOMES260 screen at the
the Family Housing Menu.

11. The following are error messages for the Inspection for
Assignments and Terminations screen. Check the values
and the format required for each field under the number
of the procedural step listed.

Error Message Step

INSTALLATION DATA LOST BECAUSE PAl, PA2,r OR CLEAR KEY DEPRESSED. (Displays on
Master Menu.) N/A

INVALID KEY SELECTION - PRESS PF1, PF11,
PF12, OR ENTER KEY ONLY. 1,10

DATE OF SCHEDULED TERMINATION INSPECTION
INVALID. REENTER. 1

NUMBER OF INSPECTION FAILURES NOT NUMERIC.
REENTER. 2

DATE OF CONTRACT CLEANING INSPECTION
INVALID. REENTER. 3

PRE-TERMINATION INSPECTION CONDUCTED INVALID.
REENTER. 4

DATE OF PROJECTED ENGINEER RELEASE INVALID.
REENTER. 5

DATE OF PROJECTED AVAILABILITY INVALID.
REENTER. 6

PROJECTED AVAILABILITY DATE MISSING.
REENTER. 6

3-65



Error Message Ste

RELEASED REASSIGN INDICATOR INVALID.
REENTER. 7

FACILITY SCHEDULED FOR ASSIGNMENT INVALID. '-.
REENTER. 8

DATE OF SCHEDULED ASSIGNMENT INSPECTION
INVALID. REENTER. 9

ik.
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INSPECTION FOR ASSIGNMENTS AND TERMINATIONS

HELP

THE HOMES283 SCREEN IS USED TO RECORD IN THE HOMES DATA BASE,
INFORMATION CONCERNING THE INSPECTION PROCESS FOR FAMILY HOUSING
4SSIGHMENTS AND TERMINATIONS.

THE HOMES SYSTEM WILL DISPLAY THIS SCREEN (NOMES283) WHEN THE
TERMINAL OPERATOR SELECTS PF4 (INSPECTION) OR PFS (TERMINATION) S
ON THE FAMILY HOUSING MENU SCREEN (HOMES200). IF A TERMINATION,
THE PROJECTED AVAILABILITY DATE MUST BE RECORDED BEFORE THE
TERMINATION PROCESS CAN BE CONTINUED.

FOR FURTHER INFORMATION ON SCREEN HOMES283. REFER TO THE
HOMES USER MANUAL.

PRESS PFI2 TO RETURN TO SCREEN HOMES283
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HOUSING ASSIGNMENT (HOMES240)

H0O4ES240 HOUSING OPERATION MNAGEMNT SYSTEMq 02 FES,83

FAMILY HOUSING ..
HOUSING ASSIGNMENT 10 : 31 : 11 -

SS~z FACILITY 1i~s"

NAME: LAST FIRST MI ADC: FAC SUP

ADDRESS:
HUMBER STREET NAME

CITY ST ZIP CODE

FACILITY ACCEPTED OR REJECTED (A OR R)

WAIT LIST THAT CAUSED ACCEPTANCE -

DATE OCCUPANT ASSIGNED FACILITY

IF REJECTED:
WAS IT FOR VALID REASON (Y OR H)
REASON:

INDICATE APPROPRIATE ACTION

1 DO HOT CHANGE WAITING LIST STATUS

2 PUT AT 0OTTOM OF WAITING LIST THAT CAUSED REJECTION

3 REMOVE FROM WAITING LIST THAT CAUSED REJECTION

4 REMOVE FROM ALL WAITING LISTS

5 DO NOT REMOVE FRO" MASTER; ADD TO SUB

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PFI2 TO RETURN TO FAMILY HOUSING MENU HOMES200

PURPOSE

The Housing Assignment screen is used to record the assignment
of a service member to a facility or the applicant's decision to
reject a facility after inspecting it. This screen is displayed
with the applicant's SSN and name, the ADC, and the facility-id
and address.

If the facility has been accepted, the OFFERED OR ACCEPTED
field on the Display/Change (HOMES131) screen should be checked
to avoid assigning a facility that may have been offered or
accepted. For an interpost move, the service member must be
terminated from a facility before being assigned to the new
facility as a service member may be assigned to only one
facility at a time.

3-68



When "A" is entered on the Housing Assignment screen, the

system performs the following:

o Removes the applicant from all waiting lists.

o Deletes all applicant reject records.

.- o Attaches the applicant's personnel record to the
appropriate facility record.

When "R" (rejected) is entered on the Housing Assignment
screen, based on the action selected, the system performs
one of the following:

o Does not change the applicant's position on
the waiting list.

o Moves the applicant to the bottom of the waiting
list with the rejected facility.

o Removes the applicant from the waiting list with

L the rejected facility.

o Removes the applicant from all waiting lists.

o Adds the applicant to a different sub-list of
C 4the same master list.

o Increases the reject count by one and creates a
reject (REJT) record on the data base.

PROCEDURE

1. For FACILITY ACCEPTED OR REJECTED, enter "A" or "R";
or if no entry or update of data is required, se-
lect a function by pressing the appropriate PF key.

Key Function

PF11 Pressing PF1l displays a HELP
screen which provides more in-
formation about the Housing
Assignment (HOMES240) screen.
(Refer to the HELP screen at
the end of the procedure for
HOMES240.)
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Key Function

You may select the HELP screen
at any time during data entry
and return to the previous
screen without losing the data
that has been entered.

PF12 Pressing PF12 displays the
Family Housing Menu (HOMES
200) screen without updating
the data base.

You may press PF12 at any
time during data entry.

2. If the facility was accepted, enter the number of
the WAIT LIST THAT CAUSED ACCEPTANCE.

3. For DATE OCCUPANT ASSIGNED FACILITY, enter the date
in DD MMM YY format (DD = two-digit number of day
(01-31], MMM = first three letters of month, YY -
last two digits of year).

The date must be greater than or equal to the ter-
mination date and greater than or equal to the last
change in status.

4. If the facility was rejected, for WAS IT FOR VALID
REASON, enter "Y" for yes or "N" for no.

5. For REASON (32 characters), enter a brief explanation if the
facility was or was not rejected for a valid reason.

6. For INDICATE APPROPRIATE ACTION, enter a number 1
through 5 for only one of the actions displayed.
Enter a waiting list number for actions 2, 3, and 5.

7. Select one of the following functions by pressing
the appropriate key.

Key Function

PF12 If you do not want to assign or
reject this facility, press PF12
to return to the Family Housing
Menu. A service member has not
been assigned to a facility and no
processing has occurred.
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Key Function

ENTER When you have finished entering
the required information, press
the ENTER key.

The program checks the screen data
for input errors. If there were
any errors, the fields with errors
are highlighted on the screen and
up to three error messages are
displayed at a time.

After you have corrected the errors
indicated, press the ENTER key.
If there are no more errors, the
system displays an acknowledgment
message on the Family Housing Menu
and automatically prints the Assign-
ment Order (refer to the sample on
page 3-72):

SERVICE MEMBER ASSIGNED TO
FACILITY NO. XXXXX-XXX

C If the facility was rejected, the
system displays the following mes-
sage along with one of the follow-
ing five messages that is appropriate.

SERVICE MEMBER REJECTED
FACILITY NO. XXXXX-XXX -

NO CHANGE IN WAITING
LIST STATUS

PUT AT BOTTOM OF WAIT-
ING LIST NO. XX

REMOVED FROM ALL WAIT-
ING LISTS

ADDED TO SUB-LIST NO. XX

REMOVED FROM WAITING
LIST NO. XX
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8. The following are error messages for the Housing Assign-
ment screen. Check the values and the format required
for each field under the number of the procedural step
listed.

Error Messages Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu.)

KEY SELECTION INVALID. DEPRESS PF1l, PF12,
OR ENTER KEY ONLY. N/A

REJECTION/ACCEPTANCE INVALID SELECTION.
REENTER. 1,7

WAIT LIST REQUIRED ENTRY FOR ACCEPTANCE
PROCESSING. 2

WAIT LIST THAT CAUSED ACCEPTANCE NOT ON
FILE. REENTER. 2

DATE OCCUPANT ASSIGNED INVALID. REENTER. 3

DATE OCCUPANT ASSIGNED NOT IN RANGE.
REENTER. 3

REJECTED FOR VALID REASON MUST BE Y OR N.
REENTER. 4

REASON DESCRIPTION REQUIRED ENTRY FOR
REJECTION PROCESSING. 5

ACTION SELECTION REQUIRED FOR REJECTION
PROCESSING. 6

APPROPRIATE ACTION INVALID SELECTION.
REENTER. 6

INCONSISTENT ACCEPT PARAMETERS. REENTER. 1,6

WAITING LIST NUMBERS MUST BE BLANK FOR
ACTION NO. 1. 6

WAITING LIST NUMBER MUST BE ENTERED FOR
ACTION NO. 2. 6

MULTIPLE WAITING LIST NUMBERS ENTERED FOR
ACTION NO. 2. 6

WAITING LIST FOR OPTION NO. 2 NOT FOUND.
REENTER. 6
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Error Message Step

WAITING LIST NUMBER MUST BE ENTERED
FOR ACTION NO. 3. 6

MULTIPLE WAITING LIST NUMBERS ENTERED
FOR ACTION NO. 3. 6

WAITING LIST FOR OPTION NO. 3 NOT
FOUND. REENTER. 6

WAITING LIST NUMBERS MUST BE BLANK FOR
ACTION NO. 4. 6

WAITING LIST NUMBER MUST BE ENTERED FOR
ACTION NO. 5. 6

MULTIPLE WAITING LIST NUMBERS ENTERED
FOR ACTION NO. 5. 6

APPLICANT NOT ON ANY MASTER WAITING
LIST. 6

SUBLIST ENTERED IS A MASTER LIST.
INVALID. REENTER. 6

SUBLIST DOES NOT EXIST. REENTER. 6

SUBLIST XX IS PART OF MASTER LIST NO. XX.
APPLICANT NOT ON MASTER LIST NO. XX. 6

APPLICANT ALREADY ON LIST ENTERED.
REENTER.

PERSONNEL PECORD NOT FOUND. (Caused by
system error.)

FACILITY RECORD NOT FOUND. (Caused by
system error.)

NO FACILITY HISTORY FOUND. (Caused by
system error.)

POST RECORD NOT FOUND. (Caused by
system error.)
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HELP240 HOUSIG OPERATION MANAGEMENT SYSTEM 02 FEB 83 '

FAMILY HOUSING 10 : 31 : 12 "-

HOUSING ASSIGNMENT

HELP

THE HNES2 S SCREEN IS USED TO RECORD INFORMATION REGARDING THE
ASSIGNMENT PROCESS IN THE HOMES DATA BASE. ONCE AN APPLICANT IS OFF.RED
A FACILITY. THE ACCEPTANCE OR REJECTION (A OR R) IS RECORDED. iF HE
APPLICANT ACCEPTS. ENTER THE WAITING LIST HJMSER WHICH THE FACILITY WAS
ASSOCIATED WITH IN THE "WAIT LIST THAT CAUSED ACCEPTANCE" FIELD. RECORD
THE DATE ASSIGNED AND PRESS THE ENTER KEY TO COMPLETE THE ASSIGNMENT.

IF THE APPLICANT REJECTS A FACILITY, THE HOUSING CLERK INDICATES
REJECTED R) AND WHIETHER REJECTED FOR A VALID REASON. IF NOT A VALID
TREASON ENTERTHE REASON I THE SPACE PROVIDED AND INDICATE APPROPRIATE

ACTION FOR THE SYTE TO TAKE 5-).

FOR MORE INFORMATION REFER TO THE USER MANUAL.

PRESS PFI2 TO RETURN TO SCREEN HONES24.

II
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ASSIGNMENT ORDER

* REFERENCE OR OFFICE SYMBOL. o./

* • ASSIGNMENT ro GOVERNMENT FAMILY 4

* AFZA-EH-FH •HOUSING -'"

* ASSIGNMENT 0
.................................. ...............*444........................

* TO: SEE DISTRIBUTION FROM: AFZA-E-FN DATE: 19-JAN-83 CMT -

i t. THE FnLLOUING INDIVIDUAL HAS BEEN ASSIGNED TO 4

S GOVERNMENT FAMILY HOUSING:4 4'

4 NAME LARRY V LITTLE "

RANK: E06 *

* SSN: 143 66 9999 * _

4 MILITARY ORG.: LSTH ENGR ODE .

4 TYPE HOUSING: SUBSTANDARD FAMILY HOUSING
• ADDRESS: 433 MOSSBACK LANE 4

• 2. AUTHORITY: AR219-3e

* 3. EFFECTIVE DATE: 06 JAN 83 4

4 4. C) QUARTERS ARE ASSIGNED FOR OCCUPANCY OF SPONSOR AND
4 IMMEDIATE FAMILY MEMBERS.

• () QUARTERS ARE ASSIGNED FOR OCCUPANCY OF FAMILY MEMBERS 4

4 OF ASSENT MILITARY SPONSOR. .

(I. 4 5. MOVE IS MADE FOR THE CONVENIENCE OF:(() GOVERNMENT 4

CINDIVIDUAL4

4 6. ACTION IS/IS NOT TAKEN AS PART OF INTRAPOST MOVE. "

~ FOR THE COMMANDER: ----------------------------------------------

• DISTRIBUTION: •
• FAO-3 4

• TRANS DIV-4
• CDR(INDV)-i 4

4 INDV--
4CHAP-i

* DEPT SCN-W '

• FIRE CH-t •

4 CLP-"
• FILE-3
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HOUSING TERMINATION (HOMES260)

EEHOMES260 HOUSN OPERATION MANAGEMT SYSTEM 02 Fn 83
FACRLY HOUSING

TOUSINE TEROINATTON 10: 31 13AN TN N

SSNS 
FACILITY 10aL.

MARKES ADC FAC SUF-

ADDRESS%:

N NUTET STREET NAME
CTY ST ZIP CODE 

.-

EFFECTIVE TEREINATION DATE DAN
DO MNR YY

ARE CHARGES TO E ASSESSES (Y OR N) A

CONTRACT CLEANING (Y OR N)

LEAVG SERVCE Y OR III

TRANSFERRING TO ANOTHER INSTALLATION AY OR T)

EW ISTALLATO~s HE6 SUDNSTALLATIONS

REMARKS| 

...

MEN STATUS REMARKS&
I-AVAL 2-HOLD -AINT -IHACT S-DIVERT 

.

~~~PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE AND RETURN 
" '

TO HO ES 296 OR O ES 216 FOR AN A VA CE APPL CATIO N

PRESS PFI I FOR FURTHER NFORMTON AOUT THIS SCREEN

PRESS PFI2 TO RETURN TO FAMILY HOUSING MENU HOMES29"

PURPOSE

The Housing Termination screen is used to terminate a service
member from family housing; it is not used, however, to ter-
minate a member who is transferring or leaving the service but
never occupied family housing. Their personnel records are
deleted by using the Supervisory Changes screen (HOMES290).
For interpost moves, the Termination screen must be used to
terminate a service member before assigning a new facility.

To ensure the projected availability date has been entered,
this screen is always accessed indirectly through the Inspec-
tion screen (HOMES283) if it was selected initially on the
Family Housing Menu. It displays with the service member's
SSN, name, address, facility-id, ADC, and if an advance ap-
plication is on file, the new installation and subinstallation.
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It should be noted that in case a personnel record is marked
for deletion by entering "Y" to assess charges and "Y" for the
service member is leaving the service or transferring to
another installation, this record may be restored by using the
Supervisory Changes screen (HOMES290).

PROCEDURE

1. Enter the EFFECTIVE TERMINATION DATE in DD MMM YY
format (DD = two-digit number of day [01-311, MMM =
first three letters of month, YY = last two digits
of year); or if no entry or update of data is re-
quired, select another function by pressing the
appropriate PF key.

The effective date must satisfy three conditions:

a) Be less than or equal to current date

b) Be greater than or equal to last 1410 run date

c) Be greater than or equal to date facility was
assigned

Key Function

PF1I Pressing PF1l displays a HELP screen
which provides more information about
the Housing Termination (HOMES260)
screen. (Refer to the HELP screen
at the end of the procedure for
HOMES260.)

You may select the HELP screen at
any time during data entry and
return to the previous screen with-
out losing the data that has been
entered.

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen
which allows you to select the next
function.

You may press PF12 at any time during
data entry.

2. For ARE CHARGES TO BE ASSESSED, enter "Y" for yes or
"N" for no.

3. For CONTRACT CLEANING, enter "Y" for yes or "N" for no.
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4. For LEAVING SERVICE, enter "Y" for yes or "N" for no.

5. For TRANSFERRING TO ANOTHER INSTALLATION, enter "Y" for
yes or "N" for no.

6. For REMARKS (32 characters), enter the reason the service
member is terminating the family housing.

7. For NEW STATUS, enter a number 1 through 5 that P
identifies the status to be assigned to the facility.

8. For REMARKS (32 characters), enter the reason for
the new status.

9. Select one of the following functions by pressing .

the appropriate key.

KeX Function

PF12 If you do not want to terminate
housing for the service member,
press PF12 to return to the
Family Housing Menu. The hous-
ing termination process has not
been performed and no processing

C has occurred.

ENTER When you have finished entering
the required information, press
the ENTER key.

The program checks the screen
data for input errors. If
there were any errors, the fields
with errors are highlighted on
the screen and up to three error
messages are displayed at a time.

After you have corrected the
errors indicated, press the ENTER
key. If there are no more errors,
the system displays an acknow-
ledgment message on the appro-
priate screen and automatically prints
the Termination Order (refer to the
sample on page 3-79).

SERVICE MEMBER TERMINATED
FROM FACILITY NO. XXXXX-XXX
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Key Function

The Family Housing Menu screen
(HOMES200) displays if one of the
following conditions exists:

o The service member is
leaving the service.

o The service member is not
leaving the service, but
has made an advance appli-
cation.

The Application/Personnel
Processing screen (HOMES210)
displays if the following con-
dition exists:

o The service member is not
leaving the service but has
not made an advance appli-
cation.

-. 10. The following are error messages for the Housing Ter-
mination screen. Check the values and the format re-
quired for each field under the number of the pro-
cedural step listed.

Error Message Step

DATA LOST BECAUSE PAl, PA2, OR
CLEAR KEY DEPRESSED. (Displays
on Master Menu.) N/A

KEY SELECTION INVALID. DEPRESS PF11,
PF12, OR ENTER KEY ONLY. 1,9

EFFECTIVE TERMINATION DATE INVALID.
REENTER. 1

EFFECTIVE TERMINATION DATE NOT IN RANGE.

REENTER.

CHARGES TO BE ASSESSED. INVALID SELECTION.

REENTER. 2

CONTRACT CLEANING. INVALID SELECTION.
REENTER. 3

LEAVING SERVICE. INVALID SELECTION.
REENTER. 4
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Error Message Step

TRANSFERRING TO ANOTHER INSTALLATION.
INVALID SELECTION. REENTER. 5

REMARKS MUST NOT BE BLANK. 6,8

NEW STATUS. INVALID SELECTION. REENTER. 7
, I

FACILITY RECORD NOT FOUND. (Caused by
system error.) N/A

NO FACILITY HISTORY FOUND. (Caused by
system error.) N/A

POST RECORD NOT FOUND. (Caused by system
error.) N/A

PERSONNEL RECORD NOT FOUND. (Caused by
system error.) N/A
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HELP260 HOUSING OPERATION M5ANAGEMENT SYSTEM 02 FEB 83 ."

FAMILY HOUSING 10: 31 14 --]

HOUSING TERMINATION

HELP

THE HOMES264 SCREEN IS USED TO RECORD INFORMATION IN THE HOMES DATA
BASE CONCERNING THE TERMINATION PROCESS. THIS SCREEN WILL DISPLAY THE
SERVICE MEMBERS NAME AND THE FACILITY NUMBER AND ADDRESS OF THE FACILITY
FROM WHICH HE/SHE IS TERMINATING.

THE SCREEN MILL REQUIRE THE CLERK TO CHANGE THE FACILITY STATUS FROM
ACTIVE OCCUPIED TO ONE OF FIVE VALID HOUSING STATUS CODES.

FOR MORE INFORMATION ON SCREEN HOMES2AO, REFER TO THE HOMES USER
MANUAL.

PRESS PFI2 TO RETURN TO SCREEN HOMES260
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TERMINATION ORDER

TERMINATION FROM GOVERNMENT FAMILY
* AFZA-EH-FH * HOUSING

* * TERMINATION * 4

TO: SEE DISTRIBUTION FROM: AFZA-EH-FH DATE: 19-JAN-83 CMT:

i. THE FOLLOWING INDIVIDUAL HAS BEEN TERMINATED FROM "S GOVERNMENT FAMILY HOUSING. ij

V *TL 4"''

* NAME: LARRY V LITTLE

* RANK: E06 •

• SSN: 143 66 9999 •

• MILITARY ORG.: LSTH ENGR ODE •

* TYPE HOUSING: SUBSTANDARD FAMILY HOUSING
* ADDRESS: 433 MOSSBACK LANE

* 2. AUTHORITY: AR21G-58

4 3. EFFECTIVE DATE: 19 JAN 83 '

4. MOVE IS MADE FOR THE CONVENIENCE OF: ( GOVERNMENT '
4 C) INDIVIDUAL

S 5. ACTION ISIIS NOT TAKEN AS PART OF INTRAPOST MOVE. -

* FOR THE COMMANDER: --------------------------------

4 * .- .--

• DISTRIBUTION:
4 FAO-3 •
4 TRANS VIV-4
4 CDR(INDV)-i
4 INDV-4

4CHAP-i4

• DEPT SCH-8 :
• * FIRE CN-i "

*CLP-1
4 FILE-3
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UPDATE FACILITY STATUS (HOMES270)

@0

NU MES27T HOSNNPEAINMAAEETMETM 02FB8

FTIST ZIP CODE

CURRENT FACILFTY STATUS

HEWd STATUS EFFECTIVE DATE
DO 1Hl Y

AVAILABLE FOR ASSIGNMENT = AVAiL-

2 ADMINISTRATIVE NOLD :HOLD PROJECTED AVAILABILITY DATE

3 FACILITY IN MAINTENANCE M AINT DO ?i YY
INACTIVE FACILITY NACT

A DIVERTED FACILITY DIVERT

REMARKS

p
PRESS TE ENTER KE TO ETER DATA ON THE HOES DATA BASECPRESS F1I 2 TO RETURN TO FAMILY HOUSING MENU HOMESZO'

I PAVAILABLE FOR IGMETER AVOAI HAOTTISSRE

p

PURPOSE I V.=

The Update Facility Status screen is used to change the
status of a facility that is available, on administrative
hold, in maintenance, inactive, or diverted. It cannot be
used for a facility that is active occupied.

This screen is displayed with the facility-id and address,".
the curient status, effective date, and if present, the :"
projected availability date.

P OCEDURE fO"

1. For EW STATUS, enter the number that indicates thestatus; or if no entry or update of data is required, oa"
select a function by pressing the appropriate PF key.

.3
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Function

PFI1 Pressing PF11 displays a HELP
screen which provides more in-
formation about the Update
Facility Status (HOMES270)
screen. (Refer to the HELP
screen at the end of the pro-
cedure for HOMES270.) - -

You may select the HELP screen
at any time during data entry
and return to the previous screen -

without losing the data that has
been entered.

PF12 Pressing PF12 displays the
Family Housing Menu (HOMES200)
screen which allows you to
select the next function.

You may press PF12 at any time
during data entry.

2. Enter the EFFECTIVE DATE of the new status in DD MMM YY
C format (DD - two-digit number of day [01-31], MMM =

first three letters of month, YY = last two digits of
year).

The effective date must be greater than or equal to the last
date the status changed and greater than or equal to the
date the facility was terminated.

3. Enter the PROJECTED AVAILABILITY DATE in DD MMM YY format.

4. For REMARKS (32 characters), enter the reason for
the change in status.

5. Select one of the following functions by pressing the

appropriate key.

Key Function

PF12 If you do not want to change the
status or projected availability
date of this facility, press PF12
to return to the Family Housinq
Menu. The facility status or
projected availability date has
not been changed and no processing
has occurred.
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Key Function

ENTER When you have finished entering
the required information, press
the ENTER key.

The program checks the screen
data for input errors. If there
were any errors, the fields with
errors are highlighted on the
screen and up to three error
messages are displayed at a time.

After you have corrected the
errors indicated, press the S.
ENTER key. If there are no more
errors, the system displays an
acknowledgment message on the
Family Housing Menu:

FACILITY NO. XXXXX-XXX STATUS P. .

CHANGED FROM XXXXXX TO XXXXXX

6. The following are error messages for the Update
Facility Status screen. Check the values and the
format required for each field under the number of
the procedural step listed.

Error Messages Step

DATA LOST BECAUSE PAl, PA2, OR
CLEAR KEY DEPRESSED. (Displays
on Master Menu.) N/A

KEY SELECTION INVALID. DEPRESS PF11,
PF12, OR ENTER KEY ONLY. 1,5

NEW STATUS INVALID SELECTION. REENTER. 1

EFFECTIVE DATE INVALID. REENTER. 2

EFFECTIVE DATE NOT IN RANGE. REENTER. 2

PROJECTED AVAILABILITY DATE INVALID.
REENTER. 3

REMARKS MUST NOT BE BLANK. 4
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Error Messages Step

FACILITY RECORD NOT FOUND (Caused by
system error.)

NO FACILITY HISTORY FOUND. (Caused
by system error.)

POST RECORD NOT FOUND. (Caused by
system error.)

NO AVLG RECORD FOUND. (Caused by
system error.)

L
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THE NOM1ES27S SCREEN IS USED 7O CHANGE THE STATUS OF A FAMILY HOUSING
FACILITY. THE SCREEN WILL DISPLAY THE ID AND ADDRESS AND THE
CURRENT STATUS OF THE FACILITY.

TO CHANGE THE STATUS, ENTER THE APPROPRIATE CODE C(1-5) IN THE "HEW
STATUS" FIELD. AND ENTER THE EFFECTIVE DATE. PROJECTED AVAILABILITY
DATE. AN REMARKS. THE COMPUTER SYSTEM WILL STORE THIS INFORMATION
IN THE FACILITY HISTORY RECORD.

PRESS PF12 TO RETURN TO SCREEN HOMES2Y@
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CREATE A NEW WAITING LIST (HOMES280)

WAITING LIST NO.

NAME OF 
H LIST

IS THIS A MASTER LIST. SUB-LIST OR SUBSTANDARD LIST(M. S. OR D)

IF SUB-LIST. ENTER MASTER LIST NO.

BuEODM~ COUNT
LOWEST RANK

HIGHEST RANK

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE

PRESS PFP1 FOR FURTHER INFORMATION ABOUT THIS SCREENiPRESS PFIZ TO RETURN TO FAMILY HOUSING MENU HOMES29I

PURPOSE

The Create a Waiting List screen is used during the conversion
process or anytime it is necessary to enter the parameters
for a waiting list. This screen is displayed with the
number of the waiting list entered on the Family Housing Menu
screen (HOMES200).

PROCEDURE

I. For NAME OF NEW LIST (30 characters), enter a title that will
identify this waiting list on the batch reports, or if no entry
or update of data is required, select another function
by pressing the appropriate PF key.
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Key Function

PF11 Pressing PFll displays a HELP
screen which provides more in-
formation about the Create a
New Waiting List (HOMES280)
screen.

You may select the HELP screen
at any time during data entry
and return to the previous
screen without losing the data
that has been entered. (Refer
to the HELP screen at the endof,
of the procedure for HOMES280.)

PF12 Pressing PF12 displays the
Family Housing Menu (HOMES200)
screen. No processing has
occurred.

You may press PF12 at any time
during data entry.

* c2. For the type of list, enter one of the following:

M - Master

S - Sublist

D - Substandard

3. If this is sublist, enter the 2-digit number of the master
list.

4. For BEDROOM COUNT, enter a 1-digit number between
1 and 9 that is authorized for this waiting list.

5. For LOWEST RANK and HIGHEST RANK, enter the lowest
and highest grade values that will qualify an appli-
cant for housing on this waiting list. (Refer to
the table of ranks provided with discussion of HOMES 210.)

IL
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6. Select one of the following functions by pressing the

appropriate key.

Key Function

PF12 If you do not want to create a
new waiting list on the data
base, press PF12 to return to
the Family Housing Menu. A
waiting list record has not
been added and no processing
has occurred.

ENTER When you have finished entering
the required information, press
the ENTER key.

The program checks the screen
data for input errors. If there
were any errors, the fields with
errors are highlighted on the
screen and up to three error
messages are displayed at a time.

After you have corrected the
errors indicated, press the
ENTER key. If there are no more
errors, the system displays an
acknowledgment message on the
Family Housing Menu:

WAITING LIST CREATED

7. The following are error messages for the Create a
New Waiting List screen. Check the values and the
format required for each field under the number of
the procedural step listed.

Error Messages Step

--DATA LOST BECAUSE PAl, PA2, OR CLEAR
KEY DEPRESSED. (Displays on Master
Menu.) N/A

INVALID KEY SELECTION - DEPRESS PF1l,

PF12, OR ENTER KEY ONLY. 1,6

TITLE CANNOT BE BLANK.

MUST ENTER D, S, OR M FOR TYPE OF LIST. 2
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Error Message Step

NO MASTER FOUND FOR SUBLIST. 3

BEDROOM COUNT MUST BE A VALUE OF
1 THRU 9- 4

LOW RANK RANGE INVALID. 5

HIGH RANK RANGE INVALID. 5

RANK ERROR. 5
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THE HOMES260 SCREEN IS USED TO CREATE A NEW WAITING
LIST. THE WAITING LIST NUMBER IS DISPLAYED WHEN THE SCREEN
IS SELECTED. THE TERMINAL OPERATOR MUST ENTER THE FOLLOWING
INFORMATIONs TITLE OF WAITING LIST. TYPE OF WAITING LIST,
MASTERLIST NUMBER (IF A SUBLIST). BEDROOM COUNT. AND LOW AND
HIGH RANK RANGE LIMITS.

FOR FURTHER INFORMATION ON SPECIFIC FIELDS. SEE TNE HOMES
USER MANUAL.

PRESS PF12 TO kETURN TO SCREEN HIOME5284
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CHANGE AN EXISTING WAITING LIST (HOMES281)

REQUIRED BUT CANNOT BE CHANGED:

WAITING LIST NO.

MAY BE CHARGED:

LOU RANK RANGE

HIGH RANK RANGE

TITLE

MASTER OR SUB-LIST OR SUBSTANDARD LIST CM OR S OR 0)

IF HOW SUB-LIST, ENTER MASTER LIST NO.

PRESS THE ENTER KEY TO ENTER DATA ON THE HOES DATA EASE

PRESS PFII FOR FURTHER INFORMATION ABOUT THIS SCREEN

PRESS PFIZ TO RETURN TO FAMILY HOUSING MENU NOMES204

PURPOSE

The Change an Existing Waiting List screen is used to change the
low and high ranks, title, and type of list (master, sub-list, or
substandard); the number of the waiting list may not be changed.
This screen is displayed with the parameters that were entered at
the Create a New Waiting List (HOMES280) screen. The information
in each field is changed as required.

PROCEDURE

1. For LOW RANK and HIGH RANK, enter the new grade values for
one or both; or if no entry or update of data is required,
select a function by pressing the appropriate PF key. (Refer
to the table of ranks provided with the discussion of HOMES210.)
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Key Function

PFlI Pressing PF11 displays a HELP screen
which provides more inforrition about
the Change an Existing Waiting List
(HOMES281) screen.

You may select the HELP screen at any
time during data entry and return to
the previous screen without losing .

the data that has been entered.

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen.
No processing has occurred.

You may press PF12 at any time
during data entry.

2. For TITLE (30 characters), enter a more appropriate title
if required.

3. For the type of list, enter one of the following only if
a change is necessary.

M - Master

S- Sublist

D - Substandard

4. If you entered S, enter the 2-digit MASTER LIST NUMBER.

5. Select the next function by pressing the appropriate key.

Key Function

PF12 If you do not want to change the
waiting list record, press PF12 to
return to the Family Housing Menu
(HOMES200) screen. No processing
has occurred

ENTER When you have finished entering the
information, press the ENTER key.

The program checks the screen data
for input errors. If there were any
errors, the fields with errors are
highlighted on the screen and up to
three error messages are displayed
at a time.
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Key Function

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays an acknowledgment message
on the Family Housing Menu:

WAITING LIST CHANGED

6. The following are error messages for the Change an Existing
Waiting List screen. Check the values and the format re-
quired for each field under the number of the procedural
step listed.

Error Message Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu.) N/A

INVALID KEY SELECTION - DEPRESS PF11, PF12,

OR ENTER KEY ONLY. 1,6

INVALID LOW RANK. 1

INVALID HIGH RANK.1

RANK RANGES INVALID. 1

WAITING LIST TITLE MUST NOT BE BLANK -

INVALID. 2
MUST ENTER M, S, OR D ONLY - REENTER. 3 -

NO MASTER LIST NUMBER FOUND FOR SUB-LIST. 4
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CHANCE AN EXISTING WAITING LIST

HELP

THE NOMES291 SCREEN IS USED TO CHANGC THE TITLE OR TYPE OF A WAITING
LIST ANDVGR THE RANGE OF RANKS ASSOCIATED WI1TH A WAITING LIST. THE
TITLE OF THE LIST APPEARS ON THE WAITING LIST REPORTS.

THE VALID TYPES ARE:

S MASTER
S-SU ILIST

0 -SUBSTADR

PRESS PF12 TO RETURN TO SCREEN NOMES261

Li
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DELETE AN EXISTING WAITING LIST (HOMES282)

IpHomES282 HOUSING OPERATIO MANAGEMET SYSTEM 02 FEB 83

FAMILY HOUSING 10 : 32 :01
DELETE AN EXISTING WAITING LIST"-'..

WAITING LIST NO.

MASTER LIST MO.(IF SUB-LIST)

TITLE

MASTER ON SUB-LIST OR SUBSTANDARD (n, So OR D)

YOU NAVE SELECTED THE OPTION TO DELETE AN EXISTING
WAITING LIST. ONCE THE WAITING LIST IS DELETED. YOU
WILL NO LONGER BE ABLE TO ACCESS IT IN THE HOMES SYSTEM.

IF YOU ARE CERTAIN YOU WANT TO DELETE A WAITINO LIST FROM
THE HOMES DATA BASE. PRESS THE ENTER KEY.

PRESS THE ENTER KEY TO DELETE DATA FROM THE HOMES DATA BASE

PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN

C. PRESS PFI2 TO RETURN TO FAMILY HOUSING MENU NOMES200

PURPOSE

The Delete an Existing Waiting List screen is used by super-
visory personnel to delete a waiting list that is empty andj7 does not contain any sublists. This screen is displayed with
the title and number of the waiting list requested at the

* Family Housing Menu; it also displays a message that warns of
.: the severity of this action.

Facilities associated with a deleted waiting list should be
reassigned to another waiting list number.

PROCEDURE

1. To DELETE THE WAITING LIST, press the ENTER key; or if no
entry or update of data is requested, select a function by
pressing the appropriate key.

3-97

- .- -° / -• - • .. .



Key Function

PF11 Pressing PF11 displays a HELP screen
which provides more information about
the Delete an Existing Waiting List
(HOMES282) screen. (Refer to the
HELP screen at the end of the pro-
cedure for HOMES282.)

You may select the HELP screen at
any time during data entry and re-
turn to the previous screen without
losing the data that has been entered.

PF12 If you do not want to delete this
waiting list on the data base, press
PF12 to return to the Family Housing
Menu. The waiting list has not been
deleted and no processing has occur-
red.

ENTER When the ENTER key is pressed, the
program ensures that this is the
type of list that can be deleted.

If the list can be deleted from the
HOMES data base, the system displays
an acknowledgment message on the Fam-
ily Housing Menu:

WAITING LIST DELETED

2. The following are error messages for the Delete an Existing
Waiting List screen. Check the values and the format re-
quired for each field under the number of the procedural
step listed.

Error Messages Step

INVALID KEY SELECTION - DEPRESS PF11, PF12,
OR ENTER KEY ONLY. (Displays on Family N/A
Housing Menu.) N/A

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on the Master Menu.) 1

SELECTED WAITING LIST CANNOT BE DELETED -
MEMBER(S) PRESENT. 1
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DELETE AN EXISTING WAITING LIST

THE NOMES282 SCREEN IS USED TO DELETE AN EXISTING WAITING LIST.
THE SCREEN WILL DISPLAY THE INFORMATION ON THE WAITING LIST
INDICATED WHEN PF WAS SELECTED ON THE HOMES200 SCREEN.

TO DELETE A WAITING LIST, PRESS THE ENTER KEY AND THE SYSTEM WILL
DELETE IT.

IF '(GU DO NOT WANT TO DELETE THE LIST, PRESS PF12 TO RETURN TO THE
FAMILY HOUSING MENU SCREEN (HGNES200).

NOTEs A WAITING LIST WILL NOT Of DELETED IF THERE ARE ANY SERVICE
94EMBERS ON THE LIST.

PRESS PFIZ TO RETURN TO SCREEN HOIIES282
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SECTION 4

FACILITY MANAGEMENT FUNCTIONS

FACILITY MANAGEMENT MENU (HOMES100)

liOH¥ 10 0 HOUSING OPERATION MANAGEMENTSYSTEM 02 FEB 83

FACIL17Y MANAGEMENT MENU 10: 30: 0H

PFI) ADD FACILITY

PF2) DISPLAY/CHANGE FACILITY INFORMATION

PF3) DELETE FACILITY

FACILITY 10s FACILITY NO. SUFFIX

ADDRESS
NUMBER STREET NAME

FOR PFI ENTER THE FACILITY ID

FOR Pra OR P93 ENTER THE FACILITY 10 OR ADDRESS

PRESS THE PF KEY OF THE DESIRED SELECTION

PRESS PFII FOR FURTHER INFORMATION ABOUT THIS SCREEN

PRESS PF12 TO RETURN TO MASTER MENU HOMESS"I

PURPOSE

The Facility Management Menu screen is used to maintain records
for the facilities at an installation. It is used extensively
during the conversion from manual to automatic record keeping
to create a record for each facility's present status and its
history and as needed during daily operation to change or dis-
play a facility's record. A copy of the information displayed
on the terminal screen may be printed and given to the appli-
cant, if desired.
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PROCEDURE

1. If this is a new facility, enter the facility-id, which
consists of the 5-digit FACILITY NO. and 3-digit SUFFIX.

If this is an existing facility, enter either the FACILITY
ID (facility number and suffix) or ADDRESS (5 characters
for street number and 32 characters for street name) to
access the facility record.

If you do not want to add a facility or perform one of
the functions that are available for an existing faci-lity, press the appropriate PF key.

Key Function

PFll Pressing PF11 displays a HELP
screen which provides more infor-
mation about the Facility Manage-
ment Menu (HOMES100) screen.
(Refer to the HELP screen at the
end of the procedure for HOMES100).

You may select the HELP screen
at any time during data entry

C; and return to the previous
screen without losing the data
that has been entered.

PF12 Pressing PF12 displays the
Master Menu (HOMES001) screen.
No processing has occurred.

You may press PF12 at any time
during data entry.

2. Select one of the following functions by pressing the
appropriate key.

Key Function

PF1 Pressing this key displays the
Add Facility (HOMES130) screen
so that a record can be created
for this facility on the HOMES
data base. It is displayed
with the facility-id.

PF2 Pressing this key displays the
information that is on the HOMES
data base for the requested
facility.
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Key Function

PF3 Pressing this key displays only
a facility that has an inactive
or diverted status. If a re-
quested facility does not have
an inactive or diverted status, ..
this error message displays:

REQUESTED FACILITY NOT IN
INACTIVE OR DIVERTED STATUS-
CANNOT BE DELETED.

3. The following are error messages for the Facility Manage-
ment Menu screen. Check the values and the format re-

. quired for each field under the number of the procedural
step listed.

Error Message Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu) N/A

MENU SELECTION INVALID. DEPRESS PF1, PF2, PF3,
PFII, OR PF12 ONLY. 1

A VALUE MUST BE ENTERED FOR THE FACILITY ID.
THE FIELD MAY NOT BE BLANK. 1

FACILITY ON FILE BUT MARKED DELETE - PLEASE
REENTER NEW FACILITY ID. 1

A VALUE MUST BE ENTERED FOR THE FACILITY ID OR
THE FACILITY ADDRESS MUST BE SUPPLIED. 1

THE FACILITY ID ENTERED ALREADY EXISTS AND CANNOT
BE ASSIGNED TO A NEW FACILITY. 2

FACILITY ID OR ADDRESS ENTERED NOT ON FILE. THE
REQUESTED DISPLAY/UPDATE CANNOT BE MADE. 2

REQUESTED FACILITY IS MARKED DELETE. IT CANNOT
BE DISPLAYED OR UPDATED. 2
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Error Message Step

FACILITY ID OR ADDRESS ENTERED NOT ON FILE.
THE REQUESTED DISPLAY/UPDATE CANNOT BE MADE. 2

FACILITY ID OR ADDRESS ENTERED NOT ON FILE.
THE REQUESTED DELETION CANNOT BE MADE. 2

REQUESTED FACILITY IS MARKED FOR DELETION.
IT CANNOT BE DELETED AGAIN. 2

REQUESTED FACILITY NOT IN INACTIVE OR DIVERTED
STATUS - CANNOT BE DELETED. 2

FACILITY ID OR ADDRESS ENTERED NOT ON FILE.
THE REQUESTED DELETION CANNOT BE MADE. 2

"K..4
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1) ADD FACILITY

THIS SELECTION IS USED TO ENTER A HEW FACILITY
RECORD TO THE DATA BASE WHEN ADDITIONAL HOUSING HAS
BEEN ADDED TO AN IHSTALLATION.

2) DISPLAY/fCHANGE FACILITY INFORMATIOHN

THIS SELECTION IS USED TO CHANGE INFORMATION ASSOCIATED
WITH A HOUSING FACILITY CURRENTLY ON THE DATA BASE.

3) DELETE FACILITY

THIS SELECTION IS USED TO REMOVE A FACILITY RECORD
FROM THE DATA BASE WHEN THE FACILITY IS HO LONGER
AVAILABLE FOR HOUSING.

PRESS FF12 TO RETURN TO FACILITY MNAGEMENT MASTER MENU
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ADD FACILITY (HOMES130)

"HOMES130 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83"

" FACILITY MANAGE/MENT
"."ADD FACILITY 10: 30: 04

FACILITY IDs STREET ADDRESSt
FAC SUP

NUMBER STREET NAME
ADC

CITY ST LIP CODE
INSTALLATION SUDINSTALLATION CODE

GRADE DESIGNATION CODE STYLE
GRADE ALLOCATION CODE YR CONSTRUCTEDACOUIRED
FACILITY CATEGORY CODE
FACILITY STATUS EFFECTIVE DATE

WAITING LIST NUMBER SUBLIST NUMBER

DATE INTERIOR PAINTED NUMBER BEDROOMS
NUMBER OF FLOORS IN FAMILY UNIT

DATE FLOORS REFINISHED WHICH FLOOR IS UNIT ON

DATE FLOORS SANDED MODIFIED FOR HANDICAPPED (Y OR N)

HEATINGAIR CONDITIONING
TYPE RANGOVEN

BATHROOMS NET SQUARE FOOTAGE
WASHERzDRYER CY OR N) DISHWASHER CY OR N)
CAR HOUSING CODE GARBAGE DISPOSAL (Y OR N)
BASEMENT CY OR H) FIREPLACE CY OR N)
NUMBER UNITS IN BLDG
GAINED BY ADDITION OR CONVERSION (A OR 0)

PRESS THE ENTER KEY TO ENTER DATA ON THE HONES DATA BASE

PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN -

PRESS PF12 TO RETURN TO FACILITY MANAGENENT MENU NOMES14"

PURPOSE

The Add Facility Screen is used to create a record on the data
base for a new housing facility. This screen is displayed
with the facility number and suffix that were entered at the
Facility Management Menu.

PROCEDURE

S1. For NUMBER (5 characters), enter the number of the street
of if no entry of data is required; select another function
by pressing the appropriate PF key.
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Key Function

PF11 Pressing PF11 displays a HELP
screen which provides more in-
formation about the Add Facility
(HOMES130) screen. (Refer to
the HELP screen at the end of
the procedure for HOMES130.)

You may select the HELP screen
at any time during data entry
and return to the previous screen
without losing the data that has
been entered.

PF12 Pressing PF12 displays the Facil-
ity Management Menu (HOMES100)
screen. No processing has
occurred.

You may press PF12 at any time
during data entry.

2. Enter the STREET NAME (32 characters).

C 3. For ADC (2 characters), enter the area designation code
(refer to the Housing Area List).

If the area designation code does not exist in the HOMES
data base, a new ADCG record will be created.

If an incorrect ADC is entered, use the Display/Change
Facility screen (HOMES131) to correct the error.

4. Enter the CITY (21 characters) where the facility is located.

5. Enter the two-letter abbreviation for ST.

6. Enter the ZIP CODE or enter zeros if it is not known.

7;- Enter a GRADE DESIGNATION CODE. (This code identifies the
grade category for which the facility was originally
designed.)

Code Grade Rank

A General and Flag Officers 0-10, 0-9, 0-8, 0-7
B Senior Officers 0-6

C Field Grade Officers 0-5, 0-4
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Code Grade Rank
D Company Grade Officers 0-3, 0-2, 0-1,

W-4*, W-3, W-2, W-1
F Senior NCO E-9, E-8, E-7

G Junior NCO E-6, E-5, E-4 over
2 years

8. Enter a description (20 characters maximum) of the STYLE
of the facility.

9. Enter a GRADE ALLOCATION CODE. (This code identifies the
grade category for which the facility is allocated.)

Code Grade Rank

A General and Flag Officers 0-10, 0-9, 0-8, 0-7

B Senior Officers 0-6

C Field Grade Officers 0-5, 0-4
D Company Grade Officers 0-3, 0-2, 0-1, W-4*

W-3, W-2, W-1
F Senior NCO E-9, E-8, E-7

! C.G Junior NCO E-6, E-5, E-4 over
2 years

10. For the YR CONSTRUCTED/ACQUIRED, enter the date in YYYY
format (YYYY = year).

11. For the FACILITY CATEGORY CODE, enter one of these codes:

Code Category

01 Appropriated Fund (FY 1970 and after)

02 Appropriated Fund (FY 1950 to 1969)

03 Appropriated Fund (Before FY 1950)

04 Appropriated Fund (Relocatable)

05 Capehart

06 Wherry (Acquired)

07 Leased
08 Foreign Source (Adequate)

09 Surplus Commodity

10 Permit
May be housed in company or field grade quarters, depending
on installation's policy.
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Code Category

11 Other Standard Housing

12 Foreign Source (Inadequate)

13 Other Inadequate Public Quarters

14 Trailers

15 Other Substandard Housing

16 Wherry (Privately Owned)

17 Section 810

18 Rental Guaranty

19 Trailer Space (Without Trailer)

12. For the FACILITY STATUS, enter one of these codes:

,Code Standard

1A Active Occupied

1B Available Assignment

iC Administrative Hold

iM In Maintenance

2A Inactive Quarters

2C Diverted Quarters

13. Enter the EFFECTIVE DATE in DDMMMYY format (DD = two-digit
number of day [01-31], MMM = first three letters of month,
and YY = last two digits of year).

14. Enter the WAITING LIST NUMBER and SUBLIST NUMBER.
Both numbers are in the range 01 to 99.

15. For DATE INTERIOR PAINTED, enter the date in MMMYY
format.

16. For NUMBER BEDROOMS, enter a number in the range1 to 9.

17. For NUMBER OF FLOORS IN FAMILY UNIT, enter a number
in the range 1 to 9.

18. For DATE FLOORS REFINISHED, enter the date in MMMYY

format.

19. For WHICH FLOOR IS UNIT ON, enter a number in the range

01 to 99.
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20. For DATE FLOORS SANDED, enter the date in MMMYY format.

21. For MODIFIED FOR HANDICAPPED, enter "Y" if the facility

is suitable for the handicapped; otherwise, enter "N".

22. For HEATING/AIR CONDITIONING, enter one of these codes:

Code Meaning

HC Hot water heat, central air conditioner
HE Hot water heat, evaporative cooling
HN Hot water heat, no air conditioner
HW Hot water heat, window air conditioner
00 Other
RC Room heaters, central air conditioner
RE Room heaters, evaporative cooling
RN Room heaters, no air conditioner
RW Room heaters, window air conditioner
SC Steam heat, central air conditioner
SE Steam heat, evaporative cooling
SN Steam heat, no air conditioner
SW Steam heat, window air conditioner
WC Central heat, central air conditioner
WE Central heat, evaporative cooling
WN Central heat, no air conditioner
WW Central heat, window air conditioner

23. For TYPE RANGE/OVEN, enter "GAS" or "ELE".

24. For BATHROOMS, enter a number in the range 0.5 to 5.0, at
intervals of 0.5.

25. For NET SQUARE FOOTAGE, enter a number with leading zeros
that is not greater than 9999.

26. Enter "Y" if the facility has the follwing; otherwise enter "N".

o WASHER/DRYER

o DISHWASHER

27. Enter the CAR HOUSING CODE:

Code Car Housing

A Attached Garage

G Separate Garage

C Attached Carport
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Code Car Housing

R Remote Carport 0

P Adjacent Parking Space

S Street Parking

28. Enter "Y" if the facility has the following; otherwise
enter "N". 0

o GARBAGE DISPOSAL

o BASEMENT

o FIREPLACE

29. For NUMBER UNITS in BLDG, enter a number in the range
01 to 99.

30. For GAINED BY ADDITION OR CONVERSION, enter the code
that indicates how this facility was acquired:

A = Addition

G = Gained by Conversion

31. Select one of the following functions by pressing the

appropriate key.

Key Function

PF12 If you do not want to add this
facility to the data base, press
PF12 to return to the Facility
Management Menu. A facility
record has not been added and no
processing has occurred.

ENTER When you have finished entering
the required information, press
the ENTER key.

The program checks the screen data
for input errors. If there were
any errors, the fields with errors
are highlighted on the screen and
up to three error messages are
displayed at a time.
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Key Function p
After you have corrected the errors
indicated, press the ENTER key.
If there are no more errors, the
system displays an acknowledgment
message on the Facility Management
Menu: p

FACILITY NUMBER XXXXX-XXX
ADDED TO HOMES DATA BASE

32. The following are error messages for the Add Facility
screen. Check the values and the format required for P.
each field under the number of the procedural step listed.

Error Messages Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu.) N/A

KEY SELECTION INVALID. DEPRESS PFll, PF12,
OR ENTER ONLY. 1,31

STREET ADDRESS, CITY, STATE, OR ZIP CODE 1,2
BLANK. MUST BE ENTERED. 4,5,6

AREA DESIGNATION CODE MUST BE ENTERED. 3

GRADE DESIGNATION CODE INVALID. REENTER. 7

STYLE MUST NOT BE BLANK. 8

GRADE ALLOCATION CODE INVALID. REENTER. 9

YEAR CONSTRUCTED/ACQUIRED INVALID. REENTER. 10

FACILITY CATEGORY INVALID. REENTER. 11

FACILITY STATUS INVALID. REENTER. 12

EFFECTIVE DATE INVALID. REENTER. 13

EFFECTIVE DATE NOT IN RANGE. REENTER. 13

WAITING LIST NUMBER INVALID. REENTER. 14

SUBLIST NUMBER INVALID. REENTER. 14

DATE INTERIOR PAINTED INVALID. REENTER. 15
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Error Messages Step

NUMBER OF BEDROOMS NOT NUMERIC. REENTER. 16

NUMBER OF FLOORS NOT NUMERIC. REENTER. 17

DATE FLOORS REFINISHED INVALID. REENTER. 18

FLOOR NOT NUMERIC OR NOT IN RANGE. REENTER. 19

DATE FLOORS SANDED INVALID. REENTER. 20

HANDICAPPED SELECTION MUST BE Y OR N. REENTER. 21

HEATING/AC CODE INVALID. REENTER. 22

OVEN/RANGE CODE INVALID. REENTER. 23

NUMBER OF BATHROOMS INVALID. REENTER. 24

NET SQUARE FOOTAGE NOT NUMERIC. REENTER. 25

-, WASHER/DRYER MUST BE Y OR N. REENTER. 26

DISHWASHER CODE MUST BE Y OR N. REENTER. 26

CAR HOUSING CODE INVALID. ENTER. 27

GARBAGE DISPOSAL MUST BE Y OR N. REENTER. 28

BASEMENT MUST BE Y OR N. REENTER. 28

FIREPLACE MUST BE Y OR N. REENTER. 28

UNITS IN BUILDING INVALID. REENTER. 29

ADDITION/CONVERSION CODE INVALID. REENTER. 30

RECORD ADDED WITHOUT CORRESPONDING ADDRESS
RECORD.

POST RECORD NOT FOUND. (Caused by system
error.)
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HELPI 30 HOUSING OPERATION MIANAGEMENT SYSTEM 02 FEB 83

FACILITY MANAGEMIENT 10: 30: 03
ADD FACILITY

HELP

THE NOMES138 SCREEN IS USED TO ENTER INFORMATION ABOUT A NEW
FACILITY ON THE NOMES DATA BASE.

SPECIFIC INFORMATION ABOUT EACH FIELD ON THE SCREEN CAN BE OBTAINED
FROM THE USER MANUAL.

PRESS PF12 TO RETURN TO SCREEN HOMES13S

cL.
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DISPLAY/CHANGE FACILITY (HOMESI31)

HOMES131 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83i. FACILITY MfANAGEMENT
DISPLAY/CHANGE FACILITY INFORMATION 10: 30:02

FACILITY ID& STREFT ADDRESS:
FAC SUP

NUMBER STREET NAMEAOC
CITY ST ZIP CODE

INSTALLATION SUINSTALLATION CODE"

GRADE DESIGNATION CODE STYLE
GRADE ALLOCATION CODE YR CONSTRUCTED/ACQUIRED
FACILITY CATEGORY CODE
FACILITY STATUS EFFECTIVE DATE

WAITING LIST NUMBER SUBLIST NUMBER

DATE INTERIOR PAINTED NUMBER BEDROOMS
NUMBER OF FLOORS IN FAMILY UNIT

DATE FLOORS REFINISHED WHICH FLOOR IS UNIT ON

DATE FLOORS SANDED MODIFIED FOR HANDICAPPED (Y OR H)

HEATING/AIR CONDITIONING
TYPE RANGE/OVE-

BATHROOMS NET SQUARE FOOTAGE
WASHER/DRYER (Y OR N) DISHWASHER (Y OR H)
CAR HOUSING CODE GARBAGE DISPOSAL CY OR N)
BASEMENT CY OR N) FIREPLACE CY OR N)
NUMBER UNITS IN &LOG
OFFERED OR ACCEPTED (A OR 0 OR BLANK) SSN
DATE OFFER MADE

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PFF11 FOR FURTHER ZNFORMATZON ABOUT THIS SCREEN
PRESS PFI2 TO RETURN TO FACILITY MANAGEMENT MENU HOMES146

PURPOSE

The Display/Change Facility screen is used to view, change,
or print'the current information about a facility. This
screen displays with the information that was entered on
the Add Facility screen (HOMES130). Information may be
changed as required.

PROCEDURE

1. For NUMBER (5 characters), enter the number of the street;
or position the cursor at the field to be changed. If no
entry or update of data is required, select a function by
pressing the appropriate PF key.
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Key Function

PFl1 Pressing PF11 displays a HELP
screen which provides more in-
formation about the Display/
Change Facility (HOMES131)
screen. (Refer to the HELP
screen at the end of the pro-
cedure for HOMES131.)

You may select the HELP screen
at any time during data entry
and return to the previous
screen without losing the data
that has been entered.

PF12 Pressing PF12 displays the
Facility Management Menu
(HOMES100) screen. No pro-
cessing has occurred.

You may press PF12 at any time
during data entry.

Pressing the print key on the
left side of the terminal key-

. board prints the information
for the facility displayed on the
screen. It should be pressed
only if the printer is not in
use; otherwise, the information - -

being printed will be interrupted
by your print request.

2. Enter the STREET NAME (32 characters).

3. For ADC (2 characters), enter the area code designation (refer
to th-eHousing Area List).

* 4. Enter the CITY (21 characters) where the facility is located.

* 5. Enter the two-letter abbreviation for ST.

6. Enter the ZIP CODE or zeros if it is not known.

7. Enter a GRADE DESIGNATION CODE. (This code identifies the
grade category for which the facility was originally designed.)
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Code Grade Rank

A General and Flag Officers 0-10, 0-9, 0-8, 0-7
B Senior Officers 0-6

C Field Grade Officers 0-5, 0-4
D Company Grade Officers 0-3, 0-2, 0-1, W-4*

W-3, W-2, W-1
F Senior NCO E-9, E-8, E-7

G Junior NCO E-6, E-5, E-4 over
2 years

8. Enter a description (20 characters maximum) of the STYLE
of the facility.

9. Enter a GRADE ALLOCATION CODE. (This code identifies the
grade category for which the facility is allocated.)

Code Grade Rank
A General and Flag Officers 0-10, 0-9, 0-8, 0-7
B Senior Officers 0-6

C Field Grade Officers 0-5, 0-4
C D Company Grade Officers 0-3, 0-2, 0-1, W-4*

W-3, W-2, W-1
F Senior NCO E-9, E-8, E-7
G Junior NCO E-6, E-5, E-4 over

2 years

10. For the YR CONSTRUCTED/ACQUIRED, enter the date in
YYYY format (YYYY = year).

11. For the FACILITY CATEGORY CODE, enter a code from the
following list. A code should be changed only at the
beginning of a 1410 report period to avoid an inaccurate
previous total for old and new categories.

To correctly change a code, perform the following steps
in the order listed.

a. On the Delete Facility screen (HOMES132), select
"CONVERSION" as the loss code.

b. On the Supervisory Changes screen (HOMES290),
change the facility-id to a new facility-id.

' May be housed in company or field grade quarters, depending
on installation's policy.
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c. On the Add Facility screen (HOMES130), use the new
facility-id and enter "G" for gained by conversion.

Code Category

01 Appropriated Fund (FY 1970 and after)

02 Appropriated Fund (FY 1950 to 1969)

03 Appropriated Fund (Before FY 1950) 5

04 Appropriated Fund (Relocatable)

05 Capehart

06 Wherry (Acquired)

07 Leased

08 Foreign Source (Standard)

09 Surplus Commodity

10 Permit

11 Other Standard Housing

12 Foreign Source (Substandard)

13 Other Inadequate Public Quarters

14 Trailers

C 15 Other Substandard Housing

16 Wherry (Privately Owned)

17 Section 810

18 Rental Guaranty

19 Trailer Spaces (Without Trailer)

12. The FACILITY STATUS is displayed only; it cannot be
changed.

13. The EFFECTIVE DATE is displayed only; it cannot be .
changed.

14. Enter the WAITING LIST NUMBER and SUBLIST NUMBER.
Both numbers are in the range 01 to 99.

15. For DATE INTERIOR PAINTED, enter the date in MMMYY
format.

16. For NUMBER BEDROOMS, enter a number in the range 1 to 9.

17. For NUMBER OF FLOORS IN FAMILY UNIT, enter a number
in the range 1 to 9.
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18. For DATE FLOORS REFINISHED, enter the date in MMMYY format.

19. For WHICH FLOOR IS UNIT ON, enter a number in the range
01 to 99.

20. For DATE FLOORS SANDED, enter the date in MMMYY format.

21. For MODIFIED FOR HANDICAPPED, enter "Y" if the facility
is suitable for the handicapped; otherwise, enter "N".

22. For HEATING/AIR CONDITIONING, enter one of these codes:

Code Meaning

HC Hot water heat, central air conditioner
HE Hot water heat, evaporative cooling
HN Hot water heat, no air conditioner
HW Hot water heat, window air conditioner
00 Other
RC Room heaters, central air conditioner
RE Room heaters, evaporative cooling
RN Room heaters, no air conditioner
RW Room heaters, window air conditioner
SC Steam heat, central air conditioner
SE Steam heat, evaporative cooling
SN Steam heat, no air conditioner
SW Steam heat, window air conditioner
WC Central heat, central air conditioner
WE Central heat, evaporative cooling
WN Central heat, no air conditioner
WN Central heat, window air conditioner

23. For TYPE RANGE/OVEN, enter "GAS" or "ELE".

24. For BATHROOMS, enter a number in the range 0.5 to 5.0, at
intervals of 0.5.

25. For NET SQUARE FOOTAGE, enter a number with leading zeros
that is not greater than 9999.

26. -&*ter "Y" if the facility has the follUwing; otherwise enter "N".

o WASHER/DRYER

o DISHWASHER
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27. Enter the CAR HOUSING CODE:

Code Car Housing

A Attached Garage

G Separate Garage

C Attached Carport

R Remote Carport
P Adjacent Parking Space

S Street Parking
p..

28. Enter "Y" if the facility has the following; otherwise enter "N".
o GARBAGE DISPOSAL

o BASEMENT

o FIREPLACE

29. For NUMBER UNITS IN BLDG, enter a number in the range
01 to 99.

30. The OFFERED OR ACCEPTED field must be entered on this
screen. Enter "0" if the facility has been offered, "A"
if it has been accepted, or blank if it has not been
offered or accepted.

31. The SSN field must be entered on this screen if the facility -

has been offered or accepted. Enter the applicant's social - -

security number.

32. The DATE OFFER MADE field must be entered on this screen if
the facility has been offered or accepted. Enter the date in
DD MMM YY format.

33. Select one of the following functions by pressing the appro- S

priate key.

Key Function

PF12 If you do not want-to change the
facility record on the data base,
press PF12 to return to the
Facility Management Menu. The
facility record has not been
changed and no processing has
occurred.

ENTER When you have finished entering
the required information, press

- the ENTER key.
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Key Function

The program checks the screen
data for input errors. If there
were any errors, the fields with
errors are highlighted on the
screen and up to three error
messages are displayed at a time. S
After you have corrected the
errors indicated, press the
ENTER key. If there are no
more errors, the system displays
an acknowledgment message on
the Facility Management Menu:

FACILITY NUMBER XXXXX-XXX

UPDATED

34. The following are error messages for the Display/
Change Facility screen. Check the values and the format
required for each field under the number of the proce-
dural step listed.

Error Messages Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu.) N/A

KEY SELECTION INVALID. DEPRESS PF11, PF12, OR
ENTER KEY ONLY. 1,31 i
STREET ADDRESS, CITY, STATE, OR ZIP CODE BLANK. 1,2
MUST BE ENTERED. 4,5,6

NEW ADDRESS ASSIGNED TO ANOTHER FACILITY. 1,2

4,5,6

AREA-DESIGNATION CODE MUST BE ENTERED. 3

GRADE DESIGNATION CODE INVALID. REENTER. 7

STYLE MUST NOT BE BLANK. 8 I

GRADE ALLOCATION CODE INVALID. REENTER. 9

YEAR CONSTRUCTED/ACQUIRED NOT NUMERIC. REENTER. 10

FACILITY CATEGORY INVALID. REENTER. 11

WAITING LIST NUMBER INVALID. REENTER. 14
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Error Messages Step

SUBLIST NUMBER INVALID. REENTER. 14

DATE INTERIOR PAINTED INVALID. REENTER. 15

NUMBER OF BEDROOM4S NOT NUMERIC. REENTER. 16

NUMBER OF FLOORS NOT NUMERIC. REENTER. 17

DATE FLOORS REFINISHED INVALID. REENTER. 18

FLOOR NOT NUMERIC OR NOT IN RANGE. REENTER. 19

DATE FLOORS SANDED INVALID. REENTER. 20

HANDICAPPED SELECTION MUST BE Y OR N. REENTER. 21

HEATING/AC CODE INVALID. REENTER. 22

OVEN/RANGE CODE INVALID. REENTER. 23

NUMBER OF BATHROOMS INVALID. REENTER. 24

NET SQUARE FOOTAGE NOT NUMERIC. REENTER. 25

(7 WASHER/DRYER MUST BE Y OR N. REENTER. 26

DISHWASHER CODE MUST BE Y OR N. REENTER. 26

CAR HOUSING CODE INVALID. REENTER. 27 :j

GARBAGE DISPOSAL MUST BE Y OR N. REENTER. 28

BASEMENT MUST BE Y OR N. REENTER. 28

FIREPLACE MUST BE Y OR N. REENTER. 28

UNITS IN BUILDING INVALID. REENTER. 29

OFFERED OR ACCEPTED MUST BE 0, A, OR BLANK.
-REENTER. 30

SOCIAL SECURITY NUMBER BLANK. REQUIRED IF
FACILITY OFFERED OR ACCEPTED. 31

SOCIAL SECURITY NUMBER INVALID. REENTER. 31

SOCIAL SECURITY MUST BE BLANK IF FACILITY NOT
OFFERED OR ACCEPTED. 31

DATE OFFER MADE MUST NOT BE ENTERED IF FACILITY
NOT OFFERED. 32
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HELP

THE NOMES131 SCREEN IS USED TO DISPLAY INFORMATION ABOUT A
PARTICULAR FACILITY OR TO CHANGE INIFORMiATION ABOUT A FACILITY. AND
ALSO TO RECORD OFFER AND ACCEPTA14CE INFORMATION IN ASSiGNPIEmr
PROCESSING.

REFER TO THE USE* MANUAL FOR INFORMATION ABOUT SPECIFIC FIELDS

PRESS PF2 TO RETURN TO SCREEN IIOMES131

ILI
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DELETE FACILITY (HOMESl32)

ADC
HOAES132 HOUSIG OPERATION ANAGEMENT SYSTE 02 FED 83

FACCLITY CANAGEMENTGO
DELETE FACILITY 10 30:09

FACILITY IDj A U STREET ADDRESSs 6

HUMBER STREET NAME

ACCITY ST ZIP CODE
INSTALLATION SUOINSTALLATION COE .

GRADE DESIGNATION CODE STYLE
GRADE ALLOCATION CODE YR CONSTRUCTED/ACOUIRED
FACILITY CATEGORY CODE
FACILITY STATUS EFFECTIVE DATE

DELETION CODE CENTER Y FOR ONLY ONE OF THE FOLLOUING)s

LOSS BY:
CONVERSION (Y OR $LANK)

DISPOSAL CY OR $LANK)

OTHER LOSS (Y OR BLANK) REMARKS:

YOU HAVE SELECTED THE OPTION TO "DELETE FACILITY".
ONCE THE FACILITY IS DELETED IT WILL NO LONGER BE
AVAILABLE ON THE HONES DATA BASE.

IF YOU ARE CERTAIN YOU MANT TO DELETE A FACILITY FROM
THE HOMES DATA BASE, PRESS THE ENTER KEY TO CONTINUE.

PRESS THE ENTER KEY TO DELETE THE FACILITY RECORD FROM THE HONES DATA BASE

PRESS PFII FOR FURTHER INFORMATION ABOUT THIS SCREEN

C. PRESS PFI2 TO RETURN TO FACILITY MANAGEMENT MENU HOMES1SS

PURPOSE

The Delete Facility screen is used to delete from the HOMES p
data base all the current and historical information about
a facility that is no longer available for occupancy. It
must have an inactive or diverted status (this may be
changed at the HOMES270 screen). A highlighted message
warns of the severity of selecting this option. (Refer
to AR 210-50, 1 February 1982, paragraphs 4-7 and 4-8.)

PROCEDURE

1. For the DELETION CODE, you must enter "Y" once to
indicate the reason the facility is being deleted.
If the reason does not apply, leave it blank. If
the reason is OTHER, you must enter the reason after
REMA S (32 characters).
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If you do not want to delete the facility at this time,
select another function by pressing the appropriate PF
key.

Key Function

PF11 Pressing PF11 displays a HELP screen
which provides more information about
the Delete Facility (HOMES132) screen.
(Refer to the HELP screen at the end
of the procedure for HOMES132.)

You may select the HELP screen at
any time during data entry and re-
turn to the previous screen without
losing the data that has been
entered.

PF12 Pressing PF12 displays the Facility
Management Menu (HOMES100) screen.
The facility has not been deleted.

You may press PF12 at any time
during data entry.

2. Select one of the following functions by pressing the
appropriate key.

Key Function

PF12 If you do not want to delete this
facility from the data base, press
PF12 to return to the Facility
Management Menu. The facility re-
cord has not been deleted and no
processing has occurred.

ENTER When you have finished entering the
required information, press the
ENTER key.

The program checks the screen data
for input errors. If there were
any errors, the fields with errors
are highlighted on the screen and
up to three error messages are
displayed at a time.
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-." ,- Key Function

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays an acknowledgment message
on the Facility Management Menu:

FACILITY NUMBER XXXXX-XXX DELETED

3. The following are error messages for the Delete
Facility screen. Check the values and the format re-
quired for each field under the number of the pro-
cedural step listed.

Error Messages Step

FACILITY RECORD NOT FOUND. (Displays on
Master Menu.) N/A

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED, (Displays on Master Menu.) N/A

KEY SELECTION INVALID. DEPRESS PF11, PF12,
OR ENTER KEY ONLY. 1,2

INVALID CONVERSION CODE. REENTER. 1

INVALID DISPOSAL CODE. REENTER. 1

INVALID OTHER LOSS CODE. REENTER. 1

FACILITY DELETE REMARKS MUST BE ENTERED. 1

INCONSISTENT DELETE REASONS. 1

INDICATE LOSS BY: CONVERSION, DISPOSAL, OR
OTHER LOSS.
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HELP132 HOUSING OPERATION MANAGEIEHT SYSTEM 02 FEB 83

FACILITY MANAGEMENT 10: 30: 10
DELETE FACILITY

HELP

THE NO1iES132 SCREEN IS USED TO DELETE A RECORD OF INFORIATION ABOUT
A FACILITY PROM THE HOMES DATA BASE.

TO DELETE A FACILITY RECORD. PRESS THE ENTER KEY AND THE SYSTEM
MILL DELETE IT. IF YOU O NOT WANT TO DELETE THE FACILITY RECORD.
PRESS PFI2 TO RETURN TO THE FACILITY MANAGEMENT MENU SCREEN (HONESIUS).

PRESS PF12 TO RETURN TO SCREEN HOMESI32
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5 SECTION 5

ONLINE QUERY PROCEDURES

ONLINE QUERY PROCEDURES (HOMESOLQ)

11H]O LON[ HOUSING OPERATION MANAGEMNT SYSTEM 02 FED 83

10:32:07
ON-LINE QUERY PROCEDURES

PROCEDURE NAME

I) AVAILHSG - DISPLAYS AVAILABLE HOUSING LIST

2) FACHIST - DISPLAYS FACILITY HISTORY FILE

3) FACHISTP - PRINTS FACILITY HISTORY FILE

4) ADVAPPL - DISPLAYS ADVANCED APPLICATIONS

5) BRGNLNF - DISPLAYS NAITING LIST INFORMATION

PRESS PFWI FOR FURTHER INFORMATION ABOUT THIS SCREEN

PRESS PF12 TO RETURN TO SCREEN HOMES46'

PURPOSE

The Online Query (OLQ)* Procedures screen lists five of the
nine types of information that the family housing personnel will
most frequently need to retrieve from the HOMES data base. It also

In addition to the nine OLQ procedures available, other OLQ
statements can be used to extract information from the
HOMES data base. The record relationships shown on the diagram
at the end of this section will be helpful in writing statements
to extract the desired information. More information about
Online Query, a software product created by Cullinane, Inc.,
may be obtained from two publications: Cullinane Database
Systems Online Query User's Guide, Release 3.0, Order Number:
TDOQ-320-30; and OLQ Quick-Reference Card, Release 3.0, Order
Number: TDOQ-236-30.
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identifies the name of each Online Query File, or Q-File. The
commands for accessing the information in the following files that
have been set up for Fort Bragg are provided in this section along
with sample printouts.

o ADVAPPL - Advance applications

o AVAILHSG - Available housing

o BRGADR - Service member by facility address

o BRGFAC - Service member by facility-id

o BRGNAME - Service member by last name

o BRGSSN - Service member by SSN

o BRGWLMF - Applicants on waiting list

o FACHIST - Facility history

o FACHISTP - Facility history

Although only the information in the facility history file
(FACHISTP) is printed automatically, the other eight may be

( printed a screen at a time. (The print key should be pressed
only after ensuring that no one is using the printer.) A sample
of each of the nine Q-Files is provided at the end of this list.

Procedure Function

ADVAPPL This procedure displays a list
of the personnel (PERS) records
with a housing status code of
"A" (advance application) for
the installation and subinstalla-
tion provided. The records are
sorted by anticipated arrival
date.

Because the system must access
every personnel record in the
PERS file, the ADVAPPL procedure
takes considerably more time to
retrieve and display the informa-
tion than the others.
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Procedure Function

The fields displayed are the
applicant's SSN, the anticipated
arrival date, the installation
of last assignment, and DD1747
Reply Code.

AVAILHSG This procedure displays a list
of all the members of the avail-
able government housing (AVLG)
for the installation and sub-
installation provided. The re-
cords are sorted by projected
availability date.

The fields displayed are the
facility identification number,
the projected availability date,
and the waiting list number for
each facility displayed.

BRGADR This procedure displays facility
information for the address
provided. It also displays ser-
vice member information if the
facility is assigned to a service
member and any waiting list(s)
to which the service member is
assigned.

The fields displayed are the SSN,
last name, first name, middle
initial, and rank for the service
member selected; the street number,
street name, date assigned,
facility number and facility
suffix for the facility selected;
and the waiting list number,
priority, freeze zone, eligibi-
lity date, and position on each
waiting list displayed.

BRGFAC This procedure displays informa-
tion for the facility-id provided.
It also displays service member
information, if the facility is
assigned to a service member, and
any waiting list to which the
service member is assigned.
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Procedure Function

The fields displayed are the SSN,
last name, first name, middle
initial, and rank for the
service member selected; the
street number, street name, and
date assigned for the facility
selected; and the waiting list
number, priority, freeze zone,
eligibility date, and position
on each waiting list displayed.

BRGNAME This procedure displays a list p
of all service members with the
last name provided. The records
are sorted by last name, first
name, and middle initial.

The fields displayed are the SSN, V.
rank, last name, first name, and
middle initial for each service
member displayed.

BRGSSN This procedure displays informa-
tion for the SSN provided. It
also displays facility informa-
tion if the service member is
assigned to a facility and any
waiting list to which the
service member is assigned.

The fields displayed are the SS,
last name, first name, middle initial,
rank and organization for the service
member selected; the street number,
street name, and date assiqned
for the facility selected; and
the waiting list number, priority,
freeze zone, eligibility date,
and position on each waiting
list displayed.

BRGWLMF This procedure shows the housing
clerk the applicants on the Wait-
ing list provided and their posi-
tion on the list.
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Procedure Function

The fields displayed are the
position, applicants' SSN,
freeze zone, priority to post,
eligibility date, rank, date of
rank, PBED, application date,
and application time.

FACHIST This procedure displays a list
of the facility history (FHIS)
records for the facility identi-
fication number provided. The
records are sorted by effective
date of the status change. .

The fields displayed are the
facility identification number,
the effective date of status
change, and the status change
code, SSN, last name, rank, and
days.

FACHISTP This procedure prints on the
terminal printer a list of the
facility history (FHIS) records
for the facility identification
number provided. The records
are sorted by effective date of
the status change.

The fields printed are the
facility identification number,
the status change code, the
effective date of the status
change, the number of days in
that status and the SSN, rank,
and last name of the service
member if present.
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*ADVAPPL Q-FILE

ADVAPPL 2 RECORDS IN REPORT,
1 PRIMARY RECORDS SELECTED,
0 DATA ERRORS. PROCESSING ENDED.
ADVANCE APPLICATIONS PAGE 1.1

LINE 1
PERS-SSN ARRIVAL LAST POST REPLY

999999999901 82314 61825 AG
END OF REPORT - PAGE 1

* AVAILHSG Q-FILE

AVAILHSG
AVAILABLE MOUSING PAGE I.1

LINE I
FACG-FACILITY-NUMBER FACG-SUFFIX AVAILABLE U-LIST

B935 02A 62317 22 -
93559 072 823f7 fe
16209 W13 82317 03
66538 104 92317 12
66713 314 82317 24
73115 544 02317 24
12425 005 82340 26
67010 303 62357 16
71411 106 62363 16
68217 221 83010 24
95140 35G 83011 22
72737 256 63813 18
95516 1i3 63014 22
66225 303 83017 16
32434 24A 83017 22
35660 071 63017 10
82436 264 83017 22
71822 371 63017 1s
64529 302 83016 12
14405 010 93016 01
76033 207 83019 18
63403 128 03019 is
93047 032 33019 23
95519 lit 83019 22
81326 1OC 83020 22
71444 243 83020 is
72006 162 63021 t
95215 040 63021 22
62742 100 63021 13
35827 25C 83021 22
G2922 106 63024 09
-4515 384 93024 22
66640 405 63024 I6
93920 02F 83024 22
71411 104 83024 18
93939 007 83024 1s
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BRGADR Q-FILE

E4RGADR '544CASTLE
I PRIMARY RECORDS SELECTED, 3 RECORDS IN REPORT,
0 DATA ERRORS. PROCESSING ENDED.

INFORMATION FOR 344CASTLE PAGE 1.i
LINE I

PERS-SSN LAST NAME FIRST NAME MI PERS-RANK

08787689 EPHER J T E04
END OF REPORT - PAGE

INFORMATION FOR 544CASTLE P4GE f.1
LINE I

FACC-STREET-NUMBER FACG-STREET-NAME FACG-ASSIGN-DATE

544 CASTLE 82356
END OF REPORT - PAGE I
INFORMATION FOR 544CASTLE PAGE 1.1

LINE I
FACG-FACILITY-NUMBER FACG-SUFFIX

73115 544
END OF REPORT - PAGE 1

2 PRIMARY RECORDS SELECTED, 4 RECORDS IN REPORT.
0 DATA ERRORS. PROCESSING ENDED.

INFORMATION FOR 544CASTLE PAGE 1.i
LINE f

WLST-NUMBER PRTY FREZ ELIG POS

25 2 81029 10
24 2 -- 82029 57
END OF REPORT -PAGE 1

BRGFAC 0-FILE

EIRGFAC 73115544
I PRIMARY RECORDS SELECTED, 2 RECORDS IN REPORT,
0 DATA ERRORS. PROCESSING ENDED.

INFORMATION FOR 73113544 PAGE f.1
LINE i

PERS-SSN LAST NAME FIRST NAME MI PERS-RANK

09787689 EPHER JT E04
END OF REPORT - PAGE

INFORMATION FOR 73115544 PAGE f.1
LINE I

FACG-STREET-NUMBER FACG-STREET-NAME FACG-ASSICN-DATE

544 CASTLE 92356
END 3F REPORT - PAGE I

2 PRIMARY RECORDS SELECTED, 4 RECORDS IN REPORT,
0 DATA ERRORS. PROCESSING ENDED.

INFORMATION FOR 7311SS44 PAGE 1.1
LINE I

ULST-NUMDER PRTY FREZ ELIG POS

25 2 -- 82026 10
24 2 -- 92023 57
END OF REPORT -PAGE 1
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BRGNAME Q-FILE

BRGNAME ARRIS
i PRIMARY RECORDS SELECTED. 23 RECORDS IN REPORT,
0 DATA ERRORS. PROCESSING ENDED.

LAST NAHE: HARRIS PAGE 1.1
LINE IP

PERS-ISS PERS-RANC LAST MANE FIRST NME MI

35940019 E95 ARRIS ANDERSON L
556"5739 004 AREIS BDERT L
40744232 107 ARRIS C G
91442394 E95 ARRIS CECIL
85486230 E04 ARRIS CHARLES E
61600309 E06 ARRIS CLINTON F
31114279 002 ARRIS D
46027462 004 ARRIS DYrIERD A
46945543 105 ARRIS ELLIOTT L
57192607 E04 ARRIS EUGENE
72603412 E04 ARRIS JAMES M4
8950103 E05 ARRIS JEFFREY 3
2484083t E05 ARRIS JEFFREY C
65707909 E06 ARRIS JOHN F
46041369 104 ARRIS PATRICIA A
31822666 105 ARRIS PERCY R
40966420 104 ARRIS J
00663621 104 ARRIS RUSSELL ft
39761346 104 ARRIS TOM
20564465 Wei ARRIS WALTON H
66663752 105 ARRIS WILLIAM
36967376 E05 ARRIS WILLIAM E
21706160 106 ARRIS WILLIE J

END OF REPORT -PACE I

BRGSSN Q-FILE

BRGSSM 06?77699-
i PRIMARY RECORDS SELECTED, 2 RECORDS IN REPORT,
0 DATA ERRORS.- PROCESSING ENDED.

INFORMATION FOR 0676766V PAGE i.1
LINE I

LAST NAME FIRST NAME MI PERS-RANE PERS-ORCANIZATION

EPHER JT E04 HQ aPO
END OF REPORT -PAGE

INFORMATION FOR 06767669 PAGE 1 *
LINE I

FACG-STREET-HUM3ER FACG-STREET-HNAE FACG-ASSIGN-DATE ~1
* 544 CASTLE 62356

END OF REPORT - PAGE I
2 PRIMARY RECORDS SELECTED, 4 RECORDS IN REPORT,
0 DATA ERRORS. PROCESSING ENDED.

INFORMAT ION FOR 00737689 PACE 1.1
LINE I

WLST-NUN3ER PRTY FRIEZ ELIG POZ

25 2 --- 32029 10
24 2 -- 92023 57
END or REPORT - PAGE I

IL
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BRGWLMF Q-FILE

bRGWLMF 05
i PRIMARY RECORDS SELECTED, 35 RECORDS IN REPORT,
8 DATA ERRORS. PROCESSING ENDED.

WAITING LIST 05 PAGE 1.1
LINE i

POS PERS-SSN FREZ PRTY ELIG RANK DATERANK PSED APPLDATE APPLTIME

1 78345809 001 2 82148 005 80193 0 82317 1745
2 70486467 002 2 82156 483 77182 e 82317 1745
3 25527646 2 8215? 005 80248 0 82317 1745
4 69506562 --- 2 82161 005 78044 0 82317 1745
5 59589075 --- 2 82166 005 80316 0 92317 1745
6 42720090 --- 2 82167 004 79286 0 82317 1745
7 30743645 --- 2 82170 004 76336 0 82317 1745
8 11862416 --- 2 82173 004 80274 0 82317 1745
9 05385894 --- 2 82189 004 82121 0 82317 1745
10 47663512 2 82190 004 79276 0 82317 1745
11 66648202 2 82201 005 80070 0 82317 1745
12 29706057 2 82201 005 80196 0 82317 1745
13 02288023 --- 2 82216 004 76313 0 82317 1745
14 16281716 --- 2 82250 005 80221 0 82317 1745
15 67709623 --- 2 82323 085 77100 65239 82327 1553
16 20426705 --- 2 82324 MAJ 8009 61032 83003 1456
17 78383084 --- 2 82353 LTC 82032 66159 82354 1548
END OF REPORT - PAGE I

FACHIST Q-FILE

FACHIST B514035G
I PRIMARY RECORDS SELECTED, 3 RECORDS IN REPORT.
0 DATA ERRORS. PROCESSING ENDED.

FACILITY 9514035G HISTORY PAGE 1.1
LINE I

EFFECT DATE STATUS CHANGE SSN LAST NAME RANK DAYS

82124 iA 27865121 AUNDERS E04 252
83011 Is 0
END OF REPORT - PAGE I

FACHISTP Q-FILE

FACHISTP 9514035G
I PRIMARY RECORDS SELECTED. 3 RECORDS IN REPORT.

0 DATA ERRORS. PROCESSING ENDED.
FACILITY 9514035G HISTORY PAGE 1.1

LINE I

STATUS CHANGE EFFECT DATE DAYS SSN RANK LAST NAME

IA 52124 252 27U5121 E04 AUNDERS
13 1011 0

END OF REPORT - PAGE I
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PROCEDURE

1. At the HOMESOLQ screen, press the appropriate PF key.

Key Function

PF11 Pressing PF11 displays a HELP
screen which provides more infor-
mation about the Online Query
Procedures (HOMESOLQ) screen.
(Refer to the HELP screen at the
end of the procedure for HOMESOLQ.)

You may return to this screen
by pressing PF12 at the HELP
screen.

PF12 Pressing PF12 displays the
Master Menu (HOMES001) screen.
No processing has occurred.

2. If you want to use the Online Query procedure, at the
Master Menu (HOMES001), sign off HOMES by pressing the
PF12 key.

3. Enter the following and press the ENTER key.

OLQ3 SIGNON SUB=CERTSUB

The system acknowledges acceptance of your signon.

4. Enter the required information for one of the Q-Files and
press the ENTER key to receive the desired output.

Entry Output

AVAILHSG Display of available
housing

ADVAPPL Display of advance
applications

BRGADR IIIIINNNN Display of information
for a given address

I - Street number

N - Street name
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Entry Output

Note: Quotation marks
must be used to suppress
imbedded blanks; there
are 37 characters in
this field. For example,
enter 123 Bryn Mawr as
'123BrynMawr
and leave 26 spaces between
the last letter and the
quotation mark.

BRGFAC IIIIINNN Display of information
for a given facility-id

I - Facility number
N = Facility suffix

BRGNAME XXXX Display of service
members with last name

XXXX = Last name

Note: Use quotation marks
if a last name contains a
blank; for example,
enter 'Van Ryan'.

BRGSSN XXXXXXXXX Display of information
X =SSN for a given SSN

BRGWLMF XX Display of Ft. Bragg

X = Waiting List number waiting list

FACHIST IIIIINNN Display of facility

I - Facility number history

N = Facility suffix

FACHISTP Printout of facility
history

5. To print the information displayed on the terminal screen,
press the print key after ensuring that the printer is not
being used. If the print key is pressed while an assignment,
application, or termination order is printing, this will in-
terrupt the order and begin printing the information just
requested.

6. To end online query processing, enter BYE and press the
ENTER key. When you return to the online system, either
enter the next task code or sign off the system completely
by entering BYE again.
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THE HOMESOL9 SCREEN LISTS THE NAMES OF THE ON-LINE QUERY PROCEDURES
WHICH ARE USED MOST FREQUENTLY. THEY ARE SET UP AS 0-FILES.

I.AAILNSG_-,DISPL AYS A LIST OF AVAILABLE HOUSING
2.: FACHIST S ISLAYS THE FACILITY HISTORY FILE FOR A

PARTICULAR FACILITY
3. FACHISIP -PRINTS THE FACILITY HISTORY FILE FOR A

PARTICULARFACILITY
4. ADVAPPL 01 DSLAYS TH ADVANCE APPLICATIONS FOR THE

INSTALLATION
S. 5RGIELMF -DISPLAYS WAITING LIST INFORMATION FOR A

PARTICULAR WAITING LIST

TO USE THESE PROCEDURES, THE TERMINAL OPERATOR MUST PRESS PF12 IN
SCREEN HOMES0S1, AND ENTER OL43 IN THE NEXT TASK CODE FIELD. THE
OPERATOR THEN SIGNS ON TO ON-LINE QUERY AND ENTER THE NAME Of THE
ON-LINE QUERY PROCEDURE (4-FILE) TO RECEIVE THE REQUESTED DISPLAY.

PRESS PF12 TO RETURN TO SCREEN HOMES441
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* SECTION 6

BATCH PROCEDURES

*FAMILY HOUSING BATCH JOB SUBMISSION PROCEDURES (HOMETSO)

HOMES COMMAND Joe XXX
TIS WiILL CAUSE jag XXX To KE SUBMITTED.
-XXX- M1AST 99 THREE DICIT NWERIC.

CHIO=E THE REE DI&I7* FROM THE FoOIN UIST1

* ' *1 WAITING 1.1ST REPOTS
911 pERSONEL OCCUPANCY FAMILY HOU9ING* 2576
913 FACILIZTY HISTORY CORRECTIONS AUDIT REPORT

. 14 INVENTORY AND OCCUPANCY OD-1410
915 STATEMENT OF FACILITY ASSIGNMENT 00-1 A11.
917 MPNSOR/DEPENINT my GRADE
92:1 VACANCY ROSTER

* 92& MANUAL INSERTION Of AVERAGE WAIT rImE
* 927 PUCGE ADVACE APPLICATION$

929 FACtLITY/PERSONNEI. RETRIEVAL.

ga Bs? To RUN AMTR HOURS OR DURING LIGHT HOMES USAG"

IFZ THIS IS THE LAST 01D-1410 REPORT OF THE REPORT PERIOD,
THIS jain MUST BE RUN4 AFTER HOURS AS IT WILL. RAVE
EXCLUSIVE COMTROL OF THE DATA BASE.
OTHERWdISE IT CAN DIE RUIt ANYTIME

HOMES COMMAND' PRINT - THIS WdILL CAUSE: THE OUTPUT OF YOUR HeLp jogS To
BE PRIHTED ON YOUR 32097 PRINTIER

NONES COMMAND STATUS - THIS WILL CAUSE THE DISPMAY OR jOBS yoU HAVE ;UBMITTIED

On HOMES COMMAND: RESET - THIS WILL CHANGE YOUR PRIORITY FOR JOB EXECUTION

HOMES COMMANDt CANCEL - THIS WILL PURGE JOB R-O THE SYSTM

HOMES COMMND LOGOPT - THIS WILL CAUSE YOUR 9SlIO TO IE TERINIATED

HOMES COMMAND:

PURPOSE

Certain functions that do not need an immediate response or
require lengthy processing are held and performed at a later
time on a priority basis. They are performed in a group or
batch by the central operating system which queues them accord-
ing to the system assigned number and the priority number.

When the Family Housing Batch Job Submission Procedures
(HOMESTSO) screen displays, one of the following commands is
entered after HOMES COMMAND, which is displayed at the bottom
of the screen, and then the ENTER key is pressed.

o JOB (followed by a space) and its 3-digit number:
910, 911, 913, 914, 915, 917, 921, 926, 927, or 929

o PRINT

o STATUS
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o RESET

o CANCEL

o LOGOFF

The commands may be entered in any sequence; for example, the
job number could be entered first and then a request for a
printed report, or status could be entered to display a list
of all your jobs and then a reset command could be entered.

REPORTS

The reports produced for each job are described here briefly and
a sample of each report is also included; a more complete des-
cription of the four required DA reports printed for Jobs 910,
911, 914, and 915 are described in AR 210-50.

Job Description

910 When the Waiting List Reports are
run, the freeze zone is adjusted
(the person's position on the
waiting list is not changed) and
a Freeze Zone report is printed
automatically. In addition,
there is an option to select an
office list sorted alphabetically
and a posted list sorted by posi-
tion; as many as 9 copies may be
printed and mailed to your
installation by Boeing Compu-
ter Services.

Waiting list reports can be run
as required; however, in order
to maintain an accurate waiting
list, the freeze zone should be
adjusted daily. This is done by
submittir JOB 910 and indicating
that the ..aiting list should not
be printed.

The freeze zone includes at least
one person and anyone within the
top 10 percent after the calculated
number has been rounded to the
nearest tenth. For example, if
there were 96 or 104 applicants
on a list, after rounding those
numbers, 10 applicants would be
in the freeze zone for either
number.
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Job Description

Once an applicant is in the freeze
zone, that person remains there
even if the list increases or de-
creases. Applicants may be added
manually to a freeze zone (AR
210-50, paragraph 3-15, sub-
paragraph m) if it can be shown
that there will be firm vacancies
supported by PCS within 60 days.
Applicants with priority 1 are
automatically put in a freeze
zone.

911 The Personnel Occupying Family
Housing 2576 Report provides data
for all grades of all military or
civilian personnel in family
housing, data about personnel
with other service and government
agencies, and the number of di-
verted, inactive, or vacant units.

913 The Facility History Corrections Audit
Report lists the error corrections that
have been applied to the facility history
records. The HIB913 program will allow
the supervisor to specify a time period
within which the audit records can be
printed. The printed report is sorted
by facility-id, and then by the new-
effective-date or date-of-change, as
specified by the user. Facility history
records older than one year will be
automatically purged.

914 The Inventory and Occupancy DD-

1410 Report lists the number of
units available for use, the oc-
cupancy in each housing category,
and the addition and deletion of
housing units.

915 The Statement of Facility Assign-
ment DD-1411 Report lists the
number and bedroom count of ade-
quate housing units by grade
category and their occupancy as
of the date the program was
executed.

6-3
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Job Description

917 The Sponsor/Dependent by Grade
Report computes the distribution
of sponsors and their dependents
by grade.

921 The Vacancy Roster Report lists
all vacant houses and active
occupied houses with a projected B
availability date. The data is
sorted first by the waiting lists
to which the vacant houses apply
and secondly by projected avail-
ability date.

926 Manual Insertion of Average
Wait Time Report shows the average
waiting time for family housing
that was entered for a waiting
list. p

Until the system has accumulated
enough statistics to be stable
and accurate in automatically
estimatinq the average waiting
time, each week it will be neces- S
sary to insert average waiting
time using this job. Eventually
it will not be necessary to run
this job unless there is a major
shift in gaining or losing in-
stallations, which may cause an
imbalance.

By keeping a list of waiting
times and checking the Add a Per-
son to a Waiting List screen
(HOMES231), it will be possible t
to note if there is a discrepancy
between the time established for
that list and the time shown on
the screen.

927 The Purge Advance Applications
Report lists service members with
advance applications that are
overdue by 90 days or more after
the projected arrival due.

929 The Facility/Personnel Retrieval
Report lists facility/personnel
data according to one of eleven
sorts.
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JOB 913

06APRII AIuDIT REPORT FOR FACILITY HISTORY CORRECTIONS PAGE I
FOR PERIOD 07 APR 83 TIORU 0s APR 83

rACILIIy OICCUPANT ---CHANGE--, CLERK--------- OLD ------ ------- NEW-- RE4ARKS
IIa SSN DATE OF TYPE USERID STATUS EFF STATUS EF

621.21 tOF 08APR83 A OCAl MAINF 09SEPTO STEARNS
024.21 lar 08APR83 C DCAI MAINI 03JAN80 MAIN! 02JAN80 GO
824.21 $OF 08APR63 C OCAI M4AINT 10JAN80 MAIN? 02JAN80 LEAPII
824.21 10f 08APR03 C OCAl M4AINT 02JAN80 MAIM! 03JAN80 365
1124.21 tOT 08APR83 A OCAl M4AIM? 10JAN80 LEAP YEA. 61NCII
0124.21 tUT 1.981115115 08APR83 D OCAI ACTIVE 01JUL80 YCUIUY
824121 S01 919611.5715 08APR83 C OCAI ACTIVE 07JUL80, ACTIVE 01JUL60, VICK
U12421 101 122341513 08APR83 A 0CA1 ACTIVE 07JUL80 RE14ARKS
024.21 tar 08APR83 C DCAI MAIN! 02JAN60 MAINT 01JAN81 NK
021121 1(11 (18APR83 c OCAI HOLD 01SEP81 HOID 01JAN61 CHANCE
821.21 SOF 08APR83 C DCAS HOLD 01JAN61 HIOLD 02JAN81 LEAP
821.21 ilor 2610.94413 08APR83 0 DCAi ACTIVE 26JAN81
821.21 t1ll 08APR83 A CAt HOLD 01SEPS1 FY11
8121 ta'r 08APR83 0 DOA I MAIN? 09SEP81
llvp Ulf.1 0 08APR83 C OCAl MAINf 09SEP78 MAINr 09SEP81 BANKS

*1.111.p 0101 07APR83 0 BROFSPVI MAIN! 28MAR83 DEL CA! 2 TERM REVOKE

839211 020I 08APR83 0 8101005 M4AIN? 15KMAR83 CHECK OLDEST
83921 0121U 08APR83 D 810100O5 AVAIL 214KAR83 CHECK OLDEST

1144120) 09F 08APR8 A IF600 MAINT OliOCi! CHfECK DELETE
*1114120 09F 4.39681.498 08APR3 0 SRCI 005 ACTIVE 01DEC78 CHECK DELETE

116113 017 239763732 07APR83 C BROFSPV1 ACTIVE 22DEC82 ACTIVE 25DIEC82 22-25 DEC CAT 5

01808 160 01APR83 A 8ROFSPV1 MAIN! 01JUL78 ADO IN THIS NEC
01808 160 %60664.217 07APR83 0 8RCFSPVI ACTIVE I0SEP79 DEL CAT 1

144105 010 07APR83 C SRCESPV1 MAINT 13JAN83 MAIN! 03JAN63 13-COJAN ElF DATE AMEND TERM

20100 200 07APR83 C BRGFSPVI HOLD 31MAR83 MAIN! 31MAR813 RAY LIVES HERE N(

30000 000 01APR83 0 BROFSPVI DIVERT 05APR83 VICKI'S TEST

69201 138 07APR83 C 8ROFSPVf MAINT 17NOV82 MAIIll 07NOV82 17-07MM0 CAN6

724416 213 074.522273 07APR8S3 D SROFSPVI ACTIVE 17D4EC81 CAT 15 LOSE OCCIIPO DAYS-

75152 211 3111501222 08APR863 C URCECOS ACTIVE 15fE77 ACTIVE 25FEB77 15-25
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0

JOB XXX

Each time one of the nine job numbers is entered, the system
assigns a 5-digit number to identify your job and all other
jobs submitted. Because the system does not correlate the
requested job number with the 5-digit number, the system assigned
job number should be written down so that this information will
be available when resetting the priority of a job or when dis-
playing the status of a job. 0

Some jobs, such as the last Inventory and Occupancy DD-1410
Report for the period and the others indicated by an asterisk on
the screen should be run after hours as they may take a long time
to process and might cause degradation in response time in the
HOMES online system.

When JOB 910, 914, 926, or 929 is requested, the system requires
data to be entered for each question, or prompt, displayed; the
other jobs do not require the entry of data. When the job
number and required data have been entered, the system displays
"ACCEPTED". P.

PRINT

Some job reports are printed almost immediately, others require
more time to collect the data and print. If a print command
has been entered for a job that has not been processed yet by
the computer and indicates a HOLD(OUT) status*, the system dis-
plays the message "SEARCHING FOR A JOB TO OUTPUT ... NOT FOUND."

In this case, the status should be checked first, which should
be "AWAITING XEQ", and then the priority. If the priority is
low, it may be changed by using the reset command in order to
cause the computer to select the job for execution.

If there is a job which has been processed already by the
computer system, the system displays the message "SEARCHING
FOR A JOB TO OUTPUT ... FOUND".

STATUS

The status messages displayed for three jobs are explained here.
The first line is a job waiting for output, the second is the
userid, and the third is a job waiting for execution. m
JOB CER042CV(JOB03012) AWAITING OUTPUT DEST(LOCAL) HOLD(OUT)
JOB CERo42(TSUO2996) XEq(*) PRTY(15) DEST(LOCAL) NOHOLD

JOB CERo42CV(JOB03o61) AWAITING XEQ(B) PRTY(12) DEST(LOCAL) POS(001) HOLD(OUT)

• A job with a NOHOLD status cannot be printed with the PRINT
command.

6-21
1L



Term Explanation

CER042 This is the account number that
you entered during signon to TSO.

TSU04330 This is the job number assigned
by the system to the user.

XEQ The job is being executed by
the system; it cannot be printed
until it has finished processing.

AWAITING XEQ The job is waiting to be executed
or processed.

A, B, or S A, B, or S indicates the class
of the job to be executed.

AWAITING OUTPUT The job has been executed and
is waiting to be printed.

PRTY This is the priority assigned by
the system; initially 01 is as-
signed, which is the lowest prior-
ity. Job priority can be changed
by entering the reset command;
however, the system may adjust
the priority entered.

DEST(LOCAL) If the job status includes NOHOLD,
the printed output will be directed
to the central computer site.

If the job status includes HOLD(OUT),
the output will be printed by the
installation's IBM 3287 printer.

POS This is the position of the job
in relation to all other jobs;
it cannot be changed manually.

NOHOLD The job will be printed automa-
tically at the central computer
site. When the job was submitted,
BCS was requested to mail the
printout to your installation.
The PRINT command cannot be used
for this job.

6-22
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Term Explanation

HOLD(OUT) When the job status is AWAITING -

OUTPUT, it will be printed at
your IBM 3287 printer when the
PRINT command is used while
logged on to the Batch Procedures
screens.

RESET

The system automatically assigns priority 01 to each job sub-
mitted and periodically increases the priority to ensure that ,
it is processed within the time established for that priority.
The system's priority may be changed by using the reset command
and entering the last four digits of the system assigned job
number and a priority that will force the job to execute ahead
of the others.

The prompts for the reset command are:

Prompt Entry

Job to be reset JOB, space, and last
4 digits

New priority for 2-digit number (1-12)
JOB XX

CANCEL

The cancel command is used to delete a request for a job that
is waiting to be executed, executing, or awaiting output. The
prompt for this command is:

Prompt Entry

Job to be canceled Last 4 digits of job number

After the ENTER key has been pressed, the system displays a purge
message such as the following: "JOB CER042CV(JOB01356) PURGED."
This indicates that the job has been canceled from the computer
system.

LOGOFF

To end batch processing and return to the central system, the
logoff command is entered.

6-23
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PROCEDURE

1. At the Master Menu (HOMES001), press the PF12 key.

2. Enter the following and press the ENTER key after each
entry.

SIGNOFF

BYE

3. When => displays on the screen, enter the system command

and press the ENTER key.

TSO

4. Enter your own TSO userid and press the ENTER key; for
example:

CER042

- 5. Enter your own password (for security reasons, this will
not display) and press the ENTER key; for example:

FRIDAY

6. Enter your own account number and press the ENTER key:

100

- 7. Enter the procedure name and press the ENTER key.

FILEDIT

8. Enter the 3-digit job number and the data required for
the following jobs.

Job Prompt Entry

910. Do you want waiting list(s) printed? Y or N

Note: "N" adjusts the freeze zone
only; entering "Y" is followed by the
next four prompts.

Do you want an office list by wait-
ing list position number? Y or N

Do you want an installation list
sorted by last name? Y or N

6-24
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Job Prompt Entry

910 Do you want this listing mailed to
you? Y or N

How many copies do you want? 1 digit
(1-9)

913 Enter Five-Digit Post Number
Enter Five-Digit Sub-Post Number
Enter Beginning Date DDMMMYY Format
Enter Ending Date DDMMMYY Format
Enter Sort Sequence 1 for Effective
Date, 2 for Date of Change

914 Is this the last 1410 report for
a reporting period? Y or N

Do you want the current period's
data rolled over? Y or N

926 What is the waiting list number
that you wish to override? 2 digits

What waiting list time, in days,
do you wish to provide? 3 digits*

Do you wish to amend another
wait time? Y or N

929 Please enter the 1-character sort
code for this sort run from the
following list. 1 digit

Sort Data

1 Facility-id

2 Facility category code
Facility-id

3 Facility designation code -

Facility-id

4 Occupant's rank equivalent
Facility-id

5 Occupant's last name
Occupant's first name
Occupant's middle initial

* Leading zeros are required; for example, enter 50 days as 050.
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Sort Data

6 Occupant's rank equivalent
Occupant's last name
Occupant's first name
Occupant's middle initial

7 Current facility status
Facility-id

8 Number of bedrooms
Facility-id

9 Occupant's branch of service
Occupant's rank equivalent

0 Facility category code
Last paint date (month and
year)

A Facility street name
Street number

Do you want this listing mailed
to you? Y or N

9. Enter the following and press the ENTER key to terminate
batch Processinq.

LOGOFF
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SECTION 7

CORRECITONS FUNCTIONS

FAMILY HOUSING CORRECTIONS MENU (HOIIES25O)

HOMES250 HOUSING OPERATION MANAGEMENT SYSTEM 28 MAR 83

CORRECTIONS MENU10::7

PF1) FACILITY HISTORY CORRECTIONS

ENTER FACIL17Y ID OR ADDRESS

FACILITY ID: ADDRESS%
FAC SUF NUMBER STREET NAME

FF10) SUPERVISORY CHARGES

PRESS PF11 FOR MIORE INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO MASTER MENU HOMES200

PURUSE

The Corrections Menu screen lists the functions used in performing two
major functions:

o FaciLity History Correction Processing

o Supervisory Changes

Eaca function is selected by entering tne required intormation and then simul-
taneously pressing the ALT key and the progrm function (PF) key that
corresponds to the desired function. A supervisory user-id is required to use
HOM4ES 290. Access to the Corrections program will be controlled by the
supervisor.
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The correctLons process provides a method to correct errors made in the
Facility History Records as a result of:

o A wrong status entered in the HOMES 260 or HOMES 270 process.

o Failure to change a status through HOMES 270 when warranted.

o A wrong etfective date entered through HOMES 270.

o A status changed through HOMES 270 that should not have been.

o An assignment completed with the wrong effective date.

o A termination completed with the wrong effective date.

o An assignment completed that should not have been done.

o A termination completed that should not have been done.

PROCEDURE

1. Enter the information required for the type of corrections to be
made.

a. Enter the FACILITY ID or ADDRESS and press Fl to access HOMES 251 to
perform facility history changes. Facility identification takes precedence
over the facility address if both are listed and are not correctly related.

b. Press PF10 to proceed to the Supervisory Change Menu (HOMES 290).

If you do not want to make a change or correction at this time, select
another function by pressing the appropriate PF key.

Key Function

PFI1 Pressing PFll displays a HELP screen which provides more
information about the Corrections Menu (HOMES 250) screen.
(Reter to the HELP screen at the end of the procedure for
HOMES 250.)

PF12 Pressing LIF12 displays the Family Housing Menu (HOMES 200)
screen. No action has been taken.

2. The program checks the screen data for input errors. If there were
any errors, the fields with errors are highlighted on the screen and up to
three error messages are displayed at a time. After-you have corrected the
errors indicated, press the appropriate PF key.
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3. The folloving are error messages for the Family Housing Corrections
Menu. Check the values and format required for each field under the number of
the procedural step Listed.

ERROR MSSAGES HOMES 250

1 - MENU SELECTION INVALID, VALID SELECTIONS ARE PF1, PF10, PFll, 1 aab
PF1 2

2 - FACILITY ID. NOT ON FILE - REENTER. la

3 - FACILITY ADDRESS NOT FOUND - REENTER la

4 - FACILITY ON FILE nUT MARKED DELETE - REENTER la

5 - INSTALLATION DATA LOST BEUAUSE PAl, PA2, ATTN, OR CLEAR 1 a&b
KEY DEPRESSED

6 - EITHER FACILITY ID OR STREET ADDRESS MUST BE FULLY SUPPLIED la
- REENTER

7 - FACILITY RECORD NOT FOUND FOR THIS ADDRESS la

8 - NO HISTORY (FHIS) RECORDS FOR FACILITY ENTERED - ENTER la
ANOTHER FACILITY
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CORRECTIONS MENU 1:02

HELP

FACILITY HISTORY CORRECTIONS (HOMfES25O)

ENTER THE FACILITY ID OR ADDRESS OF THE FACILITY WHICH IS TO HAVE CORRECTIONS TO
ITS HISTORY MADE - THEN PRESS PF1. THIS DOES NOT REQUIRE A SUPERVISORY ID.

SUPERVISORY CHANGES

PRESS PFIO TO GET TO THE HOMES290 SCREEN THIS REQUIRES A SUPERVISORY ID.

PRESS ?F12 TO RETURN TO THE CORRECTIONS MENU

7-4



DISPLAY/CORRECT FACILITY HISTORY (HOMES251) 0

0000=1121F HOSNGOAO RAEMEN SYTM2HU8

FAMLYHOUIN

FAILTSN: DRE~

- STATUS 1FF DAYS REMARKS
SSN: NAME:

RANM REMARKS:

-STATUS 1FF DY EAK

- TAU 1FDAYS REMARKS
SSN: NAME:s

* RANK REMARKS:-

- STATUS 1FF DAYS REMARKS
SSN: NAME:

RANK: REMARKS:z

PRESS ENTER TO UDATE "MES DTASAS

S PETUS P71 DAT O EMAV -S

SSN: NAM %

ST RSS 2T SNOW ODRAFYS ATE

RANK: RE I I(S,

PRSTATUS EFF DAYS REMARKS IS

SSN: NAME:
RANK. REMARKS x -

STATUS SS: EFF DAYS RE-"-MARKS-.
SSN NamE :

RAMK REMARKS: *

PRESS "ENTER" To UPDATE Homes DATARASE
PRESS PF1 TO SHOW MORE RECENT EFFECTIVE DATES .

-

PRESS PP2 To SHow OLDER EFFECTIVE DATES" *"
PRESS Pit3 TO ADD A MISSING FACILITY HISTORY RECORD -... ,

PRESS PT12 TO RETURN TO CORRECTIONS MENU HOMHS2S0

PURPOSE

The Display/Correct Facility History screen is used to enter changes to a
facility's history and to delete history records for a particular facility.
The screen will initially display the six most current history records with
the current record at the top of the screen. The current and oldest history
records for a facility are marked "Current" and "Oldest". When an error is
found, corrections or deletions can be made on the displayed record.

112CED-RI

1. Operators may view the facility history file using PYl to display
more recent records and P12 to display older records. Records may be deleted
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or corrections can be made in the effective date, status, and SSN fields with
the following limitations:

a. Status cannot be changed from or to ACTIVE.

b. Generally, the system will not accept consecutive records with the
same status. In making certain corrections, it is necessary for the system to -*

allow this condition. When this occurs, the system displays a message indi-
cating what has happened and the operator should make additional modifications
to the records to correct the condition.

c. Changes to the SSN recorded in the history file are not reflected in
the personnel file. If the SSN needs to be corrected in the personnel file,
HOMES 290 must be used.

d. If a Termination Order was erroneously issued, the change in status
cannot be deleted if the facility has been offered to another Service Member.
The offer must be revoked and the record cleared before the facility history
file can be corrected and revocation order issued to the current occupant.

e. If a Termination Order was erroneously issued and the facility
assigned to another Service Member, the Termination orders cannot be revoked
nor the facility history changed until the second assignment has been revoked.

f. For current Active records, the Service Member must be assigned to
the facility before the record changes will be accepted.

g. The system will not accept effective dates that would result in an

overlap of another record.

h. The REMARKS field must be completed for each change or deletion.

i. Only one history record for a facility can be changed/deleted at a
time.

j. When using HOMES 251 for correcting facility history records during
the 1410 reporting period following a conversion from HIMS to HOMES, the user
must add all the facility's history records (HOMES 252) which occurred during
the reporting period but prior to the conversion.

k. An error message will be displayea if a change is indicated but the
entered data matches the existing data.

2. If you do not want to make a change or deletion at this time, select
another function by pressing the appropriate PF key.

Lanti~n

Pil Pressing PF11 displays a HELP screen which provides more
information about the Display/Correct Facility History
(HOMES 251) screen. (Reter to the HELP screen at the
end of the procedure for HOMES 251.)
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PF12 Pressing PF12 displays the Family Housing Corrections
Menu (HOMES 250) screen.

3. If an error is found:

a. Enter C in the field to the left of STATUS and enter correct data
over the appropriate field.

b. For STATUS enter one of the following codes: P

AVAIL - Available for assignment
HOLD - Administrative hold
MAINT - Facility in maintenance
INACT - Inactive facility
DIVERT- Diverted facility S

The status cannot be changed from or to "ACTIVE".

c. For EifFective date, enter the new effective date in DDMMMYY format.
Date cannot be a future date nor can it overlap with the effective dates of
the preceding or subsequent record.

d. For SSN. enter a new SSN of nine or twelve numeric characters. The
SSN will only be changed on the FRIS record. Use HOMES 290 to change SSN on
the personnel record.

e. For REMARKS enter an appropriate remark not exceeding 32 alphanumeric -
characters. The remarks should justify or explain the reason for the change.
Remarks are required for each change.

f. Press ENTER to apply the change to the data base. Only one record
can be changed and recorded at a time.

4. Records can be deleted by the following procedure. However, if the
Facility History file only contains one record, it cannot be deleted.

a. Enter D in the field lett of STATUS.

b. Enter an annotation under REMARKS (1 to 32 alphanumeric characters)
to justify or explain the reason for deletion.

c. Press ENTER to apply the change to the data base. Only one record
can be deleted and recorded at a time.

5. If the recorded change affects the assignment or termination of a
Service Member, HOMES 253 will be automatically displayed.

6. If the identified error is an omission, press PF3 to display the Add
Facility History (HOMES 252) screen.

7. When you have finished entering changes or deletions, press ENTER to
enter the change or deletion on the data base.

7-7

........



The program checks the screen data for input errors. If there were any
errors, the fields with errors are highlighted and up to three error messages
are displayed at a time on the screen.

After you have corrected the errors indicated, press ENTER to update the
data base. If there are no more errors, the update is made and the system
displays one of the following acknowledgement messages:

Acknowlediement Messames - HOMES 251

1. THE CHANGE HAS BEEN ACCEPTED FOR FRIS EFFECTIVE (DATE).

2. AN ERASE HAS BEEN DONE FOR FIS RECORD EFFECTIVE (DATE).

3. THE EFFECTIVE DATE IS CHANGED FOR FHIS EFFECTIVE (DATE).

4. THE SERVICE MEMBER SSN IS CHANGED FOR FRIS EFFECTIVE (DATE).

5. THE HISTORY STATUS IS CHANGED FOR FHIS EFFECTIVE (DATE).

If the change required the creation of two like status in a row, the sys-
tem also displays the following warning message:

"WARNING TWO LIKE STATUS IN A ROW."

8. The following are error messages for the Display/Correct Facility
History screen. Check the values and format required for each field under the
number of the procedural step listed.

ERROR MESSAGE- HOMES 251 Step

1. INVALID CONTROL KEY HIT 1,2,5

2. FHIS ENTRY CANNOT BE CHANGED TO "ACTIVE" STATUS la,3b

3. F1IS FOR (DATE) IS (STATUS) TWO SAME STATUS IN A ROW IS AN lb
INVALID CONDITION

4. INVALID DELETE SINCE TWO EQUAL STATUS IN A ROW lb

5. SSN IS REQUIRED FOR CURRENT ACTIVE ENTRIES lc,3b

6. THE FACILITY IS OFFERED TO ANOTHER SERVICE MEMBER - ld
CANNOT PROCESS REVOCATION

7. SSN IS ASSIGNED TO ANOTHER FACILITY - CANNOT PROCESS Id,le,lf
REVOCATION

8. THE FACILITY IS ASSIGNED TO ANOTHER SERVICE MEMBER - CANNOT le
PROCESS REVOCATION

9. (SSN) IS INVALID; SSN FOR THIS FACILITY IS (SSN) If
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10. PERS RECORD NOT ON FILE - CANNOT REASSIGN THE FACILITY TO THIS If
SERVICE MEMBER

11. EFFECTIVE DATE OF (DATE) OVERLAPS WITH (DATE) OR (DATE) lg,3c 0

12. REMARKS IS A REQUIRED ENTRY lh,3e,4b

13. YOU ARE AUTHORIZED TO CHANGE/DELTE ONLY ONE FHIS ENTRY li,3f,4c
PER SCREEN

14. NO CHANGES HAVE BEEN MADE TO THE DATA BASE 1k

15. NO CHANGES WERE ENTERED THEREFORE NO CHANGES MADE 2

16. IS NOT A VALID ACTION REQUEST CODE; ONLY "C" AND "D" ARE 3a,4a
ACCEPTABLE

17. IS NOT A VALID STATUS 3b

18. IS NOT A VALID DATE 3c

19. EFFECTIVE DATE CANNOT BE IN THE FUTURE 3c

20. IS NOT A VALID SOCIAL SECURITY NUMBER 3d

21 . CHANGES MADE HAVE NOT BEEN EFFECTED; ENTER KEY MUST BE USED 3f,4c

22. THE ONLY FRIS FOR THIS FACILITY CANNOT BE DELETED 4

23 . FIS AFFECTED BY THIS ';RANGE HAS BEEN UPDATED - TMY AGAIN *

24. RECORD DELETED BY SOMEONE ELSE - START OVER *

25. AN AVLG RECORD FOR CONNECTION OF FACILITY CANNOT BE FOUND *

26. NAME, SSN, RANK INCONSISTENT FOR FHIS EFFECTIVE (DATE) *

27 SSN ENTERED DOES NOT MATCH SSN ASSIGNED TO THE FACILITY *

*These messages are received as the result of system errors.
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HELP25i HOUSING OPERATION MANAGEMENT SYSTEM 22AF'R83

• ~~FAMILY HOUSING 175":00;, 36':
' ~CORRECT FACILITY HISTORY".:

HELP'!""'

THE HOMES25i SCREEN IS USED TO CORRECT ERRONEOUS FACILITY HISTORY.. THE
INITIAL DISPLAY WILL SHOW THE SIX MOST RECENT FACILITY HISTORY RECORDS.
TO SHOW THE NEXT OLDER FIVE HISTORY RECORDS, PRESS PF2. THE OLDEST
HISTORY ON THE PRIOR SCREEN WILL BE AT THE TOP OF THE NEXT SCREEN.
TO GET MORE RECENT HISTORY, USE FFi, WHICH WORKS SIMILARLY BUT IN THE
OPPOSITE DIRECTION. 'THE OPERATOR CAN BROWSE THRU HISTORY FOR THE FACILITY;
CORRECTING ERRONEOUS DATA, ADDING MISSING DATA, OR DELETING ERRONEOUS
RECORDS.

TO CORRECT ERRONEOUS DATA ENTER A "C" TO THE LEFT OF THE STATUS FIELD,
OVERLAY WHAT IS CURRENTLY IN FIELD, (LIMITED 'TO SSN, STATUS, AND EFFECTIVE
DATE), ENTER APPROPRIATE REMARKS (MANDATORY), AND PRESS THE 'ENTER' KEY.
THE SYSTEM WILL MAKE APPROPRIATE CHANGES TO THE HOMES DATABASE AND
AND RETURN HOMES25i SHOWING CORRECTED RECORDS IN THEIR IN THEIR RESPECTIVE
POSITION AND A MESSAGE INDICATING RECORDS ON DATABASE THAT WERE UPDATED
AS A RESULT OF THE CHANGE. THE RECORD WILL HAVE A "CHNG' UNDER THE WORD
STATUS TO INDICATE A CORRECTED HISTORY RECORD.

TO ADD A MISSING HISTORY RECORD, THE OPERATOR SHOULD PRESS PF3 TO BRING
UP THE "ADD FACILITY HISTORY' SCREEN. AFTER KEYING DATA NEEDED BY THE
HOMES252 SCREEN, HOMES25i WILL BE DISPLAYED AGAIN SHOWING THE LAST ADDED
RECORD AND AN APPROPRIATE MESSAGE.

TO DELETE A HISTORY RECORD, ENTER A 'D" TO THE LEFT OF THE STATUS
FIELD OF THE RECORD TO BE DELETED, ENTER REMARKS AND PRESS ENTER.
THE SYSTEM WILL UPDATE THE DATABASE ACCORDINGLY AND DISPLAY HOMES25i
WITH DELETED RECORD REMOVED.

IF THE CHANGES MADE TO HISTORY OF A FACILITY AFFECT AN ASSIGNMENT OR
TERMINATION, A THIRD SCREEN, HOMES253, WILL BE DISPLAYED WHICH WILL
SHOW DATA TO BE CHANGED FOR OPERATOR VERIFICATION

PRESS PFI2 TO RETURN TO HOMES25i SCREEN.
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ADD FACILITY HISTORY (HOMES252)

HOMES252 HOUSING OPERAqTION MANAGEMENI T SYSTEM 28 MAR 83 -"

FAILY HOUSING
• Zn~~AD FACILITY HISTORY 1:82

FACILITY ID: ADDRESS:

FAC SUF

SSN:

LAST FIRST HI

RANK:

STATUS: EFFECTrVE-OATE:

ENTER ONE OF THE FOLLOWING: DD KKIK TY
ACTIVE OCCUPIED a ACTIVE lop
AVAILABLE FOR ASSIGNMENT a AVAIL
ADMINISTRATIVE HOLD a HOLD
FACILITY IN MAINTENANCE a ?tAINT
INACTIVE FACILITY a INACT
DIVERTED FACILITY - DIVERT

REMARKS:

PRESS "ENTER" TO UPDATE THE HOMES DATABASE
AND RETURN TO THIS SCREEN

PRESS FF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF1 To RETURN To CORRECT FACILITY HISTORY SCREEN HOMES2S1

PURPOSE

The Add Facility History screen is used to add a missing facility history
record. The screen will not accept entries of effective dates greater than or
equal to the effective date of the current Facility History Record. If any
corrections are made to the history records of a facility during the reporting
period following a HIMS conversion, HONES 252 must be used to add all the
facility's history records which occurred during the reporting period but
prior to the conversion. The system maintains facility history records in
effective date sequence. When effective dates are the same, the sequence is
determined by the order in vhich the records are entered into the system. For .
this reason, events which occurred on the same day must be added with HONES
252 in the same order they occurred.
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PROCEDURE

1. Add the facility history record in the appropriate fields and press
ENTER to apply it to the data base. The Status, Efrective Date, and Remarks
are required fields for all transactions. If the status is ACTIVE, then the
name and rank of the occupant are required fields. Enter the occupant's SSN
if available. The status given in the nov record cannot be the same as that
given in the preceeding or subsequent records. The system will not accept
consecutive records with the same status. If the added record causes a change
in the termination date of the previous occupant, revised Termination Orders
must be prepared off-line if needed.

I..

2. If you do not want to add a facility history record at this time,
select another function by pressing the appropiate PF key.

Kev Function

PFl1 Pressing PF11 displays a HELP screen which provides more
information about the Add Facility History (HOMES 252)
screen. (Refer to the HELP screen at the end of the
procedure for HONES 252.)

PF12 Pressing PF12 displays the Display/Correct Facility
History (HONES 251) screen.

3. For SSN enter the occupant s 331, if known, in 9 or 12 numeric char-
acters tor ACTIVE status only.

4. For L S name (20 characters), enter the last name of the Service
Member for ACTIVE status only.

5. For F t hh name (10 characters), enter the first name of the Service
Member for ACTIVE status only. .-

6. For MI (Q character), enter the middle initial of the Service Member
for ACTIVE status only.

7. For BARK (7 characters), enter an approved rank abbreviation for
ACTIVE status only. (Refer to table of ranks provided with discussion of
HOMES 210 in Section 3.)

8. For fSTATU enter one of the following as appropriate:

ACTIVE - Active Occupied
AVAIL - Available for Assignment
HOLD - Administrative Hold

WIT- Facility in Maintenance
INACT - Inactive Facility
DIVERT P sDiverted Facility
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9. For EFFECTIVE-DATE, enter the effective date in the DDM1)YY format.
An effective date greater than or equal to the effective date of the current
facility history record will not be accepted.

10. For REMARKS (up to 32 characters), enter annotation or justification
for adding the new record.

11. When you have finished entering the new facility history record,
press ENTER to add the record to the data base.

The program checks the screen data for input errors. If there were any
errors, the fields with errors are highlighted and up to three error messages
are displayed at a time on the screen.

After you have corrected the errors indicated, press ENTER to update the
data base. If there are no more errors the update is made and the operator is
returned to HOMES screen 251. The following acknowledgement message is
displayed on HOMES 251:

"TlIS ENTRY FOR (DATE) HAS BEEN ADDED."

12. The following are error messages for the Add Facility History
screen. Check the values and format required for each field under the number
of the procedural step listed.

ERROR MESSAGES - HOMES 252 SteD

1. INVALID) CONTROL KEY HIT 1,2,11

2. SSN MUST BE LEFT BLAKN FOR NON-"ACTIVE" ENTRIES 1,3

3. IS NOT A VALID SOCIAL SECURITY NUMBER 1,3

4. NAM IS REQUIRED IF STATUS IS TO BE "ACTIVE" 1,4

5. NAME MUST BE LEFT BLANK FOR NON-"ACTIVE" ENTRIES 1,4

6. RANK IS REQUIRED IF STATUS IS TO BE "ACTIVE" 1,7

7. RANK MUST BE LEFT BLANK FOR NON-"ACTIVE" ENTRIES 1,7

8. IS NOT A VALID RANK 1,7

9. IS NOT A VALID STATUS 1,8

10. ADD FOR (DATE) INVALID DUE TO CREATION OF CONSECUTIVE 1,9
ENTRIES WITH THE SAM STATUS

11. CURRENT STATUS WAS EFFECTIVE (DATE): MORE RECENT 1,9

FHIS ENTRY CANNOT BE ADDED

12. EFFECTIVE DATE IS REQUIRED 1,9
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13. IS NOT A VALID~ DATE 1,9

14. RMARKS ARE A REQUIRED ENTRY 1,10
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Now-

HELP252 HOUSING OPERATION MANAGEMENT SYSTEM 28 MAR 83

FAMILY HOUSING
ADD FACILITY HISTORY 10:28:28

HELP

THE HOMES2S2 SCREEN IS USED TO ADD & KISSING OR OLD FACILITY HISTORY RECORD.
ENTER THE APPROPRIATE DATA AND PRESS THE "ENTER" KEY. THE SYSTEM WILL ADD THE
NEW RECORD TO THE HOMES DATABASE. IT WILL NOT ALLOW ENTRY OF AN EFFECTIVE DATE
GREATER THAN OR EQUAL TO THE EFFECTIVE DATE OF THE CURRENT FACILITY HISTORY
RECORD.

PLEASE REFER TO THE USER MANUAL FOR MORE INFORMATION ABOUT ENTERING DATA IN
SPECIFIC FIELDS OF THE HOMESISI SCREEN.

PRESS PF12 TO RETURN TO SCREEN HOMES252
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FAMILY HOUSING CORRECTION VERIFICATION (HOMES253)

HOMMS253 HOUSING OPERATION MANAGEMENT SYSTEM 28 MA 83 .

"' FAM4ILY HOUSING
,..CORRECTION VERIFICATION 10:28g28

TYPE:. ASSIGNMENTr REVOCATION-
TERMINATION REVOCATION

NDED ASSIGNMENT
AHDED TERMINATION

FACILITY IDs ADDRESS:
FAC SU.

SSNs

NAMHs RANK:
LAST FIRST MI

EFFECTIVE DATE:
OLD NEW

PRESS PF1 TO ACCEPT THIS CHANGE AND RETURN TO HONES 251
PRESS PF11 FOR FURTHER INFOR4ATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO HOMES2S1

WITHOUT MAKING ANY CHANGES.

* DISPLAYED ONLY IF AN ASSIGNMENT REVOCATION

V ."

• THE MEMBER WILL NOT BE PUT BACK ON A WAITING LIST *
* THIS MUST BE DONE THRU THE WAITING LIST MAINTENANCE *

PROCEDURE-

This screen is used to verify that the action to be taken by the system
(i.e., Amndment or Revocation orders) is indeed the actLon desired by the
operator. The operator reviews the information displayed on this screen and
presses P7I to accept the change and print the appropriate type of orders.

1. No data is entered on this screen. The operator reviews the informa-
" tion displayed on the screen and presses one of the following PF keys as

appropriate.
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Key Function

PF1 Used to accept the change as indicated on the
screen and return to the Family Housing Display/Correct
Facility History Screen. Orders are printed as
appropriate for correction made. S.

PF11 Used to display HELP 253 which contains explanations
of the functions shown at the top of HOMES 253.
(Refer to HELP at end of procedure for HOMES 253.)

PF12 Used to return to the Family Housing Display/Correct
Facility History Screen without making any
changes to the history records.

2. When PF1 is selected the following changes occur in the data base: . -

a. Assignment Revocation. When an assignment is revoked, the service
member's personnel record will be disconnected from the facility record. The
housing status field in the personnel record will revert to "X", and the
Address-for-Reply will be restored to its previous value. The facility record
will be given the status of the prior FHIS, and if this status is "AVAIL", the
FACG will be connected to the first available Housing group record with an "F"
in the AVLG-GROUP field. The "FACG-ASSIGE-DATE" will be blanked. If neces-
sary, the operator must place the service member back on the appropriate wait-
ing list. The system will produce an assignment revocation order.

b. Termination Revocation. When a termination is revoked, the service
member's personnel record will be reconnected to the facility record. The
housing status field in the personnel record will revert to a status of "F"
and the Address-for-Reply will be restored to the facility address. The
facility record will be given a status of "ACTIVE" and be disconnected from
the vacancy roster. The date of assignment will be set to the new effective
date shown on screen 253. A termination revocation order will be printed.

c. Amended Assignment. An amended assignment accepted with a different .
old and new effective date will produce an amended assignment order. If
accepted with the same old and new effective dates, a new assignment order
will be printed (with current personnel and facility information).

d. Amended Termination. An amended termination accepted with different
old and new effective dates will produce an amended termination order. If
accepted with the same old and new effective dates, a new termination order
will be printed (with current personnel and facility information).

3. Following are the acknowledgement and error messages for HOMES 253.
All messages pertaining to this screen are displayed on screen HOMES 251.
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ACKNOWLEDGEMENT MESSAGES HOMES 253 Step

1. AMENDMENT TO ASSIGNMENT ORDERS WILL BE PRINTED 2.

2. AMENDMENT TO TERMINATION ORDERS WILL BE PRINTED 2d

3. REVOCATION OF ASSIGNMENT ORDERS WILL BE PRINTED 2a

4. REVOCATION OF TERMINATION ORDERS WILL BE PRINTED 2b

5. THIS CHANGE WILL PRODUCE ORDERS ONLY - ANY CHANGES ARE 2
DOCUMENTATION ONLY

6. THE EFFECTIVE DATE IS CHANGED FOR FHIS EFFECTIVE (DATE) 2

7. PF12 HIT - NO CHANGES MADE "

ERROR MESSAGE HOMES 253 Step

1 - WRONG PF-KEY - NO CHANGES MADE 1 -.
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FAMILY HOUSING

CORRECTION VERIFICATION 10:28:28

HELP

THIS SCREEN ALLOWS OPERATOR VERIFICATION OF THE CORRECTION EING MADE. FOR EACH
TYPE Of CORRECTION DIFFERENT ACTIONS ARE TAME? BY THE HOMES SYSTEM. SEE USERS
MANUAL FOR DETAILS. --.

IF THE DESCRIBED ACTION IS NOT WANTED, THE PF12 xEY WILL RETURN' THE HOHEzs1s
SCREEN WITHOUT MAKING THE DESCRIBED CHANGES NOR PRINTING NEW ORDERS. THE HISTORY
CHANGE WHICH CAUSED THIS SCREEN TO DISPLAY WILL ALSO BE IGNORED.

IL PRESS PF12 To RETURN TO SCREEN HORES251

7- 1
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SUPERVISORY CHANGES (HOMES290)

I|OKES290 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83 -. -

FAMILY HOUSINGSUPERVISORY CHANGES 10: 32:05.

KEY CHANGES OLD KEY HEW KEY

PFI) FACILITY 10

PF2) SS-

TURN OFF DELETE FLAG TO ACTIVATE A RECORD

PF3) SERVICE "MBER ENTER SSN
PF4) FACILITY ENTER FACILITY ID

TURN ON DELETE FLAG TO REMOVE A RECORD

PFS) SERVICE MEMBER ENTER SSH

PRESS THE PF KEY OF THE DESIRED SELECTION

PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN

PRESS PF12 TO RETURN TO FAMILY HOUSING MENU HOMES20.

PURPOSE

The Supervisory Changes screen is used to perform special assign-
ment and termination functions that are limited to the super-
visory personnel. This screen allows a supervisor to:

o Correct the entry of a service member's social security
number (SSN) or the facility-id.

o Reactivate a service member or facility record which
had been marked for deletion.

o Delete the personnel record of a person who was added
to the data base erroneously or who was on waiting list
for family housing but has left the service before being
assigned to a house. (The service member should be re-
moved from all waiting lists before being deleted.)
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* Procedure

1. Enter the information required for one of the following
supervisory changes.

a. Enter the old and new FACILITY ID to change the

facility-id.

b. Enter the old and new SSN to change the SSN.

c. Enter the SSN for the SERVICE MEMBER to override a
record marked delete.

d. Enter the FACILITY ID to override a record marked delete.

e. Enter the SSN of the SERVICE MEMBER whose personnel
record is to be deleted.

If you do not want to make a supervisory change, select
another function by pressing the appropriate program
function (PF) key.

Key Function

PF11 Pressing PF1l displays a HELP screen
which provides more information about
the Supervisory Changes (HOMES290)
screen. (Refer to the HELP screen at
the end of the procedure for HOMES290.)

You may return to this screen by
pressing PF12 at the HELP screen.

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen. No
processing has occurred.

2. Select one of the following functions by pressing the

appropriate key.

Key Function

PF12 If you do not want to make a super-
visory change, press PF12 to return
to the Family Housing Menu. A change
has not been made and no processing
has occurred.
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Key Function

PFl, PF2, PF3,
PF4, or PF5 When you have finished entering the

required information, press one of
the PF keys (PFl through PF5) that
corresponds to the change you want
to make.

The program checks the screen data
for input errors. If there were any
errors, the fields with errors are
highlighted on the screen and up to
three messages are displayed at a
time.

After you have corrected the errors
indicated, press the appropriate PF
key. If there are no more errors,
the system displays one of the
following acknowledgment messages:

CHANGE FACILITY ID UPDATED
SUCCESSFULLY

CHANGE SSN UPDATED SUCCESSFULLY

ACTIVATE SERVICE MEMBER UPDATED
SUCCESSFULLY

ACTIVATE FACILITY UPDATED
SUCCESSFULLY

REMOVE SERVICE MEMBER UPDATED
SUCCESSFULLY

3. The following are error messages for the Supervisory Changes
screen. Check the values and the format required for each
field under the number of the procedural step listed.

Error Message Step

INVALID KEY SELECTION. DEPRESS PF1
THROUGH PF5, PF1l, OR PF12 ONLY.

N/A

SSN NOT NUMERIC. REENTER lb, ic,
le

CANNOT REMOVE SERVICE MEMBER - MEMBER
ON WAITING LIST. le

7-22
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Error Message Step

CANNOT REMOVE SERVICE MEMBER - MEMBER

ATTACHED TO A FACILITY. le

(FUNCTION) DUPLICATE RECORD FOUND. REENTER 1

(FUNCTION) RECORD NOT FOUND. REENTER. 1

(FUNCTION) FOUND DATA FOR ANOTHER FUNCTION.
REENTER. 1

(FUNCTION) MISSING REQUIRED DATA. REENTER 1
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THE SUPERVISORY CHANGE SCREEN NOMES290 IS DESIGNED TO ENABLE
SUPERVISORY PERSONNEL TO CORRECT ERRORS MADE DURING THE ASSIGNMENTS
AND TERMINATIONS PROCESSES.

THREE FUNCTIONS ARE AVAILABLE THROUGH USE OF THIS SCREEN.
THEY ARE AS FOLLOWS:

A. CHANGE KEY FIELDS IN THE FACILITY AND
PERSONNEL RECORDS, THAT IS THE FACILITY 1I
AND THE SOCIAL SECURITY NUMBER.

A. TURN OFF TH DELETE FLAG TO ACTIVATE
THE FOLLOWING RECORDS:
1) SERVICE MEMBDER
2) FACILITY

C. DELETE A PERSONNEL RECORD 5 MARK IT DELETED.

FURTHER INFORMATION ON THE USE OF THE NOMES290 SCREEN
IS EXPLAINED IN THE SUPERVISORY FUNCTIONS SECTION OF
THE USER MANUAL.

PRESS PF12 TO RETURN TO SCREEN NOMESZ96
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SECTION 8

SYSTEM MAINTENANCE AND REPORTS

SYSTEM MAINTENANCE AND REPORTS

tHIS WILL CAUSE JOB XXX TO BE SUBMITTED.

XXX" MUST BE tHREE DIGIT NUMERIC.

CHOOSE THE THREE DIGITS FROM THE FOLLOWING LIST

901 ADD AN INSTALLATION

902 CHANGE DATA ABOUT AN INSTALLATION
903 DELETE AN INSTALLATION
916 HOMES/SIDPERS INTERFACE
918 CALCULATE ON-POST WAIT TIME
919 HOMES/JUMPS INTERFACE
922 PURGE FACILITY HISTORY RECORDS
923 PERSONNEL HISTORY (TAPE)
990 HIMS WLMF CONVERSION
991 HIMS HIOF CONVERSION

HOMES COMMAND: PRINT
THIS WILL CAUSE THE OUTPUT OF YOUR HELD JOBS TO
BE PRINTED ON YOUR 3278 PRINTER

HOMES COMMAND: LOGOFF
THIS WILL CAUSE YOUR SESSION TO BE TERMINATED

HOMES COMMAND:

PURPOSE

Only FESA or a control group may perform the batch procedures
necessary to produce the reports shown on this screen. Each
rerort requires a two-step procedure that is executed with
system level commands (TSO CLIST). First an input dataset
is created, and then the report is requested.

There are five types of jobs:

o Installation Maintenance (901, 902, 903)

o Interface (916 and 919)

o Waiting List Adjustment (918)

o History (922 and 923)

o Conversion (990 and 991)
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The function and dataset for each job are provided here

along with a sample report where appropriate.

JOB 901

Function: This job is used to add an installation.

Frequency: During conversion.

Input: Refer to the following dataset for JOB 901.

Output: Refer to the sample report.

Error Messages: The following are error messages for JOB 901.

DELETION RECORDS ENTERED FOR ADDITION
PROCESS.

INSTALLATION NUMBER MUST NOT BE BLANK.

SUB-INSTALLATION NUMBER MUST NOT BE BLANK.

NAME OF INSTALLATION MUST NOT BE BLANK.

INSTALLATION STATUS MUST NOT BE BLANK.

INSTALLATION STATUS INVALID. MUST BE
A OR N ONLY.

MAJOR COMMAND CODE MUST NOT BE BLANK.

MAJOR COMMAND CODE INVALID.

NUMBER OF MILES FROM INSTALLATION TO
NEAREST CITY NOT NUMERIC.

DIRECTION FROM INSTALLATION TO NEAREST
CITY MUST NOT BE BLANK.

NAME OF CITY NEAREST TO INSTALLATION
IS BLANK.

NAME OF STATE OF CITY NEAREST TO
INSTALLATION MUST NOT BE BLANK.

STATE OF CITY NEAREST TO INSTALLATION
INVALID.

8-2
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1410 RUN DATE IS BLANK-ENTER.

1410 RUN DATE MUST BE NUMERIC. REENTER.

1410 TOTAL XX MUST BE NUMERIC.
(XO= Value 1-19)

1410 TOTAL XX INACTIVE. MUST BE
NUMERIC. (XX = Value 1-19)

JOB 901 DATASET

Record Field Format Position

1 Flag X(9) 1 ;

2 Installation number 9(5) 1-5

Installation x(4)
Value is "POST" 20-23

3 Subinstallation
number 9(5) 1-5

Subinstallation x (7)
Value is "SUBPOST" 20-26

4 Installation name x(80) 1-79

5 Post LOGON prefix x(3) 1-3

LOGON X(5)
Value is "LOGON" 20-24

6 Installation
status x(1) 1

Status x(6)
Value is "STATUS" 20-25

7 Installation
MACOM code x(2) 1-2

MACOM X (5)
Value is "MACOM" 20-24

8-3
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Record Field Format Position

8 Miles from city 9(4) 1-4

Direction of
installation from
city x(9) 5-13

Name of city x(15) 14-28

Name of state x(2) 29-30

1410 Run date r

(Julian) x(5) 31-35

9 Total 1 x(4)
Value is "TOT1" 1-4

Active counters
1-10 from oast
1410 report
period (column A) 9(7) 5-74

10 Total 2 x(4)
Value is "TOT2" 1-4

Active counters
11-19 from past
1410 report
period (column A) 9(7) 5-67

11 Total 3 x(4)
Value is "TOT3" 1-4

Inactive counters

1-10 from past 1410
report period
(column A) 9(7) 5-74

12 Total 4 x(4)
Value is "TOT4" 1-4

Inactive counters
11-19 from past
1410 report
period (column A) 9(7) 5-67
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JOB 902
Function: This job is used to change information about

an existing installation.

Frequency: As needed (on weekend - off prime time).

Input: Refer to the dataset for JOB 901.

Output: Refer to the sample report.

Error Messages: The following are error messages for JOB 902.

DELETION RECORDS ENTERED FOR CHANGE
PROCESS.

INSTALLATION NUMBER MUST NOT BE BLANK.

SUB-INSTALLATION NUMBER MUST NOT BE BLANK.

NAME OF INSTALLATION MUST NOT BE BLANK.

INSTALLATION STATUS MUST NOT BE BLANK.

INSTALLATION STATUS INVALID. MUST BE A
OR N ONLY.

MAJOR COMMAND CODE MUST NOT BE BLANK.

MAJOR COMMAND CODE INVALID.

NUMBER OF MILES FROM INSTALLATION TO
NEAREST CITY NOT NUMERIC.

DIRECTION FROM INSTALLATION TO NEAREST
CITY IS BLANK.

NAME OF CITY NEAREST TO INSTALLATION IS
BLANK.

STATE OF CITY NEAREST TO INSTALLATION
IS BLANK - ENTER.

STATE OF CITY NEAREST TO INSTALLATION
INVALID.

8-6
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1410 RUN DATE IS BLANK - ENTER.

1410 RUN DATE MUST BE NUMERIC. REENTER.

1410 TOTAL XX MUST BE NUMERIC.
(XX = Value 1-19)

1410 TOTAL XX INACTIVE. MUST BE NUMERIC.
(XX = Value 1-19).

8-7
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JOB 903

Function: This job is used to delete an
entire installation that does not
have any personnel records in the
data base.

Frequency: As needed (on weekend - off prime
time).

Input: Refer to the following dataset for
JOB 903.

p
Output: Refer to the sample reports.

Error Messages: The following are error messages
for JOB 903.

IMPROPER SUB-INSTALLATION -- 5.
BLANK FIELD.

IMPROPER SUB-INSTALLATION ..
BASE DOES NOT EXIST.

JOB 903 DATASET

Record Field Format Position

1 Installation number x(5) 1-5

Subinstallation number x(5) 6-10

8-9
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JOB 903

I3.)CT4 ~MOU31MG OPERfATIONS MANAGEMENT gYgTV tool]
FOR?, ETUDE

INSTALLATbON DELETION

TuE SPEC£FtEI1 INS8TALLATbON CAN "Of 4E nELETED DUE TO ONE OR 14001 ATTACHED SgnvtCf MamSEP*.
ThE SSN OF THE FIRST SERVICE HERRES STILL. 4VACH(O IS 333224444

13.'ICT.El PIOUSING OPERATIONSI W4AlM1 T SYST90 16116
FORT OEAIQflOW

INSTALLATION DELETION

rtu SP(Cxrtcn SURINSTALLArION (INSTVALLATION MUMSEP a huit 3UGINSTALLAIMuN HUMMNER 2 11111) WAS BEEN DELETED.
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JOB 916

Function: This job compares the SSN and rank
in the SIDPERS data base with that
in the HOMES data base for a spec-
ified installation.

Frequency: Annually (on weekend - off prime time).

Input: SIDPERS tape and the following
dataset for JOB 916 (input when
the CLIST is entered).

Output: JOB 916 produces three reports:

o SSN's that have matching
grades and ranks in the SID-
PERS and HOMES data bases.

o SSN's that did not have
matching equivalent ranks
in the SIDPERS and HOMES
data bases.

o SSN's that are in the HOMES

data base but not in SIDPERS.

Error Messages: The following are error messages
for JOB 916.

IMPROPER SUB-INSTALLATION --
BLANK FIELD.

IMPROPER SUB-INSTALLATION --

BASE DOES NOT EXIST. S

JOB 916 DATASET

Record Field Format Position

Installation number x (5) 1-5

Subinstallation number X(5) 6-10
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JOB 918

Function: This job updates the waiting list
data in order to calculate the
estimated waiting time for each
list for each installation in the
HOMES data base.

Frequency: Weekly (on weekend - off prime

time).

Input: None.

Output: Refer to the sample report. (Note:
If there is insufficient data to
compute the waiting time, this
field is blank. On the other hand,
if the calculated wait time exceeds
999, 999 appears on the output.)

Error Messages: There are no error messages because
there is no input.
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JOB 918

0~-~l~.SCA MtSING OPERAIONS MA4AG-ESNT SYST4 19 ej.
FURT ETUDE

1SIMATEO A1TIMG L1S TIME AEPORT

NtopSe" "ASTER 46nU"ER TITLE SIZE AIT TIME (OATS)
'

Al Pe 904 jO AND 07 3 BEDROOMS 00345 04t
at FO UoR 00 &n 07 & Bor 3 O04 8O6 CK 0011t 032

1S 00 FOR 00 A£. 010 1 89oO00S 090111 041
n4 03 FOR 010 9 B(0ERO MANSIONS 00111 @04

u @ FOR o0 o &NO 07 1 8I60045 @ott 003
06 05 :o6 OR O&O 07 3 BEDROOMS BRICA 00000
17 00 Pug Oon AND U4 5 b[ONpupS 00000

R FR Od O W OW MANSION& J64400
do row 00 AND 07 3 BEDROOMS 00000

1 0 09 FOR 00 AN0 07 3 BEO6OM3 BRICK 0001
1t 03 FU4 08 .O 010 3 WE,4003 00000
2 On 911 .)I0 9 BE0ROO 

"
43S1O $ 04000

13 @1 FOR oe &NO 07 3 BEOROMS 00001
14 01 POO 00 AD 07 3 BEDROOMS 0NRCK OUOO0
is 03 PON 01 AN0 010 3 8E0.OQ0 00000,
0 00 POt 010 Q BEDROOM MANSIONS 00000

IT 00 FOR ulAl 9 60004 MANSIONS 00000
01 a01 00o 40 f r 3 BEDOOMS 0000..
01 at1 00g £00 07o 3 foEUv"S 01.1Cx 00002

10 03 FOR 00 AN0 oto 3 BEDROOMS 00001
at 00 FOR 010 9 BEDROOM MAN31ONS 00000
22 Ot FOR o ANO 07 1 BEDROO$ 00000
13 0t FOR 00 4O 07 3 BEDROOMS BRICK 00000
JADI0 0 FO O AND 010 3 BEDROOMS 00000

960o or RePoRT . -.

01-SP-Al MOUSING PERNATIONS MANAGEMLNT S¢WT949 191-3
FORT OEAIRORN

JSTI14ATIO OarrING LIST TInE REPORT

'411"011 "AllenW N11"GER T ITME MIE wait TIME (DAYS)

N7 WAIING LITS
EN0 OF REPO

R
T
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JOB 919

Function: This job compares the record for
each service member in the HOMES
and JUMPS data bases to ensure
no one is receiving the Basic
Allowance for Quarters (BAQ) and
living in Family Housing.

Frequency: Annually (on weekend - off prime
time).

Input: JUMPS file and the following dataset

for JOB 919.

Output: Refer to the sample report.

Error Messages: The following are error messages
for JOB 919. S.-

IMPROPER SUB-INSTALLATION --

BLANK FIELD.

IMPROPER SUB-INSTALLATION -- . -

BASE DOES NOT EXIST.

JOB 919 DATASET

Record Field Format Position

1 Installation number x(5) 1-5

Subinstallation number x(5) 6-10
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JOB 919
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JOB 922

Function: This job.purges the facility
history records.

Frequency: Annually (on weekend - off prime
time).

*
Input: None.

Output: History tape and output report
(see sample)

Error Messages: There are no error messages .
because there is no input.

AL-

AL-
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JOB 922

HOMES FACILZTY 0ISTORY PURGE PAGE

AUDIT TRAIL

INSTALLATIONS
PURGE OATEI 16-JAN-83

SSN RANK LAST NAME FIRST NAMi I STATUS DATE DAYS REMAIKS

1s14 02,1 4 021 HUNT.
PAC. SUF AOC ADDRESS CITY ST ZIP

070341772 003 KOSTACHEK C1R4r1 pq ACTIVE @8 JUN 71 3600 MOVED IN
429700ud68 004 BRADY ROxAN 6 ACTIVE 01 JAN 71 1500 MOVED IN

21744 017 03 017 HMPHREY
PAC. Sur bOC ADDRESS CITY ST ZIP

2124862uS E07 SOLOMON ALAN J ACTIVE 0l JUN 71 600 MOVED IN

Siq824E COO ASSET MARK J ACTIVE 01 JAN 71 1800 MOVED IN

SS34 2t4 21 214 ATKINSON
FAC. SUF AOC ADONESS CITY ST ZIP .

46376 913 E04 2UA*TENAlNEc ALAN ACTIVE 0t JAN 72 ISuG MOVED IN
096S$0I90 1os 0 OREIII JAMES ACTIVE 01 JUN 71 1800 NOVI0 IN

bMISDTRY RECORDS WERE PURGEO. 3FACILITY RECORDS WERE REFLECTED.
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JOB 923

Function: This job removes the deleted per- .0
sonnel (PERS) records of service
members who have been separated
from an installation for 3 years
since the date of departure and
are not attached to a facility or
waiting list.

Frequency: Annually (on weekend - off prime

time).

Input: Refer to the following dataset for JOB 923.

Output: Refer to the sample report.

Error Messages: The following are error messages
for JOB 923.

IMPROPER SUB-INSTALLATION --

BLANK FIELD.

IMPROPER SUB-INSTALLATION --
BASE DOES NOT EXIST.

JOB 923 DATASET

Record Field Format Position

Installation number x(5) 1-5

Subinstallation number x(5) 6-10
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JOB 923

IS-OCI-Ri MOVJSZIG JOESAVZONS MANdA6ENE%1 SYSIEM me
FORT FORTE

'(eflVAL OF DEhLETED PENSONhEL fecoSOS PARg I

137527309 PIGGOTT QTCWARO G COL. 3A3C

t QECOQDS MlIETED.

END flU REPORT
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JOB 990

Function: This job converts the HIMS-WLMF
records to HOMES PERS and SLST - -

records. Before this job is
executed, the waiting list (WLST)
records must be created and they
must be empty.

Frequency: During conversion (on weekend -

off prime time).

Input: HIMS-WLMF File and the following data-
set for JOB 990.

Output: JOB 990 produces three reports:

o List of personnel records
created during conversion.

o List of waiting list records . -

created during conversion.

o List of unknown ranks (not
in HOMES Rank Equivalent
Table) during conversion.

Error Messages: The following are error messages
for JOB 990.

IMPROPER SUB-INSTALLATION --

BLANK FIELD.

IMPROPER SUB-INSTALLATION --

BASE DOES NOT EXIST.

JOB 990 DATASET

Record Field Format Position

1 Installation Number x(5) 1-5

Subinstallation number x(5) 6-10
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JOB 990
a.VEP-Sl HOUIV'G OPERATIONS MNAdhMCNV4 5I5T9N1b1

#EM.LPCONVERS104 TO "mes~pells RECORDS

CONVERSITON DATE OP MEont OUty LLIGIBILtTY INAITING
Mae ask NAME HANK Rhms PNUNE PgONC DATIE 61ST STATUS

4@S6634800081 00235?.. W1esriw M 9 E106 Teol 0@ olodii 940000000 *,14166a INASLEY t o5 SoasS* @9 bagel s804o04888401 602646341 SEASLEY F Cos e0on. so 606s s
@0000000SOOA 00050913l HEALLETT C 003 19330 00 Stage
@00400n"eos GoSARSs NOGCRS J C 946 73163 00 68017 5
00000006@40a 6OVS2336 SAVAGI A fa l07 5078 00 82047 s

ENO or REPORT

9 NIN5.AjEU MECORDS CONVETEDl Tu waRS CI jROS

PUNT MOuE
N135.wI4P CONVERSION TO wgi.ES-366y RECOR03

CONVERSION NoD, RANK RANK EQUIVALENT DATE of NANAK WAITING LIST *AME

4000060680: fes 61 7.08 Sog.
Oooooo000ua Eos 64 50063 620419
00000finfic g 6006 82040
oonodoonao am a~ s 0330 81364

gas 04 $030 636
*e00000oo.0e 003 40 79:10 stg
666046040e Eos 63 T31413 Saul?
O@000O0E'O., toy 6a Soa~ Sao*?

ENO oP REPORT

9 "INS-NLNP RECORDS CONVERTED TO HOMES RECONDS

n.,z 0 OEDATIONS MANvAGENLN? 31ST9M

FORT ETUDE
E01111010 ENCOUNTEREDo IN RANK

COmwas~ No, lsR MARC DAD RANK HANKR 4SSISNE@

Eho or REPORT
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JOB 991

Function: This job converts the HIMS-HIOF -
records to HOMES FACG, PERS, and
FHIS records.

Frequency: During conversion (on weekend -

off prime time).
Input: HIMS-HIOF file and the following

dataset for JOB 991.

Output: JOB 991 produces two reports:

o List of the facility records
created during conversion.

o List of the personnel records
created during the conversion.

Error Messages: The following are error messages
for JOB 916.

IMPROPER SUB-INSTALLATION --
BLANK FIELD.

IMPROPER SUB-INSTALLATION --
BASE DOES NOT EXIST.

JOB 991 DATASET

Record Field Format Position

1 Installation number x(5) 1-5

Subinstallation number x(5) 6-10

2.__
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JOB 991

* MOUSING OSISA?10t43 MANAGEMNhT SSt9Ari test*
PORT ETUDE

61r"sfNNE PAC~ILI? CONVERSION REPORT *AG(E

FACILITY Paco STREET 4OC CAT 0116 NO CUSS "a Cuna No cup* OT arms *O/I Svc Asslaft CURREN.
No NO/UNITS NAME CODE CODE CfloE an MYs OUT aS SAYS AON DAYS ADDED Piero coal DATE STATUS

St264 0? SALERNO as ol 6 3 0 000 000 00000 @000 A 40133 S
81321"49 al SALERNO as 05 6 3 0 00 000 60000 0O0g A 411106 IA
813Jht#A 0? SALERNO @0 02 6 3 0 000 000 @0000 @000 A 604)61 Ja:*s~o ? SALESNQ as os G 3 0 000 Goo 00000d 0000 A $1234 IA

03-5IP-6a p~ljIGOPCOAT[ONS NANasGCCNT SVSftXIla~
FUST ET1,09

"NSINOMIS PENSu%.NIL CONVEMSZ)Nf REP0RT PAGE I

stDUoops NMNE WS RANA 3E" LCE

3ANGLE PANS P ISBOIHIt gas A
3 R('GERS NOT L a4e66bal go* A
3 POOPER ROT P 0046933 106 A*3 *hAUPCN MARY j 2490290410 A

END OP REPORT
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SECTION 9

CONVERSION CONSIDERATIONS

HIMS TO HOMES CONVERSION

To convert from HIMS to HOMES, perform these steps:

1. Run the 1410 report using HIMS.

2. Supply FESA with the 1410 report statistics from
column A, which is previous total and previous total
inactive.

3. Supply FESA with the last date the 1410 report was rolled.

4. FESA will assign an installation logon prefix that will
precede all userids.

5. At this time, FESA will add the installation to the HOMES
data base.

6. After FESA has added the installation, they will convert SL
the HIMS HIOF file.

7. At this time, the waiting lists are added using the
Create a New Waiting List screen (HOMES280).

8. After the installation and waiting lists (HOMES280) have
been added and the HIMS HIOF file has been converted, then
FESA will convert the HIMS WLMF file.

9. Add required history records for the current 1410 report
period, using HOMES133 for all the facilities that spent
part of the current 1410 report period in a status of
inactive or diverted.

10. On the Display/Change Facility screen (HOMES131), enter
the waiting list number for each facility. (A special
userid will permit this field to be updated and validated.)

The dependent count is not converted from HIMS to HOMES; there-
fore, reports which display dependent counts will not accurately
reflect all dependents until all the dependent information has
been entered in the data base. The affected reports are:

HlB910 - Waiting List

HIB929 - Facility/Personnel Retrieval a-I
HIB917 - Sponsor/Dependent by Grade
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* NON-HIMS TO HOMES CONVERSION

- To convert from a non-HIMS system, perform these steps:

1. Supply FESA with the 1410 report statistics from column
A, which is previous total and previous total inactive.

" 2. Supply FESA with the last date the 1410 report was rolled.

3. FESA will assign an installation logon prefix that will
precede all userids. "

4. At this time, FESA will add the installation to the HOMES
data base.

5. At this time, add the waiting lists using the Create a New
Waiting List screen (HOMES280).

6. Manually add all facilities using the Add Facility screen
(HOMES130). Housing area records (ADCG) are added auto-
matically from the ADCG supplied on the HOMES130 screen.

7. Manually add all personnel using the Application/Personnel
Processing screen (HOMES210) and the Family Members and
Other Household Members screen (HOMES215).

8. Manually add personnel to the waiting lists using the
Add a Person to a Waiting List screen (HOMES231).

9. Manually assign personnel to housing using the Housing
Assignment screen (HOMES240).

10. Roll the HOMES 1410 report at the same time the report is
rolled manually. After that use the HOMES 1410 report.
(The HOMES 1410 report will not be accurate until the 1410
report has been rolled and a new report period has started.)

9-2
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SECTION 10

GLOSSARY

A Alphanumeric - A general term for alphabetic letters
(A through Z), numerical digits (0 through 9), and special
characters (-, /, *, $, + etc.) that can be processed
by a computer.

Arrow keys - The four keys will move the cursor to any
position on the screen. A fifth arrow key located above
the back tab key may be used for backspacing the cursor.
Holding any of the keys down repeats the function.

Audit Trail - A means of tracing any data processed to
its original source.

B Back Tab - This key moves the cursor backwards to the
start of the previous unprotected field.

Band Printer - A high-speed printer that uses a band with
embossed characters which are struck by a hammer.

Batch Job - A computer program which runs without operator
interaction. Outputs and messages are usually printed on
hard copy and are not sent to the CRT screen.

Binary - A numbering system based on two digits instead
of the standard numbering base ten system.

Bit - The fundamental unit of binary data, either a 0 or
1. Bit is the contraction of binary digit.

BCS - Boeing Computer Services.

Bytes - A group of binary digits or bits used to encode a
single character.

C Central Processing Unit (CPU) - The component in the
computer system that controls the interpretation and exe- •
cution of instructions.

CERL - Construction Engineering Research Laboratory.

Character - Any symbol, digit, letter, or punctuation mark
stored or processed by computing equipment. A

Computer - A device which performs computations, solves
problems, and performs mathematical or logical operations
on data.

Computer Security - The computer system and data are pro- 0
tected against unauthorized access.

10-1
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CRT (see terminal) - Cathode ray tube.

CURSR SEL - This is the upper case of the PAl key. With
this key, the user may select either a blinking block
style cursor or an underline style cursor.

-: D Data - A formalized representation of facts and figures
suitable for communication, interpretation, or proces-
sing by people or by automatic means.

Data Base - This method of organizing information mini-
mizes the duplication of data stored. In a non-data
base environment, separate records may exist for a single
account; for example, a wage record, a benefit payment
record and an accounts receivable record may all -relate
to John Smith. Each record may contain data which is
common to all types of records. The SSN, name, address,
and date of birth may be such common data elements.

In the data base concept, computer systems share a common
pool of information or data base rather than maintain
separate files of accounts for each computer system. This
conserves data storage by eliminating redundancy of the
common data elements. Each computer system using the data
base retrieves whatever information it needs from the data
base.

Data Communications (see telecommunications)- The trans-
mission of encoded information (data) by electrical sys-
tems. Data may be transmitted over telephone lines or
specially leased lines.

Data Processing (dp) - One or more operations are per-
formed on data to achieve the desired result.

DEL - The DEL key performs the function opposite that
of the INS MODE key. By using the DEL key, it is pos-
sible to delete characters from a field entry. The arrow
keys position the cursor at the character to be deleted.
Pressing the DEL key deletes all the characters to the
right of the cursor and the remaining characters auto-
matically move one position to the left.

DUP - This key prints an asterisk on the screen. This
function is not used in our system.

Dump - To copy all or part of the contents of a computer's
memory into an auxiliary storage unit or onto a line
printer.

10-2



E Edit - To check the correction of data or to change the
data.

Electronic Data Processing (edp) - Data is processed by
electronic equipment.

ENTER - This key is pressed after a data entry is typed.
The ENTER key passes the data to the computer program which
in turn generates a response. In some cases, PF keys are
used instead of the enter key.

ERASE EOF - EOF means end of field. When pressed, this
key deletes any characters that exist in a particular un-
protected field from the point of and beyond the current
position of the cursor. For instance, in an unprotected
field containing ANDERSON, W A, if the cursor were posi-
tioned at 0, pressing the ERASE EOF key would delete 0,
N, comma, W and A; the field would then read ANDERS.

Error Message - A printed statement or message displayed
on the terminal that indicates the computer detected a
mistake.

F Field - A group of related characters treated as a unit.

File - A group of related records.

Form Feed - The movement of continuous paper in a printer
to the beginning of a new line or page.

H Hard Copy - Printed reports and documents as opposed to
CRT screen images.

Hardware - The physical equipment such as the computer,

terminal, and printer.

HOMES - Housing Operations Management System.

I IDMS - Integrated Data Base Management System.

IFS - Integrated Facilities System. 7
Input - Data used for processing on a computer system.

INS Mode - The insert mode is an edit function. Pressing
the INS MODE key causes the Edit Mode indicator to light
on the operator panel. It is cleared by pressing the RESET
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key. The INS mode is used to insert characters in a field
entry. The arrow key positions the cursor at the point of
insertion and the character(s) to be inserted are typed:
all characters to the right of the cursor are moved to
the right one position for each character inserted.

Input - Data used for processing on a computer system.

J JCL (Job Control Language) - These are commands needed
to execute an operational program. For example, before
a program can be executed, JCL is used to assign files.
The JCL for all menu programs is part of the system.

JUMPS - Joint Uniform Military Pay System

L Laser Printer - A high-speed printer, printing in excess
of 20,000 lines per minute.

M Magnetic Tape - A plastic tape with a magnetic surface for
storing data in a code of magnetized spots.

Main Computer Storage - Electronic components electron-
ically retain data processing information.

Memory - The storage facilities of the computer.

Menu - A list of options that display on the terminal.

Modem - A communications device which modulates signals
between the terminal and central computer to enable
transmission of data to and from the computer and terminal.

0 Online - Equipment, devices, and people are in direct
communication with the central processing unit of a
computer. Any data entered is immediately processed.

OLQ - Online Query - An interactive method of retrieving
data from the data base.

Operating System - The software that controls the overall
operation of the computer.

Output - Data transferred from the computer's internal
storage unit to some storage device or output device, such
as a disc, tape, terminal, or printer.

P PAl - PA means "program attention". The PA keys are not
used by our system.

PA2 - This function is not used by our system.
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PF Keys- "PF" stands for program function. PF keys
1 through 12 are used by HOMES.

Processor - A device such as the central processing unit ..-.

(hardware) or compiler (software) that performs operations
on data.

Program - A series of instructions which direct the com-
puter to perform a particular task. Programs are written
in a language that is understood by the computer.

Purge - Process of deleting old records in a file. Often,
however, the term is used to mean the process of removing
data from a file and storing it on a history disc.

R Real Time - Data is processed so quickly that it can be
used to control or direct ongoing activity.

Record Length - The size of a record measured in words,
bytes, or characters.

Record Type - Generic group of similar record occurrences.
In terms of source code, a record type is analogous to
the COBOL level-01 description. A particular occurrence
is referred to as a record.

RESET - The RESET key unlocks the keyboard. The RESET key
is pressed when the Input Locked light goes on because of
some erroneous data entry; pressing the RESET key clears
the Input Locked light and allows the correct data to be
entered.

RESET Cursor - This key places the cursor at the start of
the first unprotected field on the screen. .

Return - This key moves the cursor to the start of the

first unprotected field on the next line of the screen.

S SASC - Systems and Applied Sciences Corporation.

Schema - Defines all record types, set types, areas, and
files that make up the data base. One schema exists for
each data base.

Screen - The front surface of the terminal on which in-
formation is displayed.

Search - The process in which records are examined to locate
a specific record in a file.

10-5
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Security - See computer security.

Set Type - Expresses a relationship between two or more
record types, where one record type is the owner and the
other(s) is the member(s).

Shift Lock - This key, indicated by a padlock, must be held
down along with the uppercase shift key to activate the
upper function of any of the control keys. If a green .
arrow is displayed at the botton of the screen, the key
is locked into a shift position or uppercase. Repeated
depressions of the shift lock key alternately lock and
unlock the key.

Shift - To generate the upper character or function, the .
shift key must be held down while the selected key is
depressed.

SIDPERS - Standard Installation Division Personnel System.

SNA - System Network Architecture defines a series of
protocols in distinct layers that govern data communi-
cations.

Software - Programs, procedures, and routines written for
computer systems. Software programs cause the computer to
carry out particular operations.

Sort - A utility program that sorts records on disc.

Space Bar - This key moves the cursor one space each time
it is pressed. If characters are already typed in a field,
the space bar deletes those characters.

SPF - The System Productivity Facility (SPF) is a program
product that assists in program development.

Subschema - Provides access to all, or a subset, of the
data element record types, set types, and areas defined
in the schema. Any number of subschemas can exist for a
given data base.

T TAB - TAB key moves the cursor to the first position of
the next unprotected field.

Telecommunications- The transfer of data over communi-
cation lines.

Terminal (see CRT) - A device that displays data on a
television-like screen. This device is called also a
tube, CRT, or video terminal.

10-6

L ::::



Test REQ - This key is not used by our system.

Timesharing - A computer facility that is shared by sev-
eral users. Although the computer services each user in
sequence, the high speed of the computer makes it appear
that all are serviced simultaneously.

TP -Teleprocessing.

TSO - Time Sharing Option - An interactive computer program
which allows the operator to communicate with the computer
to edit data files, run computer jobs, etc.

Transactions - Activities such as assignments, terminations,
and waiting list updates which ara performed as part of
normal operating procedures.

V VDT - Video Display Terminal, also called CRT (Cathode Ray
Tude).
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